
City of Newburgh Council Work Session
Sesion de trabajo del Concejal de la

Ciudad de Newburgh
February 23, 2017

6:00 PM

Council Meeting Presentations

1. Comptroller's Financial Report
(Katie Mack) 

Work Session Presentations

2. Option and Purchase Agreement for S 10 Block 3 Lot 2.22 as accessory to
redevelopment of the Regal Bag Company
Acuerdo de Compra y Opción para Sección 10, Bloque 3, Lote 2.22 como
accesorio para la reconstrucción de la Compañía de Bolsa Regal.

3. Update on Planning for Peak Season Waterfront Parking Plan
Actualización sobre la planificación de estacionamiento en la marina
durante la temporada alta. 

4. Downing Park Shelter House Concession Stand
A Presentation will be given by Stephen Sinnott and Karen McCarthy regarding
the Downing Park Shelter House.
 
Se dará una presentación sobre la Casa de Refugio del Parque Downing. 
 
 

5. A Presentation will be given by Habitat for Humanity
(Cathy Collins from Habitat for Humanity) 
 
Hábitat para la Humanidad dará una presentación. (Cathy Collins de
Hábitat para la Humanidad)
 
 

Engineering/Ingeniería

6. Resolution Authorizing Amendment#1 with ARCADIS for the South Water
Street Sewer Separation Project
Resolution authorizing the City Manager to enter into Amendment No. 1 to the
agreement for professional engineering services with Arcadis of New York,
Inc. in connection with the South Water Street Sewer Separation Project in an
amount not to exceed $144,500.00.  (Jason Morris)

7. Amendment#1 with ARCADIS for Regulator#2 Improvements



Resolution authorizing the City Manager to enter into Amendment No. 1 to
the agreement for professional engineering services with Arcadis of New York
Inc. for the Regulator No. 2 Improvements Project as part of the Combined
Sewer Overflow Long Term Control Plan in an amount not to exceed
$157,500.00.  (Jason Morris)

Finance/Finanza

8. Declaring a Bullet Proof Vest Surplus Equipment
Resolution declaring a bullet proof vest to be surplus equipment and
authorizing sale to the Town of Blooming Grove Police Department for the
amount of $877.00.  (Katie Mack)

Planning and Economic Development/Planificación y Desarrollo Económico

9. Purchase of 20 South Miller Street
Resolution authorizing the conveyance of real property known as 20 South
Miller Street (Section 30, Block 2, Lot 37) to Habitat for Humanity of Greater
Newburgh, Inc. at private sale.  (Deirdre Glenn)
 
Una resolución autorizando el traspaso de bienes raíces conocidas como
la 20 de la Calle South Miller (Sección 30, Bloque 2, Lote 37) a Hábitat para
la Humanidad de Newburgh, Inc. En una venta privada. (Deirdre Glenn)
 

10. 51 Courtney Avenue - Amendment to Terms of Sale
Resolution amending Resolution No. 331-2016 of December 12, 2016 to
revise the terms of sale for the conveyance of real property known as 51
Courtney Avenue (Section 48, Block 11, Lot 10) at private sale to Anusha
Mehar.  (Deirdre Glenn and Michelle Kelson)

11. Purchase of 44 Johnes Street, Unit 206-J
Resolution to authorize the conveyance of real property known as 44 Johnes
Street, Unit 206-J (Section 58, Block 1, Lot 1.-16) at private sale to Shigekazu
Moriya for the amount of $25,500.00.  (Deirdre Glenn) 

12. A resolution adopting the New York State Unified Solar Permit
Resolution adopting the New York State Unified Solar Permit and to apply for
and accept if awarded a New York State Energy Research and Development
Authority Grant in the amount of $2,500.00.  (Deirdre Glenn)

13. A resolution adopting Energy Benchmarking Policy Requirements for Certain
Municipal Buildings in the City of Newburgh
Resolution adopting Energy Benchmarking Policy requirements for certain
municipal buildings in the City of Newburgh.  (Deirdre Glenn) 

14. Release of Covenants - 177 Broadway
Resolution authorizing the execution of a release of restrictive covenants and
right of re-entry from a deed issued to Aston Bailey to the premises known as
177 Broadway (Section 36, Block 1, Lot 5) (Michelle Kelson)

15. Satisfaction of Mortgage -- Charles A. Stewart for 345 Broadway



Resolution authorizing the City Manager to execute a satisfaction in connection
with a mortgage issued to Charles A. Stewart for premises located at 345
Broadway (Section 34, Block 2, Lot 13) (Michelle Kelson)

Grants/Contracts/Agreements / Becas /Contratos/Convenios

16. DEC 2016 Urban Forestry Grant - South William Street Greening Project
Resolution authorizing the City Manager to apply for and accept if awarded a
New York State Department of Environmental Conservation 2016 Urban
Forestry Program Grant Round 13 in the amount of $50,000.00 for the
Greening South William Street Project.  ( Michelle Kelson)

17. DEC 2016 Urban Forestry Grant - Tree Maintenance Plan
Resolution authorizing the City Manager to apply for and accept if awarded a
New York State Department of Environmental Conservation 2016 Urban
Forestry Program Grant Round 13 in the amount of $20,000.00 to implement
a tree maintenance plan.  (Michelle Kelson)

18. GIVE

Recreation/Recreacion

19. Healthy Orange Schools & Communities Interventions Grant
Resolution authorizing the City Manager to apply for and accept if awarded an
Orange County Department of Health Healthy Orange Schools and
Communities Program Grant in an amount not to exceed $5,000.00 requiring
no City match for the Recreation Department.  (Derrick Stanton)

Ordinances/ Decretos

20. Chapter 240 Rental Properties - Amendments to Rental License, Fees and
Tenant Responsibility
Chapter 240 Rental Properties Third Draft Ordinances to amend Article I
Rental License and Article II Tenant Responsibility.  (Michelle Kelson)
 
Chapter 163 Fees Ordinance to amend fees for Rental License second draft

21. Ordinance Amending Chapter 163 to adopt a fee for the NYS Unified Solar
Permit
Ordinance amending Chapter 163 entitled “Fees” of the Code of the City of
Newburgh to adopt a fee for the New York State Unified Solar Permit.
 (Michelle Kelson)

Discussion Items/Temas de Discusión

22. Proposal for City Sponsored Gospel Event at Downing Park
Councilwoman Cindy Holmes.  
 
Consejal Cindy Holmes.

23. Dignitary Gifts
(Mayor Kennedy)



 
Regalos de dignatario. (Alcaldeza Kennedy)
 
 

24. Mill Street Partners - Mid Broadway Project
Socios Mill Street - Proyecto de Broadway Central. 

25. Sanctuary City Discussion
(Councilwoman Mejia)

Executive Session/ Sesión Ejecutiva

26. Pending litigation
Litigacion Pendiente































































































































































































Vision for Development of the Regal Bag Company 

 

The Regal Bag building, which once supported the largest ladies hand bag industry in the world, was 

built c. 1845 and has also been known over the years as the Newburgh Steam Mills, and the 

Coldwell Lawn Mower Company.  An iconic 6 story structure, the building sits on the Hudson 

waterfront.  The building has been owned and operated by the Kaplan family for 70 years and at one 

time would have been one of the largest employers in the City.  The City of Newburgh receives full 

taxes on the property, four lots that combined, presently are assessed at over $2 Million.  Plans to 

develop Regal Bag as condominiums were shelved in the crash of the real estate market in 2008.   

Like many historic factory buildings across the country, the factory is already attracting commercial 

tenants that seek creative space.  The terms “creative space” and “maker space” are generally 

defined as office, studio, and commercial space that is flexible, fosters collaboration, and supports 

the creative process.  This ranges from designers to tech companies, to small scale manufacturing.  

Typically, these types of spaces also include art galleries, recording studios, co-working space, non-

profits in the arts and culture business, and retail and recreational amenities.  [Looney Ricks Kiss, 

draft Regal Bag Vision, September 30, 2016] 

Present visioning for the Regal Bag Company focuses on identity, accessibility, and activity.  

Development is taking place as the plans are formulated.  Artist studios are being rented; a number 

of art openings have taken place this year, and ‘pop-up’ events such as Halloween hay rides have 

been successfully organized.  The building directly to the north of the Regal Bag has been renovated 

to house a fine craft guitar maker and his studio (to open over New Year’s 2017).  While the top two 

floors are planned to be residential, the remaining space will continue to be mixed use.  Immediate 

plans are to  

• Make the buildings visible day and night – trees and brush have been cleared. 

  

• Restore the bell tower, signage will be created to brand the building, and the building will be 

lit at night. 

 

• The gate house and walkway will be restored and a retail activity – such as a restaurant or 

coffee shop will be included in its use. 

 

• Provide more accessible parking areas to the top floors as well as the bottom.  This requires 

a proposed parking area across Water Street for 100-132 cars. 

 

• Provide continuance of the riverfront trail. 

 

Potential future activities will continue and build off the success of the riverfront.  These may 

include access to the river through canoe and kayak rentals, “pop-up” parks, music, food and art 

events.  Public art through a collaboration with the Storm King Arts Center is also proposed.   



 

 
MISSION STATEMENT AND TERM SHEET 

OLMSTED VAUX SHELTER HOUSE CAFÉ, INC. d/b/a  SHELTER HOUSE CAFÉ  
123 Carpenter Avenue,  

Newburgh, New York 12550  
 

I.  MISSION STATEMENT 
 

Olmsted Vaux Shelter House Café (“Shelter House Café”) would like to become the draw 
Newburgh’s Downing Park needs to reinvigorate it to its true potential.  Offering its customers the best 
prepared coffee in the area, Shelter House Café  will be compliment its coffee with pastries, as well as, 
free books that its patrons can read to enjoy their visit.  

 
Shelter House Café will offer residents and visitors a totally new style of coffeehouse—one offering 

a uniquely flavorful coffee drink and a comfortable, upscale environment at which to socialize, relax or 
work.  No other coffeehouse in the area will provide the range of coffee drinks, tea, cocoa, and other 
products that the Shelter House Café will offer.  

 
The Shelter House Café will be located in the prime residential section of Newburgh in the heart of 

the city within close proximity of two colleges as well as two high schools. Downing Park’s location is 
capable of high volume occupancy year round, designed by the fathers of American landscape 
architecture, Fredrick Olmsted and Calvert Vaux, who are responsible for Manhattans Central Park and 
Prospect Park among many other nationally renowned parks across the country. Downing Park, 
dedicated 1897, was a tribute to their mentor Andrew Jackson Downing. 

 
The revenue produced through the lease of the Shelter House Café will provide Downing Park with a 

steady income much needed to maintain the park and eventually restore the Pergola and other timeless 
monuments such as the bridge over the Polly's northeast shoreline. The Shelter House Café will draw an 
appreciation to the parks attributes and encourage local events and community.  

 
Shelter House Café is expected to grow sales revenue from $50,000 in its initial year of operations to 

$70,000 by its third year. Shelter House Café will strive to maintain a 65% gross profit margin and 
reasonable operating expenses, so net profits should grow from $30,000 to $35,000 during the same 
period. 

 
The Shelter House Café will attempt to create a unique place where customers can socialize with 

each other in a comfortable and relaxing environment while enjoying the best brewed coffee, espresso 
and pastries in town. It will be in the business of helping the revitalization and needed revenue Downing 
Park needs to be what it once was. Through great ambience, convenient location, friendly customer 
service, and products of consistently high quality, Shelter House Café will cater to significant traffic 
near and within the park, tourists year round and a sizable student population.  

 
II.  MARKET ANALYSIS 

 
Despite economic downturns in recent years, the specialty coffee business has been a bright and 

growing industry.  In fact, the coffeehouse business has grown every year since 1982.  Even more 
surprising, not a single coffeehouse chain has failed during the past 20 years.  In the past five years, the 
number of "gourmet" coffee drinkers has increased from 7 million to 27 million.  In 2010, 53% of all 
adults in the U.S. drank specialty coffee.  By 2015, the percentage had grown to 62%.  Year after year, 



 

the growth continues at sizeable rates.  Today there are more than 13,000 coffeehouses in the U.S.  
Meanwhile, the Specialty Coffee Retailers Association believes the market has not approached 
maturity.   If we compared with Italy, which has about 200,000 espresso bars and coffeehouses, there is 
still much room for growth.  

 
Shelter House Café would like to launch with an exciting new coffeehouse concept as part of the 

receptive and steadily growing revitalization of Newburgh NY.  Shelter House Café is located in what 
is arguably one of the best locations for a coffeehouse in the Hudson Valley—in the heart of the 
Newburgh’s Downing Park, in proximity to fine dining and shopping, next to the historic Landmarks 
and the Hudson River.   

 
Shelter House Café will have a mix of customers, including but not limited to, local residents, 

students, local businesses, and event-goers for events held at the park.  These groups are all potentially 
strong customer segments. The benefit of this mix of customers is that it helps maintain consistent 
business throughout the year. 

 
Overall, the strategy is to maintain a consistently high customer count by leveraging appeal to four 

groups of potential customers: 
 

1. Local Residents. Approximately 28,886 people live within five miles of Downing Park. It is a 
short 5-minute drive to the Shelter House Café for most of our potential local customers. 
Excellent public parking is available within 100 yards.  Local customers form the loyal core of 
our business. Shelter House Café will reach out to them through local marketing, involvement in 
the Chamber of Commerce, support of local charitable organizations and sponsorship of events.  

 
2. Students.  With a total enrollment of over 11,000 students, the Newburgh school district is the 

largest in Orange County. NFA, Newburgh Free Academy, is within walking distance and has 
approximately 3,300 students alone. There are two colleges within three miles: Mount St. 
Mary’s, enrolling up to 2,000 students, and Orange County Community college, with over 1,000 
students.  

 
3. Local businesses. Many local businesses, both private and government, are within three miles of 

Downing Park. Broadway, the main shopping district in the city of Newburgh, is 3 blocks away 
and this is also where the courthouse sits.  

 
4. Events at Park. Shelter House Café will be the draw Downing Park needs to reach its true 

potential.  With a new source of income and an attraction creating foot traffic, Downing will be 
able to beautify its gardens and book more public events. 

 

III. TERM SHEET 
 

1. Key Lease Terms 
Tenant would like to lease from the City of Newburgh (the “City”), with consent of the Downing 

Park Planning Committee, Inc. (the “Committee”), a portion of the interior of Shelter House, and an 
adjacent space for outdoor and patio dining under the following terms and conditions: 
 
  Term:  Five (5) years 
  Rent:  Ten (10%) Percent of Net Profits per month to the Downing Park   
    Committee  



 

Utilities: Tenant pays the cost of all utilities, including, heating, cooling, electric, 
sewer, refuse disposal, and water, based on its square footage use of 
Shelter House   

 
2. Proposed Hours of Operation 
Initially, Shelter House Café will be open seasonally, and hours may vary to accommodate special 

and private events held at the park.  Ultimately, the hours may expand to year-round with a full week 
schedule.  The initial hours are as follows: 

Monday – Wednesday  Thursday – Sunday 
          Closed      7:00 AM – 7:00 PM 

 
3. Types of Food   
Shelter House Café will start with an Espresso Bar, Ice Cream, and Pastries.  Hors D’oeuvres, 

Sandwiches, and other food items may be added as business expands.  Similar to other food service 
establishments, Shelter House Café will change the menu frequently in order to accommodate the 
clientele.   

  

4. Types of Beverages  
Along with the Espresso Bar, Shelter House Café will have a variety of high quality specialty coffee 

to choose from.  Craft Beer, Wines, and other beverages may be added as well as other food items. 
Despite being an upscale coffeehouse, Shelter House Café’s prices will be in line with leading national 
chains.   

 
5.    Pricing 
 Prices have been determined after a thorough analysis of all food costs for every item in each 

drink. In some cases, an average price has been calculated and applied to all similar drinks in order to 
keep the menu from confusing the customer.  Attached as Exhibit “A,” there is a small sample of the 
proposed food and beverage products and proposed initial pricing.  This Exhibit “A” is not a complete 
offering of our products but rather a sampling of what is planned for the start-up of Shelter House Café. 

 
 
 
 
 
 
 

  



 

 
 

IV. EXHIBIT A – MENU & PRICING – Sample Only 
 
ESPRESSO 

 

COFFEE DRINKS 
Name Description Small Large 
The Banana Nut 

Java 

Coffee. Warm milk. Banana, macadamia nut and 
vanilla syrups. Topped with whipped cream and 
cinnamon dusting. 

$2.75 $3.75 

The Cafe Milano Coffee. Warm milk. Amaretto and vanilla syrups 
topped with whipped cream and almonds. 

$2.75 $3.75 

Coffee of the Day Shelter House Blend, Brooklyn and San Francisco 
roasts, and Swiss water Decafs.  

$1.60 $1.80 

 

FLAVORED ESPRESSO DRINKS 

Name Description Regular Large 
White Chocolate Latte Espresso, white chocolate flavoring and steamed 

milk topped with velvety foam and white chocolate 
shavings. 

$3.00 $4.25 

The Raspberry Mocha 

Latte 

Coffee. Raspberry and chocolate syrups. Half and 
half. Whipped cream topping. 

$3.25 $4.50 

Chai Latte Espresso. Chai. Steamed milk and whipped cream. $3.00 $4.25 

 
HOT COCOA DRINKS - All hot cocoa drinks are $2.75 

Name Description 
Chocolate Truffle 

Cocoa 

Rich dark hot cocoa with whipped cream topping. 

Holiday Spice Cocoa Rich hot cocoa and holiday spices. Topped with whipped cream. 

Peppermint Cocoa Rich chocolate and refreshing peppermint. Topped with whipped cream. 

 
SMOOTHIES - All smoothies are $3.75 

Name Description 
The Espresso Chocolate Malt A chocolate malt for grownups. 

The Double Dutch Chocolate Smoothie Very chocolatey! 

The Vanilla Smoothie Rich natural vanilla flavor. 

 

Name Description Regular Large 
Espresso A double shot of straight espresso. $1.75 Double  

Espresso "AJ 

Downing" 

A straight shot of espresso topped with a generous dollop 
of whipped cream. 

$1.75 $2.50 

Espresso Latte 

"Olmsted" 

Our famous latte made even more creamy with half and 
half. 

$2.50 $3.50 

Espresso 

"Vaux" 

Espresso combined with our gourmet coffee of the day to 
get your day going. 

$2.00 $2.75 



 

TEAS 
Name Small Medium/Regular Large 
Classic American Iced Tea $1.50 $1.75 $2.00 

Chai Original (regular or decaf)   $2.00 $3.00 

Vanilla Chai $2.00 $2.50 $3.00 

 
SNACKS AND PASTRIES 

• All made just for us by local sources. 

Item Price 
Cheesecake, made just for us by Local sources. $2.00 

Fresh scones $1.75 

Bagels $1.00 

Brownies, Muffins & Croissants $2.00 

Chocolate-covered espresso beans $4.00 
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LICENSE AGREEMENT 
          
This Agreement, made this _____ day of _______________, two thousand and seventeen, by 
and between the CITY OF NEWBURGH, a municipal corporation organized and existing 
under the laws of the State of New York with offices at 83 Broadway, City Hall, Newburgh, 
New York 12550 as “LICENSOR,” and Olmsted Vaux Shelter House Café Inc. d/b/a Shelter 
House Café, organized under the laws of the State of New York and having its principal office 
for the transaction of business at _________________________as “LICENSEE”; 
 

WITNESSETH: 

 WHEREAS, LICENSOR is the owner of a park known as Downing Park, City of 
Newburgh, New York; and 

 WHERAS, LICENSOR desires to make a food concession available to the public using 
this park; and 

 WHEREAS, LICENSEE desires to operate and manage aforesaid food concession; and  

 NOW, THEREFORE, in consideration of the mutual promises, covenants and 
conditions hereafter set forth, the parties agree as follows: 

1. LICENSOR hereby grants to LICENSEE and LICENSEE hereby accepts from 
LICENSOR upon the terms and conditions hereinafter stated, a revocable non-exclusive license 
or privilege to manage and operate a food concession at Downing Park, Newburgh, New York, 
to be located in the “Shelter House” located within Downing Park.  The specific area of the 
Shelter House LICENSEE shall utilize will be so much of the interior of the Shelter House as 
shown on the sketch attached hereto as Exhibit “A”.  It is understood and agreed between the 
parties that this agreement is intended to be only a license to utilize the within-described 
premises and no part thereof shall be interpreted as being any form of lease agreement. 

 
2. Said food concession shall include and be limited to the privilege of furnishing 

basis food service, provide however, that such sale does not violate any other state or local 
statute, rule or regulation, and all food sold shall be of good quality.  Attached hereto as 
Exhibit “B” is a proposed menu and listing of items for sale by LICENSEE.  LICENSEE hereby 
agrees to offer a menu of food and beverage items the same or substantially similar to the menu 
annexed as Exhibit “B” and to maintain a menu of food items at reasonable prices affordable by 
the general public. 

 
3. (a) The Term of this license shall commence upon the signing of this 

agreement as shall expire without further notice by either party to the other at midnight 
January 31, 2022. 

 

(b) Either party may terminate this LICENSE prior to January 31, 2022, 
with without cause, on at least thirty (30) days prior written notice to the other party.  In the 
event of such termination by either party, LICENSEE shall not be entitled to reimbursement of 
any of its costs including but not limited to those for construction, maintenance, repair, and 
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replacement of the structure. Upon termination, LICENSEE and its agents, volunteers, 
employees and contractors, will restore the property to a clean and orderly state and in the 
same condition as existed prior to the granting of this license, normal wear and tear excepted. 

(c) LICENSOR may terminate this LICENSE by five (5) days written notice 
when and if in its sole judgment it deems such termination is necessary by operation of law, or 
pursuant to the terms of this agreement or it deems that the licensed premises is required for 
another CITY purpose or that the operation of said concession is deemed unsatisfactory by 
LICENSOR in the LICENSEOR’S sole discretion. 

 
4. LICENSEE agrees to operate the concession for the accommodation of the 

public during the following specified hours: 
In the first year of the Agreement, the Shelter House Café shall operate April 1, 2017 
through October 31, 2017: 

Monday – Wednesday  Closed 

Thursday – Sunday   7:00 AM – 7:00 PM 

  LICENSOR and LICENSEE shall review hours of operation on an annual basis 
and may agree to expand hours of operation to year-round and/or full week schedule 
commensurate with demand for services.  Any and all changes in hours of operations shall be 
memorialized in writing. 

However, if there is an event that is open to the public, whether or not admission 
is charged, intended for the entertainment or edification of the attendees that lasts later than 
7:00 pm on a day that the concession is in operation, the concession shall remain open on those 
evenings until the event is completed or 10:00 pm, whichever is earlier.   

LICENSEE further agrees that upon notice by LICENSOR of special and/or 
private events held in Downing Park, it will prepare for the increase use of the concession to 
accommodate such special and/or private events held at the park. 

 

5. LICENSEE shall pay to LICENSOR as compensation for the privilege granted 
pursuant to this license agreement of operating the concession at Downing Park an amount 
equal to ten (10%) percent of the net profit per month.  “Net profit” is defined as the sum of all 
revenues less all expenses, including cost of goods sold and all taxes.  LICENSEE shall remit 
payment to LICENSOR within thirty (30) days of last day of each month.  LICENSOR shall 
keep and maintain all compensation paid by LICENSEE pursuant to this agreement in a Trust 
and Agency Account for the benefit of Downing Park.  LICENSEE shall maintain books and 
records to account for the operation of the concession and shall make such books and records 
available for the LICENSEE’s review upon ten (10) days notice to review same.   

 
6. LICENSEE shall be liable and responsible for the cost all utilities, including, 

heating, cooling, electric, sewer, refuse disposal and water, based on its square footage use of 
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Shelter House.  LICENSOR shall bill LICENSEE each quarter for its pro-rata share of the 
costs set forth herein. 

 
7. LICENSEE may install such equipment as it deems necessary for the proper 

operation of this license and shall make full payment for the same and shall maintain all 
equipment, fixed and expendable, in good order and repair at LICENSEE’s sole cost and 
expensed during the term of the license, subject to prior written notice and approval of 
LICENSOR and inspection and approval of LICENSOR.  LICENSOR’s approval of installation 
shall not be unreasonably withheld.  It is further agreed that the LICENSEE will, within ten 
(10) days, discharge any and all mechanics’ liens filed against the premises herein described 
which have been filed against the LICENSEE’s operations thereon. 

 
8. Title to all equipment provided by LCIENSEE except fixed equipment 

belonging to the LICENSOR shall remain in LICENSEE and such equipment shall be removed 
by LICENSEE at the termination of this license except as hereinafter provided.  Should any 
such equipment remain on the licensed premises more than 60 days after the expiration or 
termination of this license, the LICENSOR shall deem such equipment as abandoned by 
LICENSEE and charge all costs and expenses incurred the removal of such equipment to 
LICENSEE.  Any and all damage caused by the removal of such equipment will be repaired by 
the LICENSEE at its own expense. 

 
9. LICENSOR shall be responsible for maintenance and repairs of the water and 

sewer lines running from the licensed premises to the connection of the City lateral water and 
sewer lines, except that LICENSEE shall be responsible for the cost of any repairs made 
necessary by its operation of the kitchen at the licensed premises. 

 
10. LICENSEE’s obligation to observe and perform all of the terms, covenants and 

conditions of this license shall survive the expiration or termination of this license. 
 
11. LICNSEE shall not remove any property currently located on the premises 

without the prior written approval of the LICENSOR. 
 
12. LICENSEE shall post, as security for any and all damages which may be 

incurred on the premises as a result of the LICENSEE’s operations, a bond in an amount of not 
less than FIVE THOUSAND ($5,000.00) DOLLARS as and for security against any such 
damages.  A copy of said bond will be submitted to the City of Newburgh Corporation 
Counsel’s Office within ten (10) days of the effective date of this license. 

 
13. LICENSEE, at its sole cost and expense, shall maintain that portion of the 

building subject to this license in full and complete repair to the satisfaction of LICENSOR 
during the term of the license, except for structural repairs.  LICENSEE shall be responsible 
for any structural damage or any damage or penetration of the roof resulting from acts of the 
LICENSEE.  LICENSEE shall maintain the alarm system in good repair at its own expense. 
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14. BATHROOMS? 
 
15. LICENSEE shall procure and maintain at its own cost and expense all permits 

and licenses necessary for the legal operation of this license. 
 
16. In accordance with the provisions of Section 109 of the General Municipal Law, 

the LICENSEE is hereby prohibited from assigning, transferring, conveying, subletting, 
encumbering or otherwise disposing of this agreement or of its right, title or interest in this 
agreement or its power to execute this agreement to any other person or corporation without 
obtaining the prior written consent of LICENSOR.  LICENSEE may not sub-license this 
license to any other party.  The license shall not be transferred by operation of law, it being the 
purpose and spirit of this instrument to grant this license and privilege personally and solely to 
LICENSEE herein named. 

 
17. LICENSEE agrees not to employ callers, criers or use signs or any other means 

of soliciting business without the prior written approval of the LICENSOR and not to advertise 
said license in any manner or form or about the premises licensed to it or elsewhere in any 
newspaper or otherwise without such approval but may advertise merchandise for sale in a 
reasonable manner. 

 
18. Unless otherwise agreed to herein or in a subsequent writing signed by both 

parties, any repairs, alterations, additions or improvements by LICENSEE shall be made at the 
sole cost and expense of LICENSEE and shall become property of the LICENSOR immediately 
upon annexation to the licensed premises. 

 
19. LICENSEE agrees that should any building or structure upon the premises 

included in this license be damaged by fire or any other cause whatsoever so as to prevent the 
operation of this license to the satisfaction of the LICENSEOR, the LICESNOR at its option 
may on notice in writing to LICENSEE cancel and terminate this license and all rights and 
privileges hereunder shall cease. 

 
20. LICENSEE shall not use or permit the storage of any illuminating oils, 

turpentine, benzene, naphtha or similar substances or explosives of any kind or any substance 
or thin prohibited in the standard policies of fire insurance companies in the State of New York. 

 
21. LICENSEE shall keep the spaces and/or buildings licensed to it and the 

surrounding areas clean and neat at all times including the disinfecting and deodorizing of 
same.  All refuse shall be kept in closed containers. 

 
22. LICENSEE shall provide free access at all times to representatives of 

LICENSOR, the Department of Health and other state or federal or municipal officials having 
jurisdiction for inspection purposes.  If notified by LICENSOR or any of its representatives 
that any part of the licensed premises or facilities thereof is unsatisfactory, LICENSEE shall 
remedy same immediately. 
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23. LICENSEE expressly waives any and all claims for compensation for any and all 

loss or damages sustained by reason of any defects, deficiency or impairment of the electrical 
apparatus or wires furnished for the licensed premises or by reason of any loss of any gas 
supply, water supply, heat or current which may occur from time to time from any cause or for 
commotion or riot, or any act of God and LICENSEE expressly releases and discharges 
LICENSOR, its agents, officers and employees from any and all demands, claims, actions and 
causes of action arising from any of the cases aforesaid and agrees to hold them harmless 
therefor, including attorneys’ fees, if any. 

 
24. LICENSEE assumes all risk in the operation of this license and agrees to comply 

with all federal, state and local laws and regulations and orders of the LICENSOR affecting the 
licensed premises in regard to all matters. 

 
25. LICENSEE expressly agrees to hold LICENSOR, its agents, officers and 

employees harmless from any and all claims for loss, damage or injury to person or property, 
whatever kind or nature arising from the operation of this license or from the negligence or 
carelessness of employees or agents of LICENSEE and LICENSEE expressly agrees to 
indemnify LICENSOR, its agents officers and employees of any recoveries against them, 
individually and/or jointly, arising from same. 

 
26. LICENSEE, at its own cost and expense, shall take out and maintain such 

insurance for the term of this license as will protect LICENSEE from claims under the 
Workers Compensation Act; and also shall take out and maintain such public liability as will 
protect LICENSEE, including agents, employees and sub-licensees, if any) and LICENSOR 
from any claims for personal injuries, including death, arising out of, incurred or caused by 
operations under this license by LICENSEE or otherwise arising out of this license.  The 
policies shall provide the amounts of insurance required by this license and all policies shall be 
submitted LICENSOR and approved before delivery of the license.  Each insurance policy shall 
name the City of Newburgh and an “additional named insured” thereof and shall be delivered to 
LICENSOR.  Each policy and certificate shall contain the following endorsement: “No 
cancellation of or change in this policy shall become effective until after ten (10) days’ notice by 
certified mail to the City of Newburgh, City Manager, 83 Broadway, Newburgh, New York 
12550”. 

 
27. If, at any time, any of the insurance policies shall be or become unsatisfactory to 

LICENSOR as to form or substance or if a company issuing such insurance policies shall 
become unsatisfactory to LICENSOR, LICENSEE shall promptly obtain a new policy, submit 
same to LICENSOR for approval and submit an insurance certificate as provided in this 
Agreement.  Upon failure of LICENSEE to furnish, deliver and maintain such insurance as 
failure of LICENSEE to furnish, deliver and maintain such insurance as herein provided, this 
license, at the election of the LICENSOR, may be suspended, discontinued or terminated and 
any and all payments made by LICENSEE on account of this license shall be retained by 
LICENSOR as liquidated damages.  Failure of LICENSEE to take out and/or maintain or 
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taking out and/or maintenance of any required insurance shall not relieve LICENSEE from 
any liability under this license, nor shall the insurance requirements be construed to conflict 
with the obligations of the LICENSEE concerning indemnification.  All required insurance 
must be in effect and continue so during the life of this license in not less than the following 
amounts: 

a. Workers Compensation Insurance – unlimited 
b. New York State Disability Benefits Policy – unlimited 
c. General Liability Insurance with combined single limit of $1,000,000.00 per 

occurrence naming the City of Newburgh as an additional insured 
d. Product Liability Insurance 

In the event that claims in excess of these amounts are filed, the amount of such 
claims, or any portion thereof, may be withheld from payment due or to become due to 
LICENSEE until such time as LICENSEE shall furnish such additional security covering such 
claims as may be determined by LICENSOR. 

28. In the event LICENSEE is convicted of a crime, LICENSOR may terminate this 
license in writing immediately effective upon mailing, and the license shall terminate as if the 
term of this license had expired. 

 
29. LICENSOR, in its sole judgment, may in its sole judgment, determine that 

LICENSEE is not operating this license in a satisfactory manner and may terminate this 
license by notice in writing and all rights of LICENSEE shall be forfeited without any claims 
for damages, compensation, refund of investment or any other payment whatsoever against 
LICENSEE. 

 
30. In the event this license is terminated by LICENSOR, any property of 

LICENSEE within the licensed premises may be held by LICENSOR until all indebtedness of 
LICENSEE at the time of termination of this license is paid in full. 

 
31. Any notices required hereunder shall be in writing, shall be transmitted by 

certified mail, postage prepaid, return receipt requested, or by nationally recognized overnight 
courier, shall be deemed given when received or when receipt is refused, and shall be addressed 
to the Parties as follows: 

If to LICENSEE: 
 
 
 
 
 
If to LICENSOR: 

City of Newburgh 
City Hall 
83 Broadway 
Newburgh, New York 12550  
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Attn:  City Manager 
 
with copy to: 
 
City of Newburgh 
City Hall 
83 Broadway 
Newburgh, New York 12550  
Attn:  Office of Corporation Counsel 

 
32. At the expiration or sooner termination of this license, LICENSEE shall quit 

and surrender the licensed premises and any and all property thereon. 
 
33. This License Agreement shall be construed under New York law and any and all 

proceedings brought by either party arising out of or related to this License shall be brought in 
the New York State Supreme Court, Orange County. 

 
34. It is understood and agreed that no vested right in said premises is hereby 

granted or conveyed from either party to the other, and that the privileges hereby given are 
subject to any and all encumbrances, conditions, restrictions and reservations upon or under 
which the parties held said premises prior to the granting of this license. 

 
35. This License Agreement may not be modified except by a writing subscribed by 

both parties to this Agreement 

 

 

 

Remainder of this page intentionally left blank 

 

 

 

IN WITNESS WHEREOF, the parties have caused this License Agreement to be executed as 
of the day and year first above written, pursuant to City of Newburgh Resolution No.:                 
of         . 

 

By: _________________________________ 
                                       MICHAEL G. CIARAVINO 
                                       City Manager 
      Per Resolution No. 
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                                  By: _________________________________ 
                                         
             
 
Approved as to Form: 
 
 
_________________________ 
KATHRYN MACK  
City Comptroller 
 
Approved as to Form: 
 
 
_________________________ 
MICHELLE KELSON 
Corporation Counsel 
 
 



S H E L T E R  H O U S E  
C A F É  

Thursday, February 9, 

2017 



C R E A T I N G   
A  D E S T I N A T I O N  

Thursday, February 9, 

2017 



B E N E F I T S  T O  A  F U L L -
T I M E  P A R K  P R E S E N C E  

• Beautification of gardens, future restoration of the pergola. 

• Establishing a landmark for tourists. 

• Potentially enabling surrounding real-estate desirable. 

• Scheduled Events: 

• Morning Yoga & Tai Chi, Chess Club, Amphitheater Performances, 
Painting Classes, Senior Citizen Walk Groups, School Field Trips, Book 
Clubs, Garden Club, Poetry Reading.  

Thursday, February 9, 

2017 



G A R D E N  B E A U T I F I C A T I O N  
• Cornell Cooperative Extension  

• Garrison Historical Garden Conservancy  

• Central Park Conservancy 

 



T H E  C A F É  

Thursday, February 9, 

2017 



A  T A S T E  O F  T H E  
S E R V I C E S  

• Full Espresso bar featuring Specialty Coffee from ColdSprings The 

Pantry, Tea from Apothecary and pastries from local sources 

• Simple foods such as Soups, Salads and Sandwiches 

• Seasonal Ice-Cream & Gelato 

• Healthy Juicer and smoothies beverages 

• Outdoor patio seating 

• Gift shop for DPPC selling picnic baskets, Downing novelties 

Thursday, February 9, 

2017 



W E B S I T E  

S H E L T E R H O U S E C A F E . C O M   

Thursday, February 9, 

2017 



RESOLUTION NO.:                       - 2017 

 

OF 

 

FEBRUARY 27, 2017 

 

A RESOLUTION AUTHORIZING THE CITY MANAGER TO ENTER INTO 

AMENDMENT NO. 1 TO THE AGREEMENT FOR PROFESSIONAL ENGINEERING 

SERVICES WITH ARCADIS OF NEW YORK, INC. IN CONNECTION WITH 

THE SOUTH WATER STREET SEWER SEPARATION PROJECT 

IN AN AMOUNT NOT TO EXCEED $144,500.00 

 

 

WHEREAS, the City of Newburgh has identified certain sewer connections which 
discharge directly to the City’s combined sewer overflows rather that to the City’s waste water 
treatment plant; and 

 
WHEREAS, the City is obligated to further investigate such illicit sewer discharges 

and implement permanent solutions to remediate such discharges; and 
 
WHEREAS, the City of Newburgh through a competitive process in which proposals 

for professional services were solicited, reviewed and evaluated to provide Engineering Services 
for the remediation of illicit sewer discharges in the area of South Water Street and 
Washington Street; and  
 

WHEREAS, by Resolution No.:171-2014 of July 14, 2014, the City Council authorized 
the City Manager to accept a proposal and execute a contract with Arcadis of New York, Inc. 
for professional engineering services in connection with the South Water Street Sewer 
Separation Project in an amount not to exceed $82,250.00 for the purpose of managing the 
Project, collecting data and developing alternative solutions; and 

 
WHEREAS, Arcadis of New York, Inc. has submitted a letter proposal for Amendment 

No. 1 to its contract for additional professional engineering services to complete the 
construction phase of the South Water Street Sewer Separation Project as required the 
Schedule of Compliance of the LTCP; and 

 
WHEREAS, the scope of services will include preparation of bid documents, permitting 

and regulatory approval, bidding assistance, construction administration and inspection and 
oversight; and  

 WHEREAS, the cost of said services to be performed is an amount not to exceed 
$144,5000.00 and funding for such project shall be derived from HG1.8130.0208.8118.2016—
LTCP-South Water St Separation and Pump Station Proj—2016 BAN; and   

 
WHEREAS, this Council determines that accepting the proposal and executing 

Amendment No. 1 to the contract with Arcadis of New York, Inc. in the best interests of the 
City of Newburgh;  

 



 NOW, THEREFORE, BE IT RESOLVED, by the Council of the City of Newburgh, 
New York that the City Manager be and he is hereby authorized to accept the letter proposal 
and execute Amendment No. 1 to the Agreement with Arcadis of New York, Inc. for 
professional services to complete the construction phase of the South Water Street Sewer 
Separation Project as part of the Long Term Control Plan, with other provisions as 
Corporation Counsel may require, in an amount not to exceed $144,500.00. 
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Arcadis of New York, Inc. 

855 Route 146 

Suite 210 

Clifton Park 

New York 12065 

Tel 518 250 7300 

Fax 518 250 7301 

www.arcadis.com 

Page: 

1/2 

Mr. Jason Morris, P.E.  

City Engineer 

City of Newburgh  

83 Broadway 

Newburgh, New York 12550 

Subject: 

Amendment to Agreement for Engineering Services 

South Water Street Sewer Separation Project 

 

 

Dear Mr. Morris: 

Pursuant to your request, Arcadis of New York, Inc. (Arcadis) has prepared an 

amendment to our Agreement for professional engineering services, dated July 

10, 2014, with the City of Newburgh (City).   

This amendment incorporates additional engineering services detailed in the 

attached amendment.  This includes but is not limited to the modifications of Bid 

Documents, Construction Administration, and Inspection/Oversight.  In addition 

to these additional services, Arcadis added the Minority and Women Business 

Enterprise (MWBE) requirements into the Agreement as required by the New 

York State Environmental Facilities Corporation (NYS EFC). 

Arcadis proposes to complete the additional services on a not to exceed time and 

material basis for a total budget of $144,500.  Please see the attached Project 

Budget for a breakdown of effort by task.  It should be noted that Arcadis has 

estimated that $65,956, or 46% of the project budget, will be completed by 

MWBE subcontractors and includes structural design, construction inspection, 

and plan room services, to meet NYS EFC funding requirements.  

Please find enclosed two copies of a partially executed amendment to the 

agreement.  Please have an authorized representative execute both copies on 

behalf of the City and return one fully executed copy to Arcadis. 

 

  

Water 

 

 
Date: 

February 3, 2017 

 
Contact: 

Robert Ostapczuk 

 
Phone: 

518 250 7300 

 
Email: 

robert.ostapczuk 

@arcadis.com 

 
Our ref: 

04881005.0000 
  

 





PROJECT BUDGET
City of Newburgh

DESCRIPTION 12 11 8 7 6 5 CADD

Hours Per 

Task

Labor  Cost 

per Task

Task A.7 - Revise Contract Documents 0 8 40 0 0 32 0 80 $10,106

Task A.8 - Construction Adminstration 2 24 80 0 0 100 40 246 $27,440

Task A.9 - Progress Meetings 2 16 70 0 0 24 0 112 $15,888

Task A.10 - Construction Inspection 0 0 24 0 0 80 0 104 $10,676

Task A.11 - Contractor's Completion Documents 4 4 16 0 0 40 80 144 $11,034

TOTAL LABOR HOURS 8 52 230 0 0 276 120 686

TOTAL DIRECT LABOR COSTS $2,976.00 $11,284.00 $31,015.50 $0.00 $0.00 $25,668.00 $4,200.00 $75,143.50

Subtotal Direct Labor $75,143.50

   Plan Room $3,300.00

Construction Inspection $62,656.00

Misc Expenses: $3,400.50

TOTAL $144,500.00

Newburgh, New York

South Water St. Improvements Project
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An Agreement was executed on July 10, 2014 between City of Newburgh [Client], having its principal place of business at 83 
Broadway, Newburgh, New York 12550, and Arcadis of New York, Inc. [Arcadis], having its principal place of business at 630 
Plaza Drive, Highlands Ranch, Colorado 80129 and having an office at 855 Route 146 Suite 210, Clifton Park, New York 
12065.   
 

Under the Agreement, Arcadis provides certain professional engineering services related to the bidding and construction of the 
South Water Street Sewer Separation Project [Assignment].  The location of the Project is between South Williams Street and 
Washington Street, along South Water Street within the City of Newburgh [Site], New York [State]. 

 
 
Client and Arcadis now desire to amend the Agreement to include the amended Services as described below. 
 
In consideration of the mutual promises in the Agreement, Client and Arcadis agree to amend the Agreement as the following: 
 
1. Scope of Amended Services. 
 
A.7 Revise Bid Documents: ARCADIS will modify the Project Manual and Drawings prepared under the original 

agreement to be compliant with NYS EFC requirements as required for funding.  This revision work will include a 
submission to NYS EFC and NYS DEC and one round of comments with responses to NYS EFC and NYS DEC. 

 
A.8  Construction Administration: ARCADIS will consult with and advise Client and act as Client's representative 

throughout the construction of the sewer separation on South Water St. All of Client's instructions to Contractor will be 
issued through ARCADIS who will have authority to act on behalf of Client. 

 
A.8.1 ARCADIS will prepare agreements for the Contract for the Client’s execution with the Contractor. ARCADIS will 

issue Notices to Proceed to the Contractor in accordance with the Contract Documents. Schedule and conduct a pre-
construction conference with the Contractor, representatives of the Client, and any regulatory and/or funding agency 
representatives as required. Prepare and distribute meeting minutes. 

 
A.8.2 ARCADIS will issue necessary interpretations and clarifications of the Contract Documents and in connection 

therewith prepare Change Orders for execution by Client, if appropriate. ARCADIS will review and approve (or take 
other appropriate action) Shop Drawings, samples, and other data which the Contractor is required to submit.  Such 
reviews shall be for conformance with the design concept of the Project as a functioning whole and compliance with the 
information given in the Contract Documents. Any approvals or other actions associated with the reviews shall not 
extend to means, methods, techniques, sequences or procedures of construction or to safety precautions and programs 
incident thereto. ARCADIS limits reviews of shop drawings to two reviews for all shop drawings in total. ARCADIS 
will evaluate and determine the acceptability of substitute or 'equivalent' materials and equipment proposed by 
Contractor. 

 
A.8.3 Based on on-site observations and on review of applications for payment and the accompanying data and schedules, 

ARCADIS will: 
 • Recommend in writing payments to Contractor. Such recommendations of payment will constitute a 

representation to Client that the Work has progressed to the point indicated and that, to the best of ARCADIS’ 
knowledge, information and belief, the quality of the Work is generally in accordance with the Contract 
Documents subject to an evaluation of the Work as a functioning whole prior to or upon Substantial 
Completion, to the results of any subsequent tests called for in the Contract Documents and to any other 
qualifications stated in the recommendations. 
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 • In the case of unit price Work, include final determinations of quantities and classifications of the Work in the 
recommendations of payment, subject to any subsequent adjustments allowed by the Contract Documents. 

 
A.8.4 ARCADIS shall not be responsible for the acts or omissions of the Contractor, or of any subcontractor or supplier, or 

any of the Contractor's or subcontractor's or supplier's agents or employees or any other persons (except ARCADIS’ 
own employees and agents) at the site or otherwise furnishing or performing any of the Work.  However, nothing 
contained herein shall be construed to release ARCADIS from liability for failure to properly perform the duties and 
responsibilities assumed by ARCADIS in the Contract Documents. 

 
A.8.5 ARCADIS will prepare information for quarterly MWBE compliance reports for NYS EFC for the City of Newburgh’s 

MWBE compliance officer to submit to the NYS EFC. 
 
A.9 Progress Meetings: ARCADIS will schedule and attend biweekly progress meetings at the site to facilitate 

coordination between Contractors, update construction schedules, discuss progress of the work, requests for 
information, and any proposed field or change orders. ARCADIS will make a total of eight site visits and progress 
meetings to be completed on the same day. 

 
A.9.1 Conduct an inspection to determine if the work is substantially complete, for each milestone, and a final inspection to 

determine if the completed Work is acceptable so that ARCADIS may recommend, in writing, final payment to 
Contractor. Prepare and distribute a punch list prior to the final inspection. 

 
A.10 Construction Inspection: ARCADIS will perform full time inspection services on behalf of the Client. The 

construction inspector will be our agent or employee and under our supervision. The purpose of representation by the 
Construction Inspector at the site will be to provide for Client a greater degree of confidence that the completed Work 
will conform generally to the Contract Documents and that the integrity of the design concept as reflected in the 
Contract Documents has been implemented and preserved by Contractor. 

 
B.10.1 ARCADIS shall not, during such visits or as a result of observations or inspections of the Work in progress, supervise, 

direct or have control over the Work nor shall ARCADIS have authority over or responsibility for the means, methods, 
techniques, sequences or procedures of construction selected by Contractor, for safety precautions and programs 
incident to the work of Contractor or for any failure of Contractor to comply with laws, rules, regulations, ordinances, 
codes or orders applicable to Contractor furnishing and performing the Work.  ARCADIS can neither guarantee the 
performance of the Work by the Contractor nor assume responsibility for Contractor's failure to furnish and perform the 
Work in accordance with the Contract Documents. Fulltime inspection services will be provided for a period of 16 
weeks. Construction will occur in the 2017 calendar year. 

 
B.10.2 During its visits, ARCADIS may disapprove of or reject the Work while it is in progress if ARCADIS believes that the 

Work will not produce a completed Project that conforms generally to the Contract Documents or that it will prejudice 
the integrity of the design concept of the Project as reflected in the Contract Documents. 

 
A.11 Contractor's Completion Documents: ARCADIS will receive and review maintenance and operating instructions, 

schedules, guarantees, bonds and certificates of inspection, tests, approvals, and record documents, which are to be 
assembled by Contractor in accordance with the Contract Documents. Such review is limited to determining that their 
content complies with the requirements of the Contract Documents. Transmit the documents to Client with written 
comments and certification of the work in the general accordance of the Contract Documents. 
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These services are subject to the terms for funding requirements as set forth by the New York State Environmental 
Facilities Corporation (NYS EFC) as stated herein.  
 

SECTION 1 –  REQUIREMENTS AND PROCEDURES FOR BUSINESS PARTICIPATION OPPORTUNITIES 
FOR FEDERAL DISADVANTAGED BUSINESS ENTERPRISES AND NEW YORK STATE 
CERTIFIED MINORITY- AND WOMEN- OWNED BUSINESS ENTERPRISES AND EQUAL 
EMPLOYMENT OPPORTUNITIES FOR MINORITY GROUP MEMBERS AND WOMEN 

 
The Equal Employment Opportunities requirements of this section apply to Contracts and Subcontracts greater than $10,000. 
 
The Minority- and Women- Owned Business Enterprises (“MWBE”) and Disadvantaged Business Enterprises (“DBE”) 
requirements of this section apply to Contractors and Subcontractors working pursuant to: (1) Contracts for labor, services 
(including, but not limited to, legal, financial, and other professional services), supplies, equipment, materials, or any 
combination of the foregoing, greater than $25,000; (2) Contracts that are initially under this threshold but subsequent change 
orders or contract amendments increase the Contract value to above $25,000; and, (3) change orders greater than $25,000. 
 
Disregard this section if it does not apply to this Contract or Subcontract. 
 

I. General Provisions 
 

A. Contractors and Subcontractors are required to comply with the following provisions: 
1. New York State Executive Law Article 15-A and 5 NYCRR Parts 140-145 (“MWBE Regulations”) for all 

State contracts as defined therein, with a value (1) in excess of $25,000 for labor, services (including, but 
not limited to, legal, legal, financial, and other professional services), supplies, equipment, materials, or 
any combination of the foregoing, or (2) in excess of $100,000 for the acquisition, construction, 
demolition, replacement, major repair or renovation or real property and improvements thereon. 

2. 40 CFR Part 33 (“Federal DBE Regulations”) for contracts under EPA financial assistance agreements, as 
those terms are defined therein. 

3. Title VI of the Civil Rights Act of 1964 and 40 CFR Part 7 (“Title VI”) for any program or activity 
receiving federal financial assistance, as those terms are defined therein. 

 
B. The Contractor and Subcontractor shall not discriminate on the basis of race, color, national origin or sex in the 

performance of this Contract. The Contractor and Subcontractor shall carry out applicable requirements of 40 CFR 
Part 33 in the award and administration of contracts awarded under EPA financial assistance agreements. Failure by 
the Contractor and Subcontractor to carry out these requirements is a material breach of this Contract which may 
result in the termination of this Contract or other legally available remedies. 

 
C. Contractors and Subcontractors shall have instituted grievance procedures to assure the prompt and fair resolution of 

complaints when a violation of Title VI of the Civil Rights Act of 1964 or Title 40 CFR Part 7 is alleged. 
 
D. Failure to comply with all of the requirements herein may result in a finding by the Recipient that the Contractor is 

non-responsive, non-responsible, and/or has breached the Contract, leading to the withholding of funds or such other 
actions, liquidated damages pursuant to subsection III(F) of this section, or enforcement proceedings as allowed by 
the Contract. 

 
E. If any terms or provisions herein conflict with Executive Law Article 15-A, the MWBE Regulations, Federal DBE 

Regulations, or Title VI, such law and regulations shall supersede these requirements. 
 
F. Upon request from the Recipient’s Minority Business Officer (“MBO”) and/or EFC, Contractor will provide 

complete responses to inquiries and all MWBE and EEO records available within a reasonable time. For purposes of 
this section, MBO means the duly authorized representative of the SRF Recipient for MWBE and EEO purposes. 
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II. Equal Employment Opportunities (EEO) 
 
A. Each Contractor and Subcontractor performing work on the Contract shall undertake or continue existing EEO 

programs to ensure that minority group members and women are afforded equal employment opportunities without 
discrimination because of race, creed, color, national origin, sex, age, disability or marital status. For these purposes, 
EEO shall apply in the areas of recruitment, employment, job assignment, promotion, upgrading, demotion, transfer, 
layoff, or termination and rates of pay or other forms of compensation. 

 
B. Contractor represents that it has submitted an EEO policy statement to Recipient prior to the execution of this 

Contract. 
 
C. Contractor represents that it’s EEO policy statement includes the following language: 
 

1. The contractor will not discriminate on the basis of race, creed, color, national origin, sex, age, disability, 
or marital status against any employee or applicant for employment, will undertake or continue existing 
programs of affirmative action to ensure that minority group members and women are afforded equal 
employment opportunities without discrimination and will make and document its conscientious and active 
efforts to employ and utilize minority group members and women in its work force on Contracts relating to 
SRF projects. 

2. The Contractor shall state in all solicitations or advertisements for employees that, in the performance of 
the Contract relating to this SRF project, all qualified applicants will be afforded equal employment 
opportunities without discrimination because of race, creed, color, national origin, sex, age, disability or 
marital status. 

3. The Contractor shall request each employment agency, labor union, or authorized representative of 
workers with which it has a collective bargaining or other agreement or understanding, to furnish a written 
statement that such employment agency, labor union, or representative will not discriminate on the basis of 
race, creed, color, national origin, sex, age, disability or marital status, and that such union or 
representative will affirmatively cooperate in the implementation of the Contractor's obligations herein. 

 
D. The Contractor will include the provisions of Subdivisions II(A), II(C), and II(E) in every Subcontract in such a 

manner that the requirements of these subdivisions will be binding upon each Subcontractor as to work in 
connection with the Contract. 

 
E. The Contractor shall comply with the provisions of the Human Rights Law (Executive Law Article 15), Title VI, and 

all other State and Federal statutory and constitutional non-discrimination provisions. The Contractor and 
Subcontractors shall not discriminate against any employee or applicant for employment because of race, creed 
(religion), color, sex, national origin, sexual orientation, military status, age, disability, predisposing genetic 
characteristic, marital status or domestic violence victim status, and shall also follow the requirements of the Human 
Rights Law with regard to non-discrimination on the basis of prior criminal conviction and prior arrest. 

  
F. Required EEO Forms 
 

1. EEO Staffing Plan - To ensure compliance with this section, the Contractor represents that it has submitted 
prior to execution of this Contract an EEO Staffing Plan to the Recipient’s MBO to document the 
composition of the proposed workforce to be utilized in the performance of the Contract by the specified 
categories listed, including ethnic background, gender, and federal occupational categories. 

2. EEO Workforce Employment Utilization Report (“Workforce Report”) 
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a. The Contractor shall submit a Workforce Report, and shall require each of its Subcontractors to 
submit a Workforce Report to the Recipient, in such format as shall be required by EFC on a 
quarterly basis during the term of the Contract. 

b. Separate forms shall be completed by Contractor and any Subcontractor. 
c. In limited instances, the Contractor may not be able to separate out the workforce utilized in the 

performance of the Contract from the Contractor's and/or Subcontractor's total workforce. When a 
separation can be made, the Contractor shall submit the Workforce Report and indicate that the 
information provided related to the actual workforce utilized on the Contract. When the workforce to 
be utilized on the Contract cannot be separated out from the Contractor's and/or Subcontractor's total 
workforce, the Contractor shall submit the Workforce Report and indicate that the information 
provided is the Contractor's total workforce during the subject time frame, not limited to work 
specifically under the Contract. 

 
III. Business Participation Opportunities for MWBEs 

 
A. Contract Goals 

 
1. For purposes of this Contract, EFC establishes the following goals for New York State certified MWBE 

participation (“MWBE Combined Goals”) based on the current availability of qualified MBEs and WBEs. 
 

Program MWBE Combined Goal* 
Program Goal 

CWSRF, DWSRF, & GIGP 20% 
NYS Water Grants (also receiving EFC Loan) 

CWSRF 23% 
DWSRF 26% 

NY Water Grants (grant only) 30% 
Engineering Planning Grant 

CFA Round 2012-2014 20% 
CFA Round 2015-2016 30% 

*May be any combination of MBE and/or WBE participation 
 

2. For purposes of providing meaningful participation by MWBEs on the Contract and achieving the MWBE 
Contract Goals established in Section III-A hereof, the Contractor should reference the directory of New 
York State Certified MWBEs found at the following internet address: https://ny.newnycontracts.com. 

3. Where MWBE Contract Goals have been established herein, pursuant to 5 NYCRR § 142.8, the 
Contractor must document “good faith efforts” to provide meaningful participation by MWBEs as 
Subcontractors or suppliers in the performance of the Contract. In accordance with Section 316-a of 
Article 15-A and 5 NYCRR § 142.13, the Contractor acknowledges that if it is found to have willfully and 
intentionally failed to comply with the MWBE participation goals set forth in the Contract, such a finding 
constitutes a breach of Contract and the Contractor shall be liable to the Recipient for liquidated or other 
appropriate damages, as set forth herein. 

  
B. MWBE Utilization Plan 
 

1. The Contractor represents and warrants that Contractor has submitted an MWBE Utilization Plan to the 
Recipient prior to the execution of this Contract. 

2. The Contractor agrees to use such MWBE Utilization Plan for the performance of MWBEs on the 
Contract pursuant to the prescribed MWBE goals set forth in Section III-A of      this section. 

3. The Contractor further agrees that a failure to submit and/or use such MWBE Utilization Plan shall 
constitute a material breach of the terms of the Contract. Upon the occurrence of such a material breach, 
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the Recipient shall be entitled to any remedy provided herein, including but not limited to, a finding that 
the Contractor is not responsive. 

4. Contractor must report any changes to the Utilization Plan after Contract award and during the term of the 
Contract to the Recipient’s MBO.  Contractor shall indicate the changes to the MBO in the next Monthly 
MWBE Contractor Compliance Report after the changes occurred. At EFC’s discretion, an updated 
MWBE Utilization Plan form and good faith effort documentation may be required to be submitted. When 
a Utilization Plan        is revised due to execution of a change order, the change order should be submitted 
to the MBO with the revised Utilization Plan. 

5. The Contractor shall submit copies of all fully executed subcontracts, agreements, and purchase orders that 
are referred to in the MWBE Utilization Plan to the MBO within 30 days of their execution. 

 
C. Requests for Waiver 
 

1. If the Contractor, after making good faith efforts, is unable to comply with MWBE goals, the Contractor 
may submit a Request for Waiver to the Recipient documenting good faith efforts by the Contractor to 
meet such goals. If the documentation included with the waiver request is complete, the Recipient shall 
forward the request to EFC for evaluation, and EFC will issue a written notice of acceptance or denial 
within twenty (20) days of receipt. 

2. If the Recipient, upon review of the MWBE Utilization Plan and updated Quarterly MWBE Contractor 
Compliance Reports determines that the Contractor is failing or refusing to comply with the MWBE 
Contract Goals and no waiver has been issued in regards to such non-compliance, the Recipient may issue 
a notice of deficiency to the Contractor. The Contractor must respond to the notice of deficiency within 
seven (7) business days of receipt. Such response may include a request for partial or total waiver of 
MWBE Contract Goals. 

 
D. Monthly MWBE Contractor Compliance Report (“Monthly MWBE Report”) 
 

The Contractor agrees to submit a report to the Recipient by the third business day following the end of each month 
over the term of this Contract documenting the payments made and the progress towards achievement of the MWBE 
goals of the Contract. The Monthly MWBE Report must be supplemented with proof of payment by the Contractor 
to its Subcontractors (e.g., copies of both sides of a cancelled check) and proof that Subcontractors have been paid 
within 30 days of receipt of payment from the Recipient. The final Monthly MWBE Report must reflect all 
Utilization Plan revisions and change orders. 

 
E. Required Federal DBE Forms 
 

1. EPA Form 6100-3 - DBE Subcontractor Performance Form 
 Contractor represents that it has submitted the Form 6100-3 to all of its Subcontractors, all of its 

Subcontractors have completed the form, and that Contractor submitted such completed forms to Recipient 
with its bid submission. 

2. EPA Form 6100-4 - DBE Subcontractor Utilization Form 
 Contractor represents that it has completed the Form 6100-4 and submitted such completed form to 

Recipient with its bid submission. 
3. EPA Form 6100-2 - DBE Subcontractor Participation Form 

 Contractor represents that it has distributed a Form 6100-2 to its MWBE Subcontractors for completion 
prior to execution of this Contract. 

 
 

F. Liquidated Damages - MWBE Participation –  
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In accordance with Section 316-a of Article 15-A and 5 NYCRR §142.13, if it has been determined by the Recipient 
or EFC that the Contractor has willfully and intentionally failed to comply with the MWBE participation goals, the 
Contractor shall be obligated to pay to Recipient liquidated damages or other appropriate damages, as specified 
herein and as determined by the Recipient or EFC.  
 
Liquidated damages shall be calculated as an amount not to exceed the difference between: 

1. All sums identified for payment to MWBEs had the Contractor achieved the approved MWBE 
participation goals; and, 

2. All sums actually paid to MWBEs for work performed or materials supplied under this Contract. 
 

The Recipient and EFC reserve the right to impose a lesser amount of liquidated damages than the amount 
calculated above based on the circumstances surrounding the Contractor’s non- compliance. 
 
In the event a determination has been made by the Recipient or EFC which requires the payment of damages 
identified herein and such identified sums have not been withheld, Contractor shall pay such damages to the 
Recipient within sixty (60) days after they are assessed unless prior to the expiration of such sixtieth day, the 
Contractor has filed a complaint with the Empire State Development Corporation – Division of Minority and 
Women’s Business Development (“ESD”) pursuant to Subdivision 8 of Section 313 of the Executive Law in which 
event the damages shall be payable if the Director of ESD renders a decision in favor of the Recipient. 

 
SECTION 2 –  REQUIREMENTS REGARDING SUSPENSION AND DEBARMENT 
 
The requirements of this section apply to all Contracts and Subcontracts. 
 
Contractor and any Subcontractors shall comply with, Subpart C of 2 CFR Part 180 as implemented and supplemented by 2 
CFR Part 1532. The Contractor is not a debarred or suspended party under 2 CFR Part 180 or 2 CFR Part 1532, or 29 CFR § 
5.12. Neither the Contractor nor any of its Subcontractors have contracted with, or will contract with, any debarred or suspended 
party under the foregoing regulations. 
 
The Contractor and any Subcontractors have not been deemed ineligible to submit a bid on or be awarded a public contract or 
subcontract pursuant to Article 8 of the State Labor Law, specifically Labor Law § 220-b. In addition, neither the Contractor nor 
any Subcontractors have contracted with, or will contract with, any party that has been deemed ineligible to submit a bid on or 
be awarded a public contract or subcontract under Labor Law § 220-b. 
 
In addition, the Contractor and any Subcontractors have not been deemed ineligible to submit a bid and have not contracted with 
and will not contract with any party that has been deemed ineligible to submit a bid under Executive Law § 316. 
 
SECTION 3 –  RESTRICTIONS ON LOBBYING 
 
The requirements of this section apply to all Contracts and Subcontracts greater than $100,000. Disregard this section if it does 
not apply to this Contract or Subcontract. 
 
The Contractor and any Subcontractor executing a Contract or Subcontract in excess of $100,000 agree to provide to the 
Recipient an executed Certification Regarding Lobbying pursuant to 40 CFR Part 34 (“Lobbying Certification”) in the form 
attached hereto as Attachment 10, consistent with the prescribed form provided in Appendix A to 40 CFR Part 34. 
 
2. Schedule of Amended Services. 
 

Bid Documents for the project will be completed by March 31, 2017. 
Bidding to be conducted between July – August 2017. 
Construction to commence September 2017 with a notice to proceed issued to the selected. 





RESOLUTION NO.: ________ - 2017 

 

OF 

 

FEBRUARY 27, 2017 

 
 

A RESOLUTION AUTHORIZING THE CITY MANAGER TO ENTER INTO 

AMENDMENT NO. 1 TO THE AGREEMENT FOR PROFESSIONAL ENGINEERING 

SERVICES WITH ARCADIS OF NEW YORK INC.  

FOR THE REGULATOR NO. 2 IMPROVEMENTS PROJECT 

AS PART OF THE COMBINED SEWER OVERFLOW LONG TERM CONTROL 

PLAN 

IN AN AMOUNT NOT TO EXCEED $157,500.00 

 
WHEREAS, by Resolution No. 219-2011 of October 24, 2011, the City Council of the 

City of Newburgh, New York authorized the City Manager to execute an Order on Consent 
with the New York State Department of Environmental Conservation (“NYS DEC”) to resolve 
violations at the Wastewater Treatment Plant and for the development of the CSO Long Term 
Control Plan (“LTCP”); and 

 
WHEREAS, the City has submitted its Phase I LTCP, the requirements for which will 

be deemed satisfied upon the approval of the NYS DEC and by Resolution No. 303-2015 of 
November 23, 2015, the City Council of the City of Newburgh authorized the City Manager to 
execute a Modification Order on Consent approving a Schedule of Compliance for Phase I 
through V of the LTCP; and 

 
WHEREAS, the Regulator No. 2 Improvements Project is included in the Modification 

Order Schedule of Compliance for Phase I of the LTCP with a planning phase completion date 
of September 2, 2016; and 

 
WHEREAS, by Resolution No. 115–2016 of May 9, 2016, the City Council authorized 

the City Manager to execute an agreement with Arcadis of New York, Inc. for professional 
services to complete the planning phase of the Regulator No. 2 Improvements Project as part of 
the Phase I Long Term Control Plan for the City’s Combined Sewer Collection System, with 
other provisions as Corporation Counsel may require, in an amount not to exceed $72,000.00; 
and 

 
WHEREAS, Arcadis of New York, Inc. has submitted a letter proposal for Amendment 

No. 1 to its contract for additional professional engineering services to complete the 
construction phase of the Regulator No. 2 Improvements Project as required by the Schedule of 
Compliance of the LTCP; and 

 
WHEREAS, the scope of services will include preparation of bid documents, permitting 

and regulatory approval, bidding assistance, construction administration and inspection and 
oversight; and  
 WHEREAS, the cost of said services to be performed is an amount not to exceed 
$157,5000.00 and funding for such project shall be derived from HG1.8130.0205.8117.2016--



2016 BAN - LTCP-Regulator #2 Upgrades and HG.8130.0205.8117.2017-EFC CSO LTCP  - 
Regulator #2 Upgrades; and   
 

WHEREAS, this Council determines that accepting the proposal and executing 
Amendment No. 1 to the contract with Arcadis of New York, Inc. in the best interests of the 
City of Newburgh;  

 
 NOW, THEREFORE, BE IT RESOLVED, by the Council of the City of Newburgh, 
New York that the City Manager be and he is hereby authorized to accept the letter proposal 
and execute Amendment No. 1 to the Agreement with Arcadis of New York, Inc. for 
professional services to complete the construction  phase of the Regulator No. 2 Improvements 
Project as part of the Long Term Control Plan for the City’s Combined Sewer Collection 
System, with other provisions as Corporation Counsel may require, in an amount not to exceed 
$157,500.00. 
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Arcadis of New York, Inc. 

855 Route 146 

Suite 210 

Clifton Park 

New York 12065 

Tel 518 250 7300 

Fax 

www.arcadis.com 

Page: 

1/2 

Mr. Jason Morris, P.E. 
City Engineer 
City of Newburgh 
83 Broadway 
Newburgh, New York 12550 

Subject: 

Amendment to Agreement for Engineering Services 
CSO LTCP Phase I 
Regulator No. 2 Improvements 

 

Dear Mr. Morris: 

Pursuant to your request, Arcadis of New York, Inc. (Arcadis) has prepared an 
amendment to our Agreement for professional engineering services, dated June 
1, 2016, with the City of Newburgh (City).   

This amendment incorporates additional engineering services detailed in 
Schedule B and D of the Agreement.  This includes but is not limited to the 
preparation of Bid Documents, Permitting and Regulatory Approval, Bidding 
Assistance, and Construction Administration and Inspection/Oversight.  In 
addition to these additional services, Arcadis added the Minority and Women 
Business Enterprise (MWBE) requirements into the Agreement as required by 
the New York State Environmental Facilities Corporation (NYS EFC). 

The original Agreement amount was $72,000, based on time and materials.  To 
date, services provided for the development of the Basis of Design Report are 
estimated to be $45,000, assuming one round of comments and response from 
the New York State Department of Environmental Conservation (NYS DEC).    
Arcadis has estimated the budget for the additional services to be $157,500 
(please refer to the attached Project Budget for a breakdown of effort by task).   
Arcadis requests an authorization of an additional $130,500 to complete the 
services contained herein.  It should be noted that Arcadis has estimated that 
$35,600, or 27% of the amended budget, will be provided by MWBE 
subcontractors and includes structural design, construction inspection, as well as 
plan room services in order to meet NYS EFC funding requirements. Please note 
all services will be in accordance with the current rate structure, however, we 
request an hourly rate for CAD services of $35.00 per hour.  

Water 

 
 
Date: 

February 3, 2017 
 
Contact: 

Robert Ostapczuk 
 
Phone: 

(518) 250-7300 
 
Email: 

robert.ostapczuk 
@arcadis.com 
 
Our ref: 

04881009.0000 
 
  

 





PROJECT BUDGET
City of Newburgh

DESCRIPTION 12 11 9 8 7 5 CADD

Hours Per 

Task

Labor  Cost 

per Task

Phase II

Task 1 - Prepare Bid Documents 4 24 0 24 60 120 120 352 $30,600

Task 2 - Regulatory Approval and Permitting 0 4 0 0 24 40 24 92 $7,772

Task 3 - Bidding Assistance 0 8 0 0 24 40 32 104 $8,907

Task 4 - Construction Adminstration 4 24 0 0 120 80 40 268 $27,862

Task 5 - Progress Meetings and Periodic Site Visits 4 24 0 0 120 80 0 228 $26,462

Task 6 - Construction Inspection 0 0 80 0 0 0 0 80 $12,896

Task 11 - Contractor's Completion Documents 0 2 0 0 8 24 40 74 $4,779

TOTAL LABOR HOURS 12 86 80 24 356 384 256 1198

TOTAL DIRECT LABOR COSTS $4,092.00 $18,395.40 $12,896.00 $2,976.00 $38,626.00 $33,331.20 $8,960.00 $119,276.60

Subtotal Labor $119,276.60

Structural Engineering $17,600.00

Plan Room $3,000.00

Construction Inspection $15,000.00

Misc Expenses: $2,623.40

TOTAL $157,500.00

MWBE 27%

Newburgh, New York

Regulator No. 2 Improvements Project
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An Agreement was executed on June 1, 2016 between City of Newburgh [Client], having its principal place of business at 83 
Broadway, Newburgh, New York 12550, and Arcadis of New York, Inc. [Arcadis], having its principal place of business at 630 
Plaza Drive, Highlands Ranch, Colorado 80129 and having an office at 855 Route 146 Suite 210, Clifton Park, New York 
12065.   
 
Under the Agreement, Arcadis provides certain professional engineering services related to improvements to Regulator No. 2 
[Assignment] along the Quassaick Creek in the City of Newburgh[Site], New York[State]. 
 
Client and Arcadis now desire to amend the Agreement to include the amended Services as described below. 
 
In consideration of the mutual promises in the Agreement, Client and Arcadis agree to amend the Agreement as the following: 
 
1. Scope of Amended Services. 
 

Arcadis will provide additional engineering services as detailed in Schedules B and D of the Agreement.  These services 
are subject to the terms for funding requirements as set forth by the New York State Environmental Facilities Corporation 
(NYS EFC) as stated herein.  
 

SECTION 1 –  REQUIREMENTS AND PROCEDURES FOR BUSINESS PARTICIPATION OPPORTUNITIES 
FOR FEDERAL DISADVANTAGED BUSINESS ENTERPRISES AND NEW YORK STATE 
CERTIFIED MINORITY- AND WOMEN- OWNED BUSINESS ENTERPRISES AND EQUAL 
EMPLOYMENT OPPORTUNITIES FOR MINORITY GROUP MEMBERS AND WOMEN 

 
The Equal Employment Opportunities requirements of this section apply to Contracts and Subcontracts greater than $10,000. 
 
The Minority- and Women- Owned Business Enterprises (“MWBE”) and Disadvantaged Business Enterprises (“DBE”) 
requirements of this section apply to Contractors and Subcontractors working pursuant to: (1) Contracts for labor, services 
(including, but not limited to, legal, financial, and other professional services), supplies, equipment, materials, or any 
combination of the foregoing, greater than $25,000; (2) Contracts that are initially under this threshold but subsequent change 
orders or contract amendments increase the Contract value to above $25,000; and, (3) change orders greater than $25,000. 
 
Disregard this section if it does not apply to this Contract or Subcontract. 
 

I. General Provisions 
 

A. Contractors and Subcontractors are required to comply with the following provisions: 
1. New York State Executive Law Article 15-A and 5 NYCRR Parts 140-145 (“MWBE Regulations”) for all 

State contracts as defined therein, with a value (1) in excess of $25,000 for labor, services (including, but 
not limited to, legal, legal, financial, and other professional services), supplies, equipment, materials, or 
any combination of the foregoing, or (2) in excess of $100,000 for the acquisition, construction, 
demolition, replacement, major repair or renovation or real property and improvements thereon. 

2. 40 CFR Part 33 (“Federal DBE Regulations”) for contracts under EPA financial assistance agreements, as 
those terms are defined therein. 

3. Title VI of the Civil Rights Act of 1964 and 40 CFR Part 7 (“Title VI”) for any program or activity 
receiving federal financial assistance, as those terms are defined therein. 

 
B. The Contractor and Subcontractor shall not discriminate on the basis of race, color, national origin or sex in the 

performance of this Contract. The Contractor and Subcontractor shall carry out applicable requirements of 40 CFR 



STANDARD AGREEMENT FOR PROFESSIONAL SERVICES   Page 2 of 6 
Between city of Newburgh and Arcadis of New York, Inc. Project Number: 04881009.0000 

AMENDMENT No. 1 
  

 
Version: Oct 2016 Amendment #1.doc 

Part 33 in the award and administration of contracts awarded under EPA financial assistance agreements. Failure by 
the Contractor and Subcontractor to carry out these requirements is a material breach of this Contract which may 
result in the termination of this Contract or other legally available remedies. 

 
C. Contractors and Subcontractors shall have instituted grievance procedures to assure the prompt and fair resolution of 

complaints when a violation of Title VI of the Civil Rights Act of 1964 or Title 40 CFR Part 7 is alleged. 
 
D. Failure to comply with all of the requirements herein may result in a finding by the Recipient that the Contractor is 

non-responsive, non-responsible, and/or has breached the Contract, leading to the withholding of funds or such other 
actions, liquidated damages pursuant to subsection III(F) of this section, or enforcement proceedings as allowed by 
the Contract. 

 
E. If any terms or provisions herein conflict with Executive Law Article 15-A, the MWBE Regulations, Federal DBE 

Regulations, or Title VI, such law and regulations shall supersede these requirements. 
 
F. Upon request from the Recipient’s Minority Business Officer (“MBO”) and/or EFC, Contractor will provide 

complete responses to inquiries and all MWBE and EEO records available within a reasonable time. For purposes of 
this section, MBO means the duly authorized representative of the SRF Recipient for MWBE and EEO purposes. 

 
 

II. Equal Employment Opportunities (EEO) 
 
A. Each Contractor and Subcontractor performing work on the Contract shall undertake or continue existing EEO 

programs to ensure that minority group members and women are afforded equal employment opportunities without 
discrimination because of race, creed, color, national origin, sex, age, disability or marital status. For these purposes, 
EEO shall apply in the areas of recruitment, employment, job assignment, promotion, upgrading, demotion, transfer, 
layoff, or termination and rates of pay or other forms of compensation. 

 
B. Contractor represents that it has submitted an EEO policy statement to Recipient prior to the execution of this 

Contract. 
 
C. Contractor represents that it’s EEO policy statement includes the following language: 
 

1. The contractor will not discriminate on the basis of race, creed, color, national origin, sex, age, disability, 
or marital status against any employee or applicant for employment, will undertake or continue existing 
programs of affirmative action to ensure that minority group members and women are afforded equal 
employment opportunities without discrimination and will make and document its conscientious and active 
efforts to employ and utilize minority group members and women in its work force on Contracts relating to 
SRF projects. 

2. The Contractor shall state in all solicitations or advertisements for employees that, in the performance of 
the Contract relating to this SRF project, all qualified applicants will be afforded equal employment 
opportunities without discrimination because of race, creed, color, national origin, sex, age, disability or 
marital status. 

3. The Contractor shall request each employment agency, labor union, or authorized representative of 
workers with which it has a collective bargaining or other agreement or understanding, to furnish a written 
statement that such employment agency, labor union, or representative will not discriminate on the basis of 
race, creed, color, national origin, sex, age, disability or marital status, and that such union or 
representative will affirmatively cooperate in the implementation of the Contractor's obligations herein. 
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D. The Contractor will include the provisions of Subdivisions II(A), II(C), and II(E) in every Subcontract in such a 
manner that the requirements of these subdivisions will be binding upon each Subcontractor as to work in 
connection with the Contract. 

 
E. The Contractor shall comply with the provisions of the Human Rights Law (Executive Law Article 15), Title VI, and 

all other State and Federal statutory and constitutional non-discrimination provisions. The Contractor and 
Subcontractors shall not discriminate against any employee or applicant for employment because of race, creed 
(religion), color, sex, national origin, sexual orientation, military status, age, disability, predisposing genetic 
characteristic, marital status or domestic violence victim status, and shall also follow the requirements of the Human 
Rights Law with regard to non-discrimination on the basis of prior criminal conviction and prior arrest. 

  
F. Required EEO Forms 
 

1. EEO Staffing Plan - To ensure compliance with this section, the Contractor represents that it has submitted 
prior to execution of this Contract an EEO Staffing Plan to the Recipient’s MBO to document the 
composition of the proposed workforce to be utilized in the performance of the Contract by the specified 
categories listed, including ethnic background, gender, and federal occupational categories. 

2. EEO Workforce Employment Utilization Report (“Workforce Report”) 
a. The Contractor shall submit a Workforce Report, and shall require each of its Subcontractors to 

submit a Workforce Report to the Recipient, in such format as shall be required by EFC on a 
quarterly basis during the term of the Contract. 

b. Separate forms shall be completed by Contractor and any Subcontractor. 
c. In limited instances, the Contractor may not be able to separate out the workforce utilized in the 

performance of the Contract from the Contractor's and/or Subcontractor's total workforce. When a 
separation can be made, the Contractor shall submit the Workforce Report and indicate that the 
information provided related to the actual workforce utilized on the Contract. When the workforce to 
be utilized on the Contract cannot be separated out from the Contractor's and/or Subcontractor's total 
workforce, the Contractor shall submit the Workforce Report and indicate that the information 
provided is the Contractor's total workforce during the subject time frame, not limited to work 
specifically under the Contract. 

 
III. Business Participation Opportunities for MWBEs 

 
A. Contract Goals 

 
1. For purposes of this Contract, EFC establishes the following goals for New York State certified MWBE 

participation (“MWBE Combined Goals”) based on the current availability of qualified MBEs and WBEs. 
 

Program MWBE Combined Goal* 
Program Goal 

CWSRF, DWSRF, & GIGP 20% 
NYS Water Grants (also receiving EFC Loan) 

CWSRF 23% 
DWSRF 26% 

NY Water Grants (grant only) 30% 
Engineering Planning Grant 

CFA Round 2012-2014 20% 
CFA Round 2015-2016 30% 

*May be any combination of MBE and/or WBE participation 
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2. For purposes of providing meaningful participation by MWBEs on the Contract and achieving the MWBE 
Contract Goals established in Section III-A hereof, the Contractor should reference the directory of New 
York State Certified MWBEs found at the following internet address: https://ny.newnycontracts.com. 

3. Where MWBE Contract Goals have been established herein, pursuant to 5 NYCRR § 142.8, the 
Contractor must document “good faith efforts” to provide meaningful participation by MWBEs as 
Subcontractors or suppliers in the performance of the Contract. In accordance with Section 316-a of 
Article 15-A and 5 NYCRR § 142.13, the Contractor acknowledges that if it is found to have willfully and 
intentionally failed to comply with the MWBE participation goals set forth in the Contract, such a finding 
constitutes a breach of Contract and the Contractor shall be liable to the Recipient for liquidated or other 
appropriate damages, as set forth herein. 

  
B. MWBE Utilization Plan 
 

1. The Contractor represents and warrants that Contractor has submitted an MWBE Utilization Plan to the 
Recipient prior to the execution of this Contract. 

2. The Contractor agrees to use such MWBE Utilization Plan for the performance of MWBEs on the 
Contract pursuant to the prescribed MWBE goals set forth in Section III-A of      this section. 

3. The Contractor further agrees that a failure to submit and/or use such MWBE Utilization Plan shall 
constitute a material breach of the terms of the Contract. Upon the occurrence of such a material breach, 
the Recipient shall be entitled to any remedy provided herein, including but not limited to, a finding that 
the Contractor is not responsive. 

4. Contractor must report any changes to the Utilization Plan after Contract award and during the term of the 
Contract to the Recipient’s MBO.  Contractor shall indicate the changes to the MBO in the next Monthly 
MWBE Contractor Compliance Report after the changes occurred. At EFC’s discretion, an updated 
MWBE Utilization Plan form and good faith effort documentation may be required to be submitted. When 
a Utilization Plan        is revised due to execution of a change order, the change order should be submitted 
to the MBO with the revised Utilization Plan. 

5. The Contractor shall submit copies of all fully executed subcontracts, agreements, and purchase orders that 
are referred to in the MWBE Utilization Plan to the MBO within 30 days of their execution. 

 
C. Requests for Waiver 
 

1. If the Contractor, after making good faith efforts, is unable to comply with MWBE goals, the Contractor 
may submit a Request for Waiver to the Recipient documenting good faith efforts by the Contractor to 
meet such goals. If the documentation included with the waiver request is complete, the Recipient shall 
forward the request to EFC for evaluation, and EFC will issue a written notice of acceptance or denial 
within twenty (20) days of receipt. 

2. If the Recipient, upon review of the MWBE Utilization Plan and updated Quarterly MWBE Contractor 
Compliance Reports determines that the Contractor is failing or refusing to comply with the MWBE 
Contract Goals and no waiver has been issued in regards to such non-compliance, the Recipient may issue 
a notice of deficiency to the Contractor. The Contractor must respond to the notice of deficiency within 
seven (7) business days of receipt. Such response may include a request for partial or total waiver of 
MWBE Contract Goals. 

 
D. Monthly MWBE Contractor Compliance Report (“Monthly MWBE Report”) 
 

The Contractor agrees to submit a report to the Recipient by the third business day following the end of each month 
over the term of this Contract documenting the payments made and the progress towards achievement of the MWBE 
goals of the Contract. The Monthly MWBE Report must be supplemented with proof of payment by the Contractor 
to its Subcontractors (e.g., copies of both sides of a cancelled check) and proof that Subcontractors have been paid 
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within 30 days of receipt of payment from the Recipient. The final Monthly MWBE Report must reflect all 
Utilization Plan revisions and change orders. 

 
E. Required Federal DBE Forms 
 

1. EPA Form 6100-3 - DBE Subcontractor Performance Form 
 Contractor represents that it has submitted the Form 6100-3 to all of its Subcontractors, all of its 

Subcontractors have completed the form, and that Contractor submitted such completed forms to Recipient 
with its bid submission. 

2. EPA Form 6100-4 - DBE Subcontractor Utilization Form 
 Contractor represents that it has completed the Form 6100-4 and submitted such completed form to 

Recipient with its bid submission. 
3. EPA Form 6100-2 - DBE Subcontractor Participation Form 

 Contractor represents that it has distributed a Form 6100-2 to its MWBE Subcontractors for completion 
prior to execution of this Contract. 

 
 

F. Liquidated Damages - MWBE Participation –  
 

In accordance with Section 316-a of Article 15-A and 5 NYCRR §142.13, if it has been determined by the Recipient 
or EFC that the Contractor has willfully and intentionally failed to comply with the MWBE participation goals, the 
Contractor shall be obligated to pay to Recipient liquidated damages or other appropriate damages, as specified 
herein and as determined by the Recipient or EFC.  
 
Liquidated damages shall be calculated as an amount not to exceed the difference between: 

1. All sums identified for payment to MWBEs had the Contractor achieved the approved MWBE 
participation goals; and, 

2. All sums actually paid to MWBEs for work performed or materials supplied under this Contract. 
 

The Recipient and EFC reserve the right to impose a lesser amount of liquidated damages than the amount 
calculated above based on the circumstances surrounding the Contractor’s non- compliance. 
 
In the event a determination has been made by the Recipient or EFC which requires the payment of damages 
identified herein and such identified sums have not been withheld, Contractor shall pay such damages to the 
Recipient within sixty (60) days after they are assessed unless prior to the expiration of such sixtieth day, the 
Contractor has filed a complaint with the Empire State Development Corporation – Division of Minority and 
Women’s Business Development (“ESD”) pursuant to Subdivision 8 of Section 313 of the Executive Law in which 
event the damages shall be payable if the Director of ESD renders a decision in favor of the Recipient. 

 
SECTION 2 –  REQUIREMENTS REGARDING SUSPENSION AND DEBARMENT 
 
The requirements of this section apply to all Contracts and Subcontracts. 
 
Contractor and any Subcontractors shall comply with, Subpart C of 2 CFR Part 180 as implemented and supplemented by 2 
CFR Part 1532. The Contractor is not a debarred or suspended party under 2 CFR Part 180 or 2 CFR Part 1532, or 29 CFR § 
5.12. Neither the Contractor nor any of its Subcontractors have contracted with, or will contract with, any debarred or suspended 
party under the foregoing regulations. 
 
The Contractor and any Subcontractors have not been deemed ineligible to submit a bid on or be awarded a public contract or 
subcontract pursuant to Article 8 of the State Labor Law, specifically Labor Law § 220-b. In addition, neither the Contractor nor 





RESOLUTION NO.:                 - 2017 

 

OF 

 

FEBRUARY 27, 2017 

 

 

A RESOLUTION DECLARING A BULLET PROOF VEST TO BE SURPLUS 

EQUIPMENT 

AND AUTHORIZING SALE TO THE  

TOWN OF BLOOMING GROVE POLICE DEPARTMENT 

FOR THE AMOUNT OF $877.00 

 

 

WHEREAS, the City of Newburgh Police Department possesses a bullet proof vest 
custom fit to an individual police officer which is no longer of use to the City because the police 
officer transferred to another police department; and  

 
WHEREAS, the Town of Blooming Grove Police Department has expressed an interest 

in purchasing the bullet proof vest for the police officer’s continued use and will compensate the 
City for the cost of the vest in the amount of $877.00; and 
 
 WHEREAS, this Council has determined that declaring the bullet proof vest to be 
surplus and selling same to the Town of Blooming Grove Police Department is in the best 
interest of each entity;  
 

NOW, THEREFORE, BE IT RESOLVED, by the Council of the City of Newburgh, 
New York that the bullet proof vest be declared surplus by the City of Newburgh and sold to the 
Town of Blooming Grove Police Department for the amount of $877.00. 

 



Department Item Item Description Quantity
Estimated 

Individual Value
Estimated Value

What would the department 

like to do with the surplus??
Council Resolution

Possible Revenue? (If so, 

how much)

Police Bullet Proof Vest

Vest fit customized to each 

individual 1 877.00$                     877.00$                    

Sell to Police Department 

where officer transferred to  $                                877.00 

Surplus Tracker









RESOLUTION NO.:                  - 2017 

 

OF 

 

FEBRUARY 13, 2017 

 

A RESOLUTION AUTHORIZING THE CONVEYANCE OF REAL PROPERTY 

KNOWN AS 20 SOUTH MILLER STREET (SECTION 30, BLOCK 2, LOT 37) 

TO HABITAT FOR HUMANITY OF GREATER NEWBURGH, INC. 

AT PRIVATE SALE 

 
WHEREAS, by Resolution No.: 209-2016 of August 8, 2016, the City Council of the 

City of Newburgh, New York authorized the execution of a License Agreement with Habitat for 
Humanity of Greater Newburgh, Inc. to allow them access to 20 South Miller Street more 
accurately described as Section 30, Block 2, Lot 37 on the official tax map of the City of 
Newburgh, for the purposes of continuing for performing certain predevelopment activities to 
determine whether to purchase such properties; and 
 
 WHEREAS, Habitat for Humanity of Greater Newburgh, Inc. (hereinafter referred to as 
“Habitat”) is a well recognized nonprofit organization whose goal is to strengthen communities 
by helping to build houses with families in need; and 
 
 WHEREAS, the mission of Habitat is to eliminate poverty housing and make simple, 
decent houses available through volunteer labor and tax-deductible donations of money and 
materials; and 
 
 WHEREAS, Habitat has submitted a proposal specifically requesting that 20 South 
Miller Street (Section 30, Block 2, Lot 37) in the City of Newburgh undergo revitalization and 
rehabilitation; and 
 
 WHEREAS, Habitat seeks no federal, state or City funding for the restoration of such 
premises and, therefore, requests that the City sell such property for a nominal consideration; and 
 
 WHEREAS, the City Council has determined that it would be in the best interest of the 
City of Newburgh, its residents and future development to sell said property subject to the 
following conditions: 
 

1. That Habitat homes are sold as single family homes, at no profit, constructed in 
part with sweat equity from the prospective homeowners and financed with 
affordable no interest mortgages. 

 
2. That Habitat will rehabilitate, and obtain a Certificate of Occupancy for 20 South 

Miller Street from the City Building Department within eighteen (18) months 
from the date of taking title. 

 



3. A closing will take place on or before May 15, 2017 and upon the re-sale to the 
owner-occupants, the properties shall become subject to taxation 

 
4. The property is sold subject to unpaid school taxes for the tax year of 2016-2017 

and also subject to all school taxes levied subsequent to the date of the City 
Council resolution authorizing the sale. The purchaser shall reimburse the City for 
any school taxes paid by the City for the tax years 2016-2017.  Upon the closing, 
the properties shall become subject to taxation; 

 

NOW, THEREFORE, BE IT RESOLVED, by the Council of the City of Newburgh, 
New York that the City Manager be and is hereby authorized and directed to execute and deliver 
a quitclaim deed to sell the property described above, to Habitat for Humanity of Greater 
Newburgh, Inc., for the nominal price of One ($1.00) Dollar, and in consideration of the above 
listed conditions of sale. 

 



 

 

RESOLUTION NO.:  _______- 2017 
 

OF 
 

FEBRUARY 27, 2017 
 

 
A RESOLUTION AMENDING RESOLUTION NO. 331-2016 OF DECEMBER 12, 2016 
TO REVISE THE TERMS OF SALE FOR THE CONVEYANCE OF REAL PROPERTY 

KNOWN AS 51 COURTNEY AVENUE (SECTION 48, BLOCK 11, LOT 10) 
AT PRIVATE SALE TO ANUSHA MEHAR 

 

 

WHEREAS, by Resolution 331-2016 of December 12, 2016, the City Council of the 
City of Newburgh authorized the conveyance of property known as 51 Courtney Avenue being 
more accurately described as Section 48, Block 11, Lot 10 on the official tax map of the City of 
Newburgh; and 
 
 WHEREAS, the prospective buyer has requested an amendment to the terms of sale to 
remove the owner-occupancy restriction; and 
 
 WHEREAS, this Council has determined that it would be in the best interests of the 
City of Newburgh to amend the terms of sale to remove the owner-occupancy restriction and 
extend the time to close until May 15, 2017; 

 

NOW, THEREFORE, BE IT RESOLVED, by the Council of the City of Newburgh, 
New York, that the sale of the following property to the indicated purchaser be and hereby is 
confirmed and the City Manager is authorized and directed to execute and deliver a quitclaim 
deed to said purchaser upon receipt of the indicated purchase price in money order, good 
certified or bank check, made payable to THE CITY OF NEWBURGH, such sums are to be 
paid on or before May 15, 2017; and 
 
 Property address     Section, Block, Lot       Purchaser          Purchase Price 
 

 51 Courtney Avenue     48 – 11 – 10       Anusha Mehar 

 $21,000.00      

            

 
BE IT FURTHER RESOLVED, by the Council of the City of Newburgh, New York, 

that the parcel is not required for public use. 



 

 

Amended Terms and Conditions Sale 

51 Courtney Avenue, City of Newburgh (48-11-10) 

 
STANDARD TERMS: 

1. City of Newburgh acquired title to this property in accordance with Article 11 of the Real Property Tax 
Law of the State of New York, and all known rights of redemption under said provisions of law have 
been extinguished by the tax sale proceedings and/or as a result of forfeiture. 

2. For purposes of these Terms and Conditions, parcel shall be defined as a section, block and lot 
number. 

3. All real property, including any buildings thereon, is sold “AS IS” and without any representation or 
warranty whatsoever as to the condition or title, and subject to: (a) any state of facts an accurate 
survey or personal inspection of the premises would disclose; (b) applicable zoning/land use/building 
regulations; (c) water and sewer assessments are the responsibility of the purchaser, whether they 
are received or not; (d) easements, covenants, conditions and rights-of-way of record existing at the 
time of the levy of the tax, the non-payment of which resulted in the tax sale in which City of 
Newburgh acquired title; and (e) for purposes of taxation, the purchaser shall be deemed to be the 
owner prior to the next applicable taxable status date after the date of sale. 

4. The properties are sold subject to unpaid school taxes for the tax year of 2016-2017 and also subject 
to all school taxes levied subsequent to the date of the City Council resolution authorizing the sale. 
The purchaser shall reimburse the City for any school taxes paid by the City for the tax year 2016-
2017, and subsequent levies up to the date of the closing.  Upon the closing, the properties shall 
become subject to taxation.  Water and sewer charges and sanitation fees will be paid by the City to 
the date of closing. 

5. WARNING:  FAILURE TO COMPLY WITH THE TERMS OF THIS PARAGRAPH MAY RESULT IN 
YOUR LOSS OF THE PROPERTY AFTER PURCHASE.   The deed will contain provisions 
stating that the purchaser is required to rehabilitate any building on the property and bring it 
into compliance with all State, County and Local standards for occupancy within (18) months 
of the date of the deed.  Within such eighteen (18) month time period the purchaser must 
either: obtain a Certificate of Occupancy for all buildings on the property; make all buildings 
granted a Certificate of Occupancy before the date of purchase fit for the use stated in such 
Certificate of Occupancy; or demolish such buildings.  The deed shall require the purchaser to 
schedule an inspection by City officials at or before the end of the eighteen (18) month period.  
If the purchaser has not complied with the deed provisions regarding rehabilitation of the 
property and obtained a Certificate of Occupancy or Certificate of Compliance by that time, 
then the title to the property shall revert to the City of Newburgh. The deed shall also provide 
that the property shall not be conveyed to any other person before a Certificate of Occupancy 
or Certificate of Compliance is issued.  A written request made to the City Manager for an 
extension of the eighteen (18) month rehabilitation period shall be accompanied by a non-
refundable fee of $250.00 per parcel for which a request is submitted.  The City Manager may, 
in his sole discretion and for good cause shown, grant one extension of time to rehabilitate of 
up to, but not to exceed, three (3) months.  Any additional request thereafter shall be made in 
writing and placed before the City Council for their consideration. 

6. Notice is hereby given that the properties are vacant and unoccupied.  These parcels are being sold 
subject to the City’s Vacant Property Ordinance and all provisions of law applicable thereto.  At 
closing, the purchaser will be required to register the properties and remit the vacant property fee.  It 
is the sole responsibility of the purchaser to redevelop such parcel in accordance with same. 

7. All purchasers are advised to personally inspect the premises and to examine title to the premises 
prior to the date upon which the sale is scheduled to take place.  Upon delivery of the quitclaim deed 
by the City of Newburgh to the successful purchaser, any and all claims with respect to title to the 
premises are merged in the deed and do not survive.      

8. No personal property is included in the sale of any of the parcels owned by City of Newburgh, unless 
the former owner or occupant has abandoned same.  The disposition of any personal property 



 

 

located on any parcel sold shall be the sole responsibility of the successful purchaser following the 
closing of sale. 

9. The City makes no representation, express or implied, as to the condition of any property, warranty of 
title, or as to the suitability of any for any particular use or occupancy.  Property may contain paint or 
other similar surface coating material containing lead.  Purchaser shall be responsible for the 
correction of such conditions when required by applicable law. Property also may contain other 
environmental hazards. Purchaser shall be responsible for ascertaining and investigating such 
conditions prior to bidding.  Purchaser shall be responsible for investigating and ascertaining from the 
City Building Inspector’s records the legal permitted use of any property prior to closing.  Purchaser 
acknowledges receivership of the pamphlet entitled “Protecting Your Family from Lead in Your 
Home.”  Purchaser also acknowledges that he/she has had the opportunity to conduct a risk 
assessment or inspection of the premises for the presence of lead-based paint, lead-based paint 
hazards or mold. 

10. The entire purchase price and all closing costs/fees must be paid by money order or guaranteed 
funds to the City of Newburgh Comptroller’s Office on or before May 15, 2017. The City of Newburgh 
does not accept credit card payments for the purchase price and closing costs/fees.  The City is not 
required to send notice of acceptance or any other notice to a purchaser.  At closing, purchaser, 
as grantee, may take title as a natural person or as an entity wherein purchaser is an officer or 
managing member of said entity.  The City Manager may, in his sole discretion and for good cause 
shown, grant one extension of time to close title of up to, but not to exceed, sixty (60) additional days.  
No request shall be entertained unless in writing, stating the reasons therefor, and unless 
accompanied by a fee of $250.00 per parcel for which a request is submitted.  The fee shall be in 
addition to all other fees and deposits and shall not be credited against the purchase price and shall 
not be returnable.  Any additional request made thereafter shall be made in writing and placed before 
the City Council for their consideration.      

11. In the event that a sale is cancelled by court order, judgment, the Comptroller or the Newburgh City 
Council, the successful bidder shall be entitled only to a refund of the purchase money paid with 
interest.  Purchaser agrees that he shall not be entitled to special or consequential damages, 
attorney’s fees, reimbursement for any expenses incurred as a result of ownership, improvements of 
property, or for taxes paid during period of ownership, and this agreement by the purchaser is a 
material condition of the sale. 

12. Sale shall be final, absolute and without recourse once title has closed and the deed has been 
recorded.  In no event, shall City of Newburgh be or become liable for any defects in title for any 
cause whatsoever, and no claim, demand or suit of any nature shall exist in favor of the purchaser, 
his heirs, successors or assigns, against City of Newburgh arising from this sale. 

13. Conveyance shall be by quitclaim deed only, containing a description of the property as it appeared 
on the tax roll for the year upon which the City acquired title or as corrected up to date of deed.  The 
deed will be recorded by the City upon payment in full of the purchase price, buyer’s premium, and 
closing fees/costs.  Possession of property is forbidden until the deed is recorded conveying title to 
the purchaser. Title vests upon recording of deed. 

14. Upon closing, the City shall deliver a quitclaim deed conveying all of its right, title and interest in the 
subject property, which deed shall be drawn by the City Corporation Counsel.  The City shall not 
convey its interest in any street, water, sewer or drainage easement, or any other interest the City 
may have in the property.  The City shall only convey that interest obtained by the City pursuant to 
the judgment rendered in an in rem tax foreclosure action filed in the Orange County Clerk’s Office. 

15. The description of the property shall be from the City of Newburgh Tax Map reference or a survey 
description certified to the City of Newburgh and provided to the City Corporation Counsel by the 
purchaser at least ten (10) days in advance of closing title and approved by the City’s Engineer. 

16. Evictions, if necessary, are solely the responsibility of the successful bidder after closing and 
recording of the deed. 

17. By acknowledging and executing these Terms & Conditions, the purchaser certifies that he/she is not 
representing the former owner(s) of the property against whom City of Newburgh foreclosed and has 
no intent to defraud City of Newburgh of the unpaid taxes, assessment, penalties and charges which 
have been levied against the property.  The purchaser agrees that neither he/she nor his/her assigns 
shall convey the property to the former owner(s) against whom City of Newburgh foreclosed within 24 



 

 

months subsequent to the auction date.  If such conveyance occurs, the purchaser understands that 
he/she may be found to have committed fraud, and/or intent to defraud, and will be liable for any 
deficiency between the purchase price at auction and such sums as may be owed to City of 
Newburgh as related to the foreclosure on the property and consents to immediate judgment by City 
of Newburgh for said amounts.     



 

 

RESOLUTION NO.:  _______- 2017 
 

OF 
 

FEBRUARY 27, 2017 
 

 
A RESOLUTION TO AUTHORIZE THE CONVEYANCE OF REAL PROPERTY 

KNOWN AS 44 JOHNES STREET, UNIT 206-J (SECTION 58, BLOCK 1, LOT 1.-16) 
AT PRIVATE SALE TO SHIGEKAZU MORIYA FOR THE AMOUNT OF $25,500.00 

 

 

WHEREAS, the City of Newburgh has acquired title to several parcels of real property 
by foreclosure In Rem pursuant of Article 11 Title 3 of the Real property Tax law of the State of 
New York; and 
 
 WHEREAS, pursuant to Section 1166 of the Real Property Tax Law the City may sell 
properties acquired by foreclosure In Rem at private sale; and  
 

WHEREAS, the City of Newburgh desires to sell 44 Johnes Street, Unit 206-J being 
more accurately described as Section 58, Block 1, Lot 1.-16 on the official tax map of the City of 
Newburgh; and 
 
 WHEREAS, the prospective buyer has offered to purchase this property at private sale; 
and 
 
 WHEREAS, this Council has determined that it would be in the best interests of the 
City of Newburgh to sell said property to the prospective buyer for the sum as outlined below, 
and upon the same terms and conditions annexed hereto and made a part hereof, 

 

NOW, THEREFORE, BE IT RESOLVED, by the Council of the City of Newburgh, 
New York, that the sale of the following property to the indicated purchaser be and hereby is 
confirmed and the City Manager is authorized and directed to execute and deliver a quitclaim 
deed to said purchaser upon receipt of the indicated purchase price in money order, good 
certified or bank check, made payable to THE CITY OF NEWBURGH, such sums are to be 
paid on or before May 31, 2017, being approximately ninety (90) days from the date of this 
resolution; and 
 
 Property address     Section, Block, Lot       Purchaser          Purchase Price 
 

44 Johnes Street, Unit 206-J 58 – 1 – 1.-16       Shigekazu Moriya $25,500.00       
                    

 
BE IT FURTHER RESOLVED, by the Council of the City of Newburgh, New York, 

that the parcel is not required for public use. 



 

 

Terms and Conditions of Sale 

44 Johnes Street, Unit 206-J, City of Newburgh  

(58-1-1.-16) 

 
STANDARD TERMS: 

1. City of Newburgh acquired title to this property in accordance with Article 11 of the Real Property Tax 
Law of the State of New York, and all known rights of redemption under said provisions of law have 
been extinguished by the tax sale proceedings and/or as a result of forfeiture. 

2. For purposes of these Terms and Conditions, parcel shall be defined as a section, block and lot 
number. 

3. All real property, including any buildings thereon, is sold “AS IS” and without any representation or 
warranty whatsoever as to the condition or title, and subject to: (a) any state of facts an accurate 
survey or personal inspection of the premises would disclose; (b) applicable zoning/land use/building 
regulations; (c) water and sewer assessments are the responsibility of the purchaser, whether they 
are received or not; (d) easements, covenants, conditions and rights-of-way of record existing at the 
time of the levy of the tax, the non-payment of which resulted in the tax sale in which City of 
Newburgh acquired title; and (e) for purposes of taxation, the purchaser shall be deemed to be the 
owner prior to the next applicable taxable status date after the date of sale. 

4. The properties are sold subject to unpaid school taxes for the tax year of 2016-2017, and also subject 
to all school taxes levied subsequent to the date of the City Council resolution authorizing the sale. 
The purchaser shall reimburse the City for any school taxes paid by the City for the tax year 2016-
2017, and subsequent levies up to the date of the closing.  Upon the closing, the properties shall 
become subject to taxation.  Water and sewer charges and sanitation fees will be paid by the City to 
the date of closing. 

5. WARNING:  FAILURE TO COMPLY WITH THE TERMS OF THIS PARAGRAPH MAY RESULT IN 
YOUR LOSS OF THE PROPERTY AFTER PURCHASE.   The deed will contain provisions 
stating that the purchaser is required to rehabilitate any building on the property and bring it 
into compliance with all State, County and Local standards for occupancy within (18) months 
of the date of the deed.  Within such eighteen (18) month time period the purchaser must 
either: obtain a Certificate of Occupancy for all buildings on the property; make all buildings 
granted a Certificate of Occupancy before the date of purchase fit for the use stated in such 
Certificate of Occupancy; or demolish such buildings.  The deed shall require the purchaser to 
schedule an inspection by City officials at or before the end of the eighteen (18) month period.  
If the purchaser has not complied with the deed provisions regarding rehabilitation of the 
property and obtained a Certificate of Occupancy or Certificate of Compliance by that time, 
then the title to the property shall revert to the City of Newburgh. The deed shall also provide 
that the property shall not be conveyed to any other person before a Certificate of Occupancy 
or Certificate of Compliance is issued.  A written request made to the City Manager for an 
extension of the eighteen (18) month rehabilitation period shall be accompanied by a non-
refundable fee of $250.00 per parcel for which a request is submitted.  The City Manager may, 
in his sole discretion and for good cause shown, grant one extension of time to rehabilitate of 
up to, but not to exceed, three (3) months.  Any additional request thereafter shall be made in 
writing and placed before the City Council for their consideration. 

6. The property is sold subject to an owner-occupancy restriction.  The purchaser has agreed to 
purchase the property subject to the five (5) year owner occupancy restriction shall, within 18 months 
of the delivery of the deed, establish his domicile and principal residence at said premises and 
maintain his domicile and principal residence at said premises for a period of at least five (5) years 
thereafter, provided that within said five (5) year period, the purchaser may convey said premises to 
another who shall also maintain their domicile and principal residence at said premises for said 
period.  This shall be set forth as a restrictive covenant in the deed, subject upon its breach, to a right 
of re-entry in favor of the City of Newburgh.  This shall be in addition to all other provisions, covenants 
and conditions set forth in the Terms of Sale. 



 

 

7. Notice is hereby given that the properties are vacant and unoccupied.  These parcels are being sold 
subject to the City’s Vacant Property Ordinance and all provisions of law applicable thereto.  At 
closing, the purchaser will be required to register the properties and remit the vacant property fee.  It 
is the sole responsibility of the purchaser to redevelop such parcel in accordance with same. 

8. Notice is hereby given that the property lies within the East End Historic District as designated upon 
the zoning or tax map.  This parcel is being sold subject to all provision of law applicable thereto and 
it is the sole responsibility of the purchaser to redevelop such parcel so designated in accordance 
with same. 

9. All purchasers are advised to personally inspect the premises and to examine title to the premises 
prior to the date upon which the sale is scheduled to take place.  Upon delivery of the quitclaim deed 
by the City of Newburgh to the successful purchaser, any and all claims with respect to title to the 
premises are merged in the deed and do not survive.      

10. No personal property is included in the sale of any of the parcels owned by City of Newburgh, unless 
the former owner or occupant has abandoned same.  The disposition of any personal property 
located on any parcel sold shall be the sole responsibility of the successful purchaser following the 
closing of sale. 

11. The City makes no representation, express or implied, as to the condition of any property, warranty of 
title, or as to the suitability of any for any particular use or occupancy.  Property may contain paint or 
other similar surface coating material containing lead.  Purchaser shall be responsible for the 
correction of such conditions when required by applicable law. Property also may contain other 
environmental hazards. Purchaser shall be responsible for ascertaining and investigating such 
conditions prior to bidding.  Purchaser shall be responsible for investigating and ascertaining from the 
City Building Inspector’s records the legal permitted use of any property prior to closing.  Purchaser 
acknowledges receivership of the pamphlet entitled “Protecting Your Family from Lead in Your 
Home.”  Purchaser also acknowledges that he/she has had the opportunity to conduct a risk 
assessment or inspection of the premises for the presence of lead-based paint, lead-based paint 
hazards or mold. 

12. The entire purchase price and all closing costs/fees must be paid by money order or guaranteed 
funds to the City of Newburgh Comptroller’s Office on or before May 31, 2017.  Such closing 
costs/fees may include, but are not limited to: recording fees, tax adjustments as of the day of closing, 
water and sanitation charges, fuel oil adjustments, and applicable condominium charges (e.g. 
monthly maintenance charges, assessment charges, transfer buy-in fees, and/or closing package 
ordering fees). The City of Newburgh does not accept credit card payments for the purchase price 
and closing costs/fees.  The City is not required to send notice of acceptance or any other 
notice to a purchaser.  At closing, purchaser, as grantee, may take title as a natural person or as an 
entity wherein purchaser is an officer or managing member of said entity.  The City Manager may, in 
his sole discretion and for good cause shown, grant one extension of time to close title of up to, but 
not to exceed, sixty (60) additional days.  No request shall be entertained unless in writing, stating the 
reasons therefor, and unless accompanied by a fee of $250.00 per parcel for which a request is 
submitted.  The fee shall be in addition to all other fees and deposits and shall not be credited against 
the purchase price and shall not be returnable.  Any additional request made thereafter shall be made 
in writing and placed before the City Council for their consideration.      

13. In the event that a sale is cancelled by court order, judgment, the Comptroller or the Newburgh City 
Council, the successful bidder shall be entitled only to a refund of the purchase money paid with 
interest.  Purchaser agrees that he shall not be entitled to special or consequential damages, 
attorney’s fees, reimbursement for any expenses incurred as a result of ownership, improvements of 
property, or for taxes paid during period of ownership, and this agreement by the purchaser is a 
material condition of the sale. 

14. Sale shall be final, absolute and without recourse once title has closed and the deed has been 
recorded.  In no event, shall City of Newburgh be or become liable for any defects in title for any 
cause whatsoever, and no claim, demand or suit of any nature shall exist in favor of the purchaser, 
his heirs, successors or assigns, against City of Newburgh arising from this sale. 

15. Conveyance shall be by quitclaim deed only, containing a description of the property as it appeared 
on the tax roll for the year upon which the City acquired title or as corrected up to date of deed.  The 
deed will be recorded by the City upon payment in full of the purchase price, buyer’s premium, and 



 

 

closing fees/costs.  Possession of property is forbidden until the deed is recorded conveying title to 
the purchaser. Title vests upon recording of deed. 

16. Upon closing, the City shall deliver a quitclaim deed conveying all of its right, title and interest in the 
subject property, which deed shall be drawn by the City Corporation Counsel.  The City shall not 
convey its interest in any street, water, sewer or drainage easement, or any other interest the City 
may have in the property.  The City shall only convey that interest obtained by the City pursuant to 
the judgment rendered in an in rem tax foreclosure action filed in the Orange County Clerk’s Office. 

17. The description of the property shall be from the City of Newburgh Tax Map reference or a survey 
description certified to the City of Newburgh and provided to the City Corporation Counsel by the 
purchaser at least ten (10) days in advance of closing title and approved by the City’s Engineer. 

18. Evictions, if necessary, are solely the responsibility of the successful bidder after closing and 
recording of the deed. 

19. By acknowledging and executing these Terms & Conditions, the purchaser certifies that he/she is not 
representing the former owner(s) of the property against whom City of Newburgh foreclosed and has 
no intent to defraud City of Newburgh of the unpaid taxes, assessment, penalties and charges which 
have been levied against the property.  The purchaser agrees that neither he/she nor his/her assigns 
shall convey the property to the former owner(s) against whom City of Newburgh foreclosed within 24 
months subsequent to the auction date.  If such conveyance occurs, the purchaser understands that 
he/she may be found to have committed fraud, and/or intent to defraud, and will be liable for any 
deficiency between the purchase price at auction and such sums as may be owed to City of 
Newburgh as related to the foreclosure on the property and consents to immediate judgment by City 
of Newburgh for said amounts.     



RESOLUTION NO.: ____________-2017 

 

OF 

 

FEBRUARY 27, 2017 

 

 

A RESOLUTION ADOPTING THE NEW YORK STATE UNIFIED SOLAR PERMIT 

AND TO APPLY FOR AND ACCEPT IF AWARDED A NEW YORK STATE 

ENERGY RESEARCH AND DEVELOPMENT AUTHORITY GRANT 

IN THE AMOUNT OF $2,500.00 

 

 
 WHEREAS, New York State has developed a unified solar photovoltaic permitting 
process designed to streamline municipal permitting with will reduce costs for solar projects 
and support the growth of clean energy jobs across the state; and 
 
 WHEREAS, the City of Newburgh is desirous of participating in the unified permitting 
process, thereby increasing the City’s eligibility for various incentives and grants through the 
New York State Energy Research and Development Authority; 
 
 NOW, THEREFORE, BE IT RESOLVED, by the City Council of the City of 
Newburgh that the City of Newburgh adopts the New York State Unified Solar Permit as 
attached hereto as Exhibit I; and 
 
 BE IT FURTHER RESOLVED, that the City Council authorizes the staff to apply for 
and accept if awarded the grant through the Streamlined Permitting Program to allow for the 
City of Newburgh to receive a grant award up to $2,500 from the New York State Energy 
Research and Development Authority for the adoption of the United Solar Permit Application; 
and 
 
 BE IT FURTHER RESOLVED, that this resolution shall take effect immediately and 
a copy of this resolutions, with Exhibit 1, shall be provided to the Code Compliance 
Bureau/Building Department. 
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PERMIT APPLICATION 

NY State Unified Solar Permit 
 

Unified solar permitting is available statewide for eligible solar photovoltaic (PV) installations.  Municipal 
authorities that adopt the unified permit streamline their process while providing consistent and thorough review 
of solar PV permitting applications and installations. Upon approval of this application and supporting 
documentation, the authority having jurisdiction (AHJ) will issue a building and/or electrical permit for the solar 

PV installation described herein. 
 

     PROJECT ELIGIBILITY FOR UNIFIED PERMITTING PROCESS  

By submitting this application, the applicant attests that the proposed project meets the established eligibility 
criteria for the unified permitting process (subject to verification by the AHJ). The proposed solar PV system 
installation: 

� Yes � No 1.  Has a rated DC capacity of 25 kW or less. 

� Yes � No 2. Is not subject to review by an Architectural or Historical Review Board. 
(If review has already been issued answer YES and attach a copy) 

� Yes � No 3. Does not need a zoning variance or special use permit. 
(If variance or permit has already been issued answer YES and attach a copy) 

� Yes � No 4. Is mounted on a permitted roof structure, on a legal accessory structure, or ground mounted 
on the applicant’s property. If on a legal accessory structure, a diagram showing existing 
electrical connection to structure is attached. 

� Yes � No 5. The Solar Installation Contractor complies with all licensing and other requirements of 
the jurisdiction and the State. 

� Yes � No 6. If the structure is a sloped roof, solar panels are mounted parallel to the roof surface. 

For solar PV systems not meeting these eligibility criteria, the applicant is not eligible for the Unified Solar Permit and 
must submit conventional permit applications. Permit applications may be downloaded here: [BUILDING 
DEPARTMENT WEBSITE] or obtained in person at [BUILDING DEPARTMENT ADDRESS] during business hours 
[INDICATE BUSINESS HOURS]. 

 

    SUBMITTAL INSTRUCTIONS  

For projects meeting the eligibility criteria, this application and the following attachments will constitute 
the Unified Solar Permitting package. 

• This application form, with all fields completed and bearing relevant signatures. 

• Permitting fee of $[ENTER FEE HERE], payable by [ENTER VALID PAYMENT METHODS, If checks are 
allowed INCLUDING WHO CHECKS SHOULD BE MADE PAYABLE TO] 

• Required Construction Documents for the solar PV system type being installed, including required attachments. 

Completed permit applications can be submitted electronically to [EMAIL ADDRESS] or in person at 
[BUILDING DEPARTMENT ADDRESS] during business hours [INDICATE BUSINESS HOURS]. 

    APPLICATION REVIEW TIMELINE  

Permit determinations will be issued within [TIMELINE] calendar days upon receipt of complete and accurate 
applications. The municipality will provide feedback within [TIMELINE] calendar days of receiving incomplete or 
inaccurate applications. 

    FOR FURTHER INFORMATION  

Questions about this permitting process may be directed to [MUNICIPAL CONTACT INFORMATION]. 
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    PROPERTY OWNER  
 

 
Property Owner’s First Name Last Name Title 

Property Address   

City  State Zip 

Section Block Lot Number 

    EXISTING USE  

� Single Family � 2-4 Family � Commercial � Other 
 

 

Solar PV System: ________ kW DC 

Make sure your selection matches the Construction Documents included with this application. 
 

�

�

�

Supply side connection with microinverters 

Supply side connection with DC optimizers 

Supply side connection with string inverter 

�

�

�

Load side connection with DC optimizers 

Load side connection with microinverters  

Load side connection with string inverter 

 

 

Contractor Business Name    

Contractor Business Address City State Zip 

Contractor Contact Name  Phone Number  

Contractor License Number(s)  Contractor Email  

Electrician Business Name    

Electrician Business Address City State Zip 

Electrician Contact Name  Phone Number  

Electrician License Number(s)  Electrician Email  

 

Please sign below to affirm that all answers are correct and that you have met all the conditions and requirements to 
submit a unified solar permit. 

 
 

Property Owner’s Signature Date 

 
 

Solar Installation Company Representative Signature Date 

PROVIDE THE TOTAL SYSTEM CAPACITY RATING (SUM OF ALL PANELS) 

SELECT SYSTEM CONFIGURATION 

SOLAR INSTALLATION CONTRACTOR 
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SUBMITTAL REQUIREMENTS SOLAR PV 25KW OR LESS (ATTACHMENTS) 

NY State Unified Solar Permit 

This information bulletin is published to guide applicants through the unified solar PV permitting process for solar 
photovoltaic (PV) projects 25 kW in size or smaller. This bulletin provides information about submittal requirements 
for plan review, required fees, and inspections. 

Note: Language in [ALL CAPS] below indicates where local jurisdictions need to provide information specific to the 

jurisdiction. Language in italics indicates explanatory notes from the authors of this document that may be deleted 

from the distributed version. 
 

     PERMITS AND APPROVALS REQUIRED  

The following permits are required to install a solar PV system with a nameplate DC power output of 25 kW or less: 

a) Unified Solar Permit 

b) [LIST TYPE OF PERMIT(S) REQUIRED BY THE LOCAL JURISDICTION, i.e., ELECTRICAL OR 

BUILDING PERMIT]. Planning review [IS/IS NOT] required for solar PV installations of this size. 

Fire Department approval [IS/IS NOT] required for solar PV installations of this size. 

    SUBMITTAL REQUIREMENTS  

In order to submit a complete permit application for a new solar PV system, the applicant must include: 

a) Completed Standard Permit Application form which includes confirmed eligibility for the Unified Solar 
Permitting process. This permit application form can be downloaded at [WEBSITE ADDRESS]. 

b) Construction Documents, with listed attachments [SAMPLES ARE AVAILABLE IN Understanding Solar PV 
Permitting and Inspecting in New York State AT WEBSITE ADDRESS]. Construction Documents must be by 
stamped and signed by a New York State Registered Architect or New York State Licensed Professional 
Engineer. 

[MUNICIPALITY NAME], through adopting the Unified Solar Permitting process, requires contractors to provide 
construction documents, such as the examples included in the Understanding Solar PV Permitting and Inspecting in 
New York State document. Should the applicant wish to submit Construction Documents in another format, ensure 
that the submittal includes the following information: 

• Manufacturer/model number/quantity of solar PV modules and inverter(s). 

• String configuration for solar PV array, clearly indicating the number of modules in series and strings in 
parallel (if applicable). 

• Combiner boxes: Manufacturer, model number, NEMA rating. 

• From array to the point of interconnection with existing (or new) electrical distribution equipment: 
identification of all raceways (conduit, boxes, fittings, etc.), conductors and cable assemblies, including size 
and type of raceways, conductors, and cable assemblies. 

• Sizing and location of the EGC (equipment grounding conductor). 

• Sizing and location of GEC (grounding electrode conductor, if applicable). 

• Disconnecting means of both AC and DC including indication of voltage, ampere, and NEMA rating. 

• Interconnection type/location (supply side or load side connection) 

• For supply side connections only, indication that breaker or disconnect meets or exceeds 
available utility fault current rating kAIC (amps interrupting capacity in thousands). 

• Ratings of service entrance conductors (size insulation type AL or CU), proposed service disconnect, and 
overcurrent protection device for new supply side connected solar PV system (reference NEC 230.82, 
230.70). 

• Rapid shutdown device location/method and relevant labeling. 
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c) (For Roof Mounted Systems) A roof plan showing roof layout, solar PV panels and the following fire safety 
items: approximate location of roof access point, location of code-compliant access pathways, code 
exemptions, 
solar PV system fire classification, and the locations of all required labels and markings. 

d) Provide construction drawings with the following information: 

• The type of roof covering and the number of roof coverings installed. 

• Type of roof framing, size of members, and spacing. 

• Weight of panels, support locations, and method of attachment. 

• Framing plan and details for any work necessary to strengthen the existing roof structure. 

• Site-specific structural calculations. 

e) Where an approved racking system is used, provide documentation showing manufacturer of the racking 
system, maximum allowable weight the system can support, attachment method to roof or ground, and product 
evaluation information or structural design for the rack. 

 

   PLAN REVIEW  

Permit applications can be submitted to [DEPARTMENT NAME] in person at [ADDRESS] and [IF APPLICABLE] 
electronically through: [WEBSITE/EMAIL/FAX]. 

    FEES  

[PROVIDE CLEAR FEE SCHEDULE] 

    INSPECTIONS  

Once all permits to construct the solar PV installation have been issued and the system has been installed, it must 
be inspected before final approval is granted for the solar PV system. On-site inspections can be scheduled by 
contacting [DEPARTMENT] by telephone at [PHONE NUMBER] or electronically at [WEBSITE OR EMAIL 
ADDRESS]. 
Inspection requests received within business hours are typically scheduled for the next business day. If next 
business day is not available, inspection should happen within a five-day window. [IF MUNICIPALITY ACCEPTS 
THIRD PARTY INSPECTIONS, INDICATE THIS AND PROVIDE A LIST OF APPROVED INSPECTORS]. 

In order to receive final approval, the following inspections are required: 

Delete Rough/Final inspection descriptions if not applicable in your jurisdiction 

[ROUGH INSPECTION, IF REQUIRED] During a rough inspection, the applicant must demonstrate that the work in 
progress complies with relevant codes and standards. The purpose of the rough inspection is to allow the inspector 
to view aspects of the system that may be concealed once the system is complete, such as: 

• Wiring concealed by new construction. 
• Portions of the system that are contained in trenches or foundations that will be buried upon completion 

of the system. 

It is the responsibility of the applicant to notify [ENTER CONTACT INFORMATION] before the components are 
buried or concealed and to provide safe access (including necessary climbing and fall arrest equipment) to the 
inspector. 
The inspector will attempt, if possible, to accommodate requests for rough inspections in a timely manner. 

[FINAL INSPECTION] The applicant must contact [INSERT CONTACT INFORMATION] when ready for a final 
inspection. During this inspection, the inspector will review the complete installation to ensure compliance with codes 
and standards, as well as confirming that the installation matches the records included with the permit application. The 
applicant must have ready, at the time of inspection, the following materials and make them available to the inspector: 

• Copies of as-built drawings and equipment specifications, if different than the materials provided 
with the application. 

• Photographs of key hard to access equipment, including; 
– Example of array attachment point and flashing/sealing methods used. 
– Opened rooftop enclosures, combiners, and junction boxes. 
– Bonding point with premises grounding electrode system. 
– Supply side connection tap method/device. 
– Module and microinverter/DC optimizer nameplates. 
– Microinverter/DC optimizer attachment. 



 

[MUNICIPALITY NAME] has adopted a standardized inspection checklist, which can be found in the Understanding 
Solar PV Permitting and Inspecting in New York State document, found here: [WEBSITE ADDRESS]. 

The inspection checklist provides an overview of common points of inspection that the applicant should be prepared 
to show compliance. If not available, common checks include the following: 

• Number of solar PV modules and model number match plans and specification sheets number match plans 
and specification sheets. 

• Array conductors and components are installed in a neat and workman-like manner. 
• Solar PV array is properly grounded. 
• Electrical boxes and connections are suitable for environment. 
• Array is fastened and sealed according to attachment detail. 
• Conductor’s ratings and sizes match plans. 
• Appropriate signs are property constructed, installed and displayed, including the following: 

– Sign identifying PV power source system attributes at DC disconnect. 
– Sign identifying AC point of connection. 
– Rapid shutdown device meets applicable requirements of NEC 690.12. 

• Equipment ratings are consistent with application and installed signs on the installation, including 
the following: 

– Inverter has a rating as high as max voltage on PV power source sign. 
– DC-side overcurrent circuit protection devices (OCPDs) are DC rated at least as high as max voltage 

on sign. 
– Inverter is rated for the site AC voltage supplied and shown on the AC point of connection sign. 
– OCPD connected to the AC output of the inverter is rated at least 125% of maximum current on sign 

and is no larger than the maximum OCPD on the inverter listing label. 
– Sum of the main OCPD and the inverter OCPD is rated for not more than 120% of the buss bar rating. 

 
    UNIFIED SOLAR PERMITTING RESOURCES  

The jurisdiction has adopted the following documents from the New York Unified Solar Permit process: 

Delete any documents not adopted by the jurisdiction. 

• Standard Application [WEB ADDRESS] 

• Understanding Solar PV Permitting and Inspecting in New York State document, which includes sample 
construction documents, inspection checklist, design review checklist, and labelling guide [WEB ADDRESS] 

    DEPARTMENTAL CONTACT INFORMATION  

For additional information regarding this permit process, please consult our departmental website at 
[WEBSITE] or contact [DIVISION NAME] at [PHONE NUMBER]. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
SUN-GEN-uspi-form-1-
v3 9/16 
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NYSERDA’S 
CLEAN ENERGY 
COMMUNITIES 
PROGRAM 
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CLEAN 
ENERGY 
COMMUNTIES 
     Program 
     Overview 

 Provides rewards and 
recognition to city, town, 
village, and county 
governments as well as 
Native American tribe, 
village, or nation that 
demonstrate clean energy 
leadership. 

 Dedicated and 
knowledgeable local 
coordinators are available to 
assist communities as they 
implement high-impact 
actions. 

 STEP 1: Earn the Clean 
Energy Communities 
designation by completing 4 
out of 10 high impact 
actions. 

 STEP 2: Access grant 
funding, up to $250K with no 
local cost share, to support 
additional clean energy 
projects. 



10 
HIGH-IMPACT 
ACTIONS 

 Benchmarking 

 Clean Energy Upgrades 

 LED Street Lights 

 Clean Fleets 

 Solarize 

 Unified Solar Permit 

 Energy Code Enforcement Training 

 Climate Smart Communities Certification 

 Community Choice Aggregation 

 Energize NY Finance 



BENCHMARKING 
     Benefits 

 Buildings in New York State account for over 60% of energy use. 

 Benchmarking lets you compare energy usage across buildings 
and identify where you can cut energy waste. 

 Benchmarking helps you make smarter investment decisions and 
financially rewards you for improved efficiencies. 

 Municipalities that implement Benchmarking can expect to: 
 Identify energy saving opportunities in buildings 

 Address a major source of emissions – buildings 

 Spark investment in energy saving upgrades 

 New York City required annual benchmarking of energy and water 
use for public sector buildings since 2010 and for large private 
sector buildings since 2011. 

 NYC achieved an 84% compliance rate in 2012. 

 DOE estimates NYC saw a cumulative energy savings of 5.7% and 
savings of over $267 million. 

High Impact Action 1 



BENCHMARKING 
     What is it? 

 Benchmarking: 
 Measures a building’s energy use. 

 Compares its use to the average for similar buildings and at similar 
points in time. 

 Allows owners and occupants to understand their buildings’ relative 
energy performance. 

 Helps identify opportunities to cut energy waste. 

 The EPA’s online tool, ENERGY STAR Portfolio Manager, is used to 
measure and track energy consumption and greenhouse gas 
emissions. 

 To complete the Benchmarking high impact action, 
 Municipalities adopt a policy to report the energy use of municipal 

buildings on an annual basis. 

 Large cities, towns, or villages, must also adopt legislation requiring 
the annual disclosure of energy use in large private buildings. 

High Impact Action 1 



BENCHMARKING 
     Eligibility & 
     Requirements 

All communities are eligible to pursue this high impact action. 
Demonstrate completion of this action by submitting the following 
documentation. 

For small and medium size 
communities (0-39,999) and all 
county governments: 

 Submit copy of adopted legislation. 

 Legislation requires applying 
jurisdiction to make publicly 
available on the internet on an 
annual basis, energy use 
information for each municipal 
building that is owned or occupied 
by the applying jurisdiction that is 
1,000SF or larger. 

 At a minimum, publicly disclosed 
energy use information shall 
include each building’s EUI, annual 
GHG emissions, and an energy 
performance score where available.  

For large cities, towns, and 
villages (40,000+): 

 Submit copy of adopted 
legislation as described for 
small communities. 

 Also include a requirement for 
the owners of commercial and 
multifamily buildings 25,000SF 
or larger to also comply. 

High Impact Action 1 



CLEAN ENERGY 
UPGRADES 
     Benefits 

 Replacing outdate equipment with new smart and efficient 
technologies positions municipalities to save energy and money. 

 State programs can help municipalities implement projects with 
no or low up-front costs while generating net savings to improve 
bottom lines. 

 Everything from municipal headquarters to public works facilities, 
fire stations, police precincts, park facilities, and water treatment 
plants are good candidates for upgrades. 

 The Town of Williamson installed a 7 acre 1.5 MW solar array to 
meet 100% of the electrical needs for all of its municipal facilities. 

 25-year PPA allowed for no upfront payment. 

 The project took advantage of “remote net metering”. 

 The total project cost of $3.5 million resulted in $27,000 in annual 
electricity cost savings. 

 Government operations carbon footprint was cut by 100%. 

High Impact Action 2 



CLEAN ENERGY 
UPGRADES 
     What are they? 

 Clean Energy Upgrades are energy efficiency and renewable 
energy projects in local government buildings and facilities. 

 Examples of Clean Energy Upgrades: 
 Interior & exterior lighting upgrades 

 Building HVAC controls/building management, systems, motors & 
VSDs, boiler & chiller plant upgrades 

 Building envelope, like doors & windows, insulation 

 Domestic water heating systems 

 Water and waste water facilities’ motors & VFDs, controls, digester 
gas systems 

 Renewable energy projects, like PV, geothermal heat pumps, wind 
turbines. 

 To complete the Clean Energy Upgrades high impact action, 
municipalities need to achieve a 10% reduction in GHG emissions 
from municipal buildings through energy efficiency upgrades and 
renewable energy. 

High Impact Action 2 



CLEAN ENERGY 
UPGRADES 
     Eligibility & 
     Requirements 

All communities are eligible to pursue this high impact action. 
Demonstrate completion of this action by submitting the following 
documentation.  

 Submit an EPA Portfolio Manager benchmarking report, including 
energy use information for each municipal building that is owned or 
occupied by the applying jurisdiction that is 1,000SF or larger. 

 The report should include as the baseline at least 12 months of the 
portfolio’s energy use from the year prior to the date of the upgrades. 

 Submit documentation that demonstrates a minimum 10% reduction 
in GHG emissions against the baseline. 

 Submit a complete Clean Energy Upgrades Calculator to determine 
the percentage reduction in GHG emissions across a portfolio of 
buildings. 

 Up to 50% of required GHG reductions may be achieved with 
renewable energy sources. 

 Solar / Wind / Geothermal / Premium-efficiency Wood Pellets / Anaerobic 
Digester Gas 

 Upgrades must have been substantially completed after January 1, 
2014. 

 High Impact Action 2 



CLEAN ENERGY 
UPGRADES 
    Project 
    Implementation 

 State programs can help municipalities implement projects with 
no or low up-front costs while generating net savings to improve 
bottom lines. 

 NYPA Energy Services:  Provides turn-key energy efficiency 
upgrades to municipal buildings of qualifying jurisdictions. NYPA 
and their contractors handle every aspect of design and 
construction. NYPA offers low-interest rate financing and projects 
can typically be accomplished with no or low up-front costs. 

 DASNY Construction Services:  Offers design and construction 
services on a complete management or services-as-needed basis for 
municipal projects. 

 EPC:  Can be used to procure energy savings and facility 
improvements with no or low up-front capital costs. 

 PPA:  Typically used for renewable energy projects, payments are 
based on energy produced by the project.  PPAs require no initial 
capital outlay or project development cost for the owner and allow 
municipal entities to benefit from federal tax benefits. 

 In-House Resources:  Municipalities may procure and install 
equipment using in-house resources. 

High Impact Action 2 



LED STREET 
LIGHTS 
     Benefits 

 Replacing conventional street lights with energy efficient LED 
technology reduces communities’ street light energy use by as 
much as 65-70%. 

 Just 20 Mid-Hudson municipalities can save the region nearly 80 
million kWh, saving $6.5 million over 15 years. 

 Street light projects contribute to creating a well-lit and safer 
community. 

 LED street lights last up to 100,000 hours and require much less 
maintenance than conventional street lights. 

 Communities do not need to own their streetlights to convert 
those in their jurisdiction to LEDs. 

 In 2014 the City of Yonkers converted all street lights to LEDs. 
 By 2019, Yonkers will decrease its 2014 annual street lighting 

electricity cost of $2.8 million by 65%. 

 Yonkers will also see a reduction in GHG emissions by over 10%. 

High Impact Action 3 



LED STREET 
LIGHTS 
     What are they? 

 To complete the LED Street Lights high impact action, 
municipalities need to convert at least 50% of the municipal 
cobra-head-style streetlights within the jurisdiction to energy 
efficient LED technology.  

High Pressure Sodium or 
Metal Halide Lamps 

 High luminous efficacy 

 Waste energy through heat 
loss 

 Unevenly transmit light over 
a given area 

Light-Emitting Diodes 

 High luminous efficacy 

 Longer life span. 

 Emit lower amounts of heat 

 Transmit light evenly across 
larger areas 

 

High Impact Action 3 



LED STREET 
LIGHTS 
     Eligibility & 
     Requirements 

All communities are eligible to pursue this high impact action. 
Demonstrate completion of this action by submitting the following 
documentation. 

 Submit documentation showing a minimum of 50% of all municipal 
and utility-owned cobra-head-style street lights have been converted 
to LED within geographic jurisdiction. 

 Documentation should include number of street lights converted, 
including proportion of converted cobra-head street lights to total 
cobra-head street lights. 

 Complete and submit the LED Street Light Calculator for your project. 

 To qualify, convert a minimum of 10 fixtures. 

Note regarding municipalities with utility-owned streetlights: 

 Municipalities may work with utility company to upgrade to utility-
owned LEDs. 

 Municipalities may pursue a negotiated agreement with utility 
company for ownership transfer of complete streetlights system and 
supporting infrastructure. 

 

High Impact Action 3 



LED STREET 
LIGHTS 
    Project 
    Implementation 

 Consult with NYSERDA to identify which LED conversion and 
technology options best meet your economic and operational 
goals. 

 For utility-owned streetlights, check with your utility regarding 
options for converting street lights to LED.  

 Purchasing utility-owned streetlights: 
 Governor Cuomo’s 2015 Streetlight Replacement & Savings 

established procedures for transfer of streetlight system ownership 
from a utility to a municipality. 

 PSC requires utilities to establish process to facilitate transfer of 
ownership, including a negotiated price. 

 Municipality may file application with PSC. 

 LED conversion options for municipally-owned street lights: 
 Issue an RFP for an EPCs, with no or low up-front capital costs  

 Piggyback on a contract from another municipality 

 Participate in NYPA’s LED Street Light Program, using low-interest 
rate financing 

 Use in-house resources to purchase and install LEDs. 

High Impact Action 3 



CLEAN FLEETS 
     Benefits 

 EVs are more energy efficient and cost about 50 to 70% less to 
operate per mile than gasoline-powered cars. 

 Clean vehicles reduce GHG emissions and pollutants that cause 
smog and acid rain. 

 Simple and consistent EVCS permitting processes can cut costs 
and reduce delays associated with installing EVCS. 

 EVCS are being installed across all NYS communities. 

 In 2015, Ulster County purchased 4 PHEV sedans and converted all 
UCAT vehicles to Biodiesel (B5). 

 Conducted county fleet analysis and government operations GHG 
inventory.  Found that 35% of GHGs produced by county fleets. 

 Chose PHEV and Biodiesel for a 20x greater GHG emissions 
reduction compared to LPG. 

 Installed 9 EVCS using ChargeNY funding; free use. 

 Established Green Fleet Policy:  5% of fleet by 2020 will be Green 
Vehicles, with the addition of 20% of new passenger vehicle 
purchases after 2020. 

High Impact Action 4 



CLEAN FLEETS 
     What are they? 

 Clean Fleets is an effort by local governments to invest in 
alternative fuel vehicles and infrastructure while increasing 
opportunities for constituents to access EVCS. 

 Clean Fleets include vehicles that use alternative fuels, such as 
electricity, natural gas, biodiesel, ethanol, hydrogen, or propane. 

 Many vehicles produce zero tailpipe emissions, such as: 
 BEV, battery electric cars that run solely on electricity 

 FCV, hydrogen fuel cell cars that generate electricity from hydrogen 

 To complete the Clean Fleets high impact action, municipalities 
must: 

 Install an EVCS or CNG fueling station 

OR 

 Deploy at least one plug-in electric vehicle, CNG vehicle, or FCV in 
the municipal fleet. 

High Impact Action 4 



CLEAN FLEETS 
     Eligibility & 
     Requirements 

All communities are eligible to pursue this high impact action. 
Demonstrate completion of this action by submitting either of the 
following documentation. 

 Submit documentation to demonstrate municipal provision of at least 
one EVCS or CNG fueling station. 

 EVCS must consist of either two (2) or more Level 2 charging ports or 
one (1) or more DC fast charge ports. 

 Equipment may have been installed any time prior to application date, 
but must be active at the time of submittal. 

 The municipality or a state or local government entity located wholly 
within the municipality (i.e. a parking authority) must own or lease the 
equipment. 

 Alternative fuel supply infrastructure may be used for government 
operations or public use. 

 Submit copy of documentation to demonstrate municipal deployment 
of at least one alternative fuel vehicle in the municipality’s fleet. 

 Qualifying alternative fuel vehicles include plug-in electric vehicles, CNG 
vehicles, and FCV. Vehicles may be light-, medium-, or heavy-duty. 

 Vehicles may have been purchased or leased at any time prior to the 
application date, but must be active at the time of submittal.  

High Impact Action 4 



CLEAN FLEETS 
    Project 
    Implementation 

 Before you begin: 
 Gauge local and regional demand for alternative fueling stations and 

consider the most appropriate fuel type for the area. 

 Assess feasibility of an alternative fueling station. 

 Implementation assistance: 
 Streamlined Permitting funding is available to assist applicants with 

adopting streamlined permitting or other ordinances that facilitate 
the installation of EVSE. 

 Local governments can purchase competitively priced cars and 
trucks, including alternative fuel vehicles from a variety of vehicle 
dealers on the New York State Office of General Services Vehicle 
Marketplace. 

 Creating EV-Ready Towns and Cities:  A Guide to Planning and Policy 
Tools highlights best practices and introduces policy options for 
public officials and private-sector leaders seeking to prepare their 
communities, jurisdictions, state, or organizations for electric cars. 

High Impact Action 4 

https://www.nyserda.ny.gov/All-Programs/Programs/Clean-Energy-Communities/Clean-Energy-Communities-Program-High-Impact-Action-Toolkits/Clean-Fleets
https://www.nyserda.ny.gov/All-Programs/Programs/Clean-Energy-Communities/Clean-Energy-Communities-Program-High-Impact-Action-Toolkits/Clean-Fleets
https://www.nyserda.ny.gov/All-Programs/Programs/Clean-Energy-Communities/Clean-Energy-Communities-Program-High-Impact-Action-Toolkits/Clean-Fleets
https://www.nyserda.ny.gov/All-Programs/Programs/Clean-Energy-Communities/Clean-Energy-Communities-Program-High-Impact-Action-Toolkits/Clean-Fleets


SOLARIZE 
     Benefits 

 Solar electric systems offer several advantages: 
 No GHG generation. 

 Offsets upfront installation costs with immediate savings. 

 Little required maintenance—panels often last longer then 20 years. 

 Provide power during outages if combined with battery backup 
systems. 

 Community Distributed Generation, or Shared Solar, offers these 
benefits to those who cannot put solar on their property. 

 Municipalities that run a Solarize campaign can expect to: 
 Save property owners money with bulk purchasing. 

 Support good local jobs in the solar industry. 

 Solarize Westchester, to date, has resulted in 400+ residential and 
commercial solar installations totaling 3.8 megawatts of capacity. 

 14 municipalities participated. 

 8 municipalities adopted the NYS Unified Solar Permit; 9 adopted 
other solar-friendly changes to their permit processing procedures. 

High Impact Action 5 



SOLARIZE 
     What is it? 

 NYSERDA’s Community Solar NY program supports community 
Solarize projects. 

 Solarize is a short term (approx. 6-9 months), local effort that brings 
together groups of potential solar customers through widespread 
outreach and education  

 Solarize campaigns help customers choose a designated solar 
installer(s) that offers competitive, transparent pricing, and quality 
installations. 

 Solarize campaigns typically lower the cost of solar 10% to 20%.  The 
more customers who sign up, the greater the savings. 

  To complete the Solarize high impact action, municipalities must: 
 Demonstrate direct municipal participation in a recently completed 

Solarize campaign. 

 Provide a list of at least 10 local solar customer that resulted from the 
Solarize campaign. 

OR 

 Work with NYSERDA to plan and implement a new Solarize campaign. 

 Provide a list of at least 10 local solar customer that resulted from the 
Solarize campaign. 

High Impact Action 5 



SOLARIZE 
     Eligibility & 
     Requirements 

All communities are eligible to pursue this high impact action. 
Demonstrate completion of this action by submitting either of the 
following documentation. 

 For prior Solarize campaigns, demonstrate direct municipal 
participation in previous rounds of NYSERDA Community Solar NY.  

 Solarize campaign must have been launched after January 1, 2014. 

 Documentation may include commitment letter submitted with 
Community Solar NY application, press release, event flyers within 
jurisdiction, Solarize website screenshot, newspaper article, or adopted 
resolution.  

 List of at least 10 Solarize campaign customers within jurisdiction.  

 For new Solarize campaigns, contact NYSERDA to ensure all 
requirements are met to earn credit for this action.  Additional 
submission documentation includes: 

 Attendance at a PV Trainers Network workshop. 

 Completed Solarize Campaign Scoping Document. 

 List of at least 10 Solarize campaign customers within jurisdiction. 

High Impact Action 5 



SOLARIZE 
    Project 
    Implementation 

 Implementation assistance: 
 Community Solar NY website provides a 

variety of materials useful for 
implementing a new Solarize campaign. 

 NYSERDA’s PV Trainers Network 
provides a number of on-site training 
courses and one-on-one TA to 
communities. 

 Community Solar NY:  2017 Resource 
Guide for Solar Campaign Success and 
Creating and Implementing Your Solarize 
Campaign Video provide step-by-step 
guidance for completing a campaign. 

 The NY-SUN Solarize RFP Template 
provides clear guidelines and 
expectations for solar installers 
interested in participating in a 
campaign. 

High Impact Action 5 

 Team up with individuals, organizations, and nearby jurisdictions 
willing and able to conduct community-wide education and outreach 
around solar energy. 

https://www.nyserda.ny.gov/All-Programs/Programs/NY-Sun/Communities/Solarize
https://www.nyserda.ny.gov/All-Programs/Programs/NY-Sun/Communities/Solarize
https://www.nyserda.ny.gov/All-Programs/Programs/Clean-Energy-Communities/Clean-Energy-Communities-Program-High-Impact-Action-Toolkits/Solarize
https://www.nyserda.ny.gov/All-Programs/Programs/Clean-Energy-Communities/Clean-Energy-Communities-Program-High-Impact-Action-Toolkits/Solarize


UNIFIED SOLAR 
PERMIT 
     Benefits 

 Municipalities that adopt a Unified Solar Permit can expect to: 
 Increase the quality and accuracy of applications from installers. 

 Handle a larger number of solar permits more efficiently. 

 Help applicants get through the permitting process quickly! 

 Offer fair, flat fees for small-scale solar electric installations. 

 Support the local solar industry:  solar energy installations valued 
at $13.7 billion in 2013. 

 Municipalities that adopt the permit are eligible for financial 
awards through the Streamlined PV Permitting to implement new 
procedures. 

 Communities with under 30,000 residents can receive $2,500 

 Communities with 30,000+ residents can receive $5,000 

 To date, 21 communities in the Mid-Hudson Region have adopted 
the Unified Solar Permit, with an additional 102 communities 
state-wide. 

High Impact Action 6 



UNIFIED SOLAR 
PERMIT 
     What is it? 

 The Unified Solar Permit is a standardized permit application 
designed to streamline the approval process for installing solar in 
the community.  

 The standardized permit is expected to cut costs by creating a 
uniform permitting process in municipalities across the State. 

 As municipalities adopt the permit, installers and municipalities 
will save time and resources permitting solar electric systems. 

 An expedited process allows standard systems to pass quickly 
though the jurisdictional review process. 

 Decreases overall installation time for customers. 

 Allows non-standard systems necessary time for detailed review. 

 To complete the Unified Solar Permit high impact action, 
municipalities must: 

 Approve legislation to adopt the permit. 

High Impact Action 6 



UNIFIED SOLAR 
PERMIT 
     Eligibility & 
     Requirements 

Communities that can issue building permits are eligible to pursue 
this high impact action. 

Demonstrate completion of this action by submitting either of the 
following documentation. 

Note: 

 Unified Solar Permit applies to small-scale solar installations of 
25kW or less for roof-mounted and ground-mounted residential 
and commercial solar. 

Requirements: 

 Submit a copy of the eligibility notification email from NYSERDA 
indicating eligibility to receive the Streamlined Permitting PV 
incentive (formerly Cleaner, Greener Communities Category 1). 

Or 

 Submit a copy of NYSERDA’s official list of communities that have 
adopted the Unified Solar Permit showing your municipality. 

High Impact Action 6 



UNIFIED SOLAR 
PERMIT 
    Project 
    Implementation 

High Impact Action 6 

Streamlined PV Permitting Application: 

 Submit application through the CFA by September 30, 2019. 

 Applications must be submitted after all work has been completed 
with all relevant documentation attached. 

 Relevant document: 
 Verification of municipality’s population size. 
 Copy of municipality’s resolution adopting permitting process and 

permit for use. 
 Copy of the officially adopted permit. 

Resources: 

 NYSERDA’s PV Trainers Network provides on-site training courses and 
one-on-one technical assistance to communities. 

 NY-Sun Solar Guidebook:  Helps municipalities understand and 
streamline the PV permitting and inspection processes to ensure 
efficiency, transparency, and safety. 

 Jurisdictional Guide to Permit Adoption:  Provides guidance on 
adoption and incentive process for the Unified Solar Permit. 

 New York State Model Solar Energy Law:  Assists communities with 
adopting zoning provisions that promote solar energy systems while 
protecting community character and the environment. 

https://www.nyserda.ny.gov/All-Programs/Programs/NY-Sun/Communities/Local-Government-Training-and-Resources/Solar-Guidebook-for-Local-Governments
https://www.nyserda.ny.gov/All-Programs/Programs/NY-Sun/Communities/Local-Government-Training-and-Resources/Solar-Guidebook-for-Local-Governments
https://www.nyserda.ny.gov/All-Programs/Programs/NY-Sun/Communities/Local-Government-Training-and-Resources/Solar-Guidebook-for-Local-Governments
https://www.cuny.edu/about/resources/sustainability/nyssolar/NYSolarSmartPermitWorkshops/Jurisdictional_Guide_to_Permit_Adoption_Final.pdf
https://www.nyserda.ny.gov/All-Programs/Programs/Clean-Energy-Communities/Clean-Energy-Communities-Program-High-Impact-Action-Toolkits/Unified-Solar-Permit


ENERGY CODE 
ENFORCEMENT 
TRAINING 
     Benefits 

 There is significant opportunity for energy savings through 
improved Energy Code compliance.  Buildings represent roughly 
60% of New York’s total energy consumption. 

 Receive free on-the-job training. 

 Focus on the practical application of the code. 

 Save energy at a community-wide scale. 

 Municipalities that participate in Energy Code Enforcement 
Training: 

 Can learn about the Energy Code in the context of its practical 
application on active construction projects. 

 Can follow up the training module with a NYSERDA Energy Code 
Essentials training course. 

High Impact Action 7 



ENERGY CODE 
ENFORCEMENT 
TRAINING 
     What is it? 

 The Energy Code is a minimum building standard for energy 
efficiency. 

 The Energy Code is applicable to new construction and renovation 
of commercial and residential buildings in New York State.  

 The Energy Code is a complex document and one of nine building 
codes in New York State, making implementation and 
enforcement complex and time consuming.  

 To complete the Energy Code Enforcement Training high impact 
action, municipalities’ code enforcement officials must complete 
the Energy Code Enforcement Training module. 

High Impact Action 7 



ENERGY CODE 
ENFORCEMENT 
TRAINING 
     Eligibility & 
     Requirements 

Communities that can issue building permits are eligible to pursue 
this high impact action. 

Demonstrate completion of this action by accomplishing the 
following steps. 

 Enroll in Clean Energy Communities Energy Code Enforcement 
Training Module by emailing cec@nyserda.ny.gov.  

 Take part in preliminary meeting between NYSERDA training 
provider, the local code enforcement officer, and at least two 
other municipal officials. 

 Take part in collaborative plans review and joint onsite inspection 
of two (2) building projects in the municipality. 

 Receive notification of completion email from NYSERDA Training 
Provider. 

 Submit a copy of this notification of completion email to earn 
credit for this action.  

High Impact Action 7 

mailto:cec@nyserda.ny.gov


CLIMATE SMART 
COMMUNITIES 
CERTIFICATION 
     Benefits 

 Municipalities that pursue Climate Smart Communities 
Certification can expect to: 

 Develop a comprehensive climate action program. 

 Help communities become more resilient to extreme weather. 

 Improve operations and infrastructure. 

 Increase energy independence and security. 

 Help NYS reduce GHG emissions by up to 80% by 2050. 

 Be better positioned for funding. 

 Receive recognition for leadership. 

 To date, 65 communities in the Mid-Hudson Region have pledged 
to be Climate Smart Communities, with more than 187 statewide. 

High Impact Action 8 



CLIMATE SMART 
COMMUNITIES 
CERTIFICATION 
     What is it? 

 The CSC program provides local governments with a flexible 
framework to guide their climate actions.  

 The certification program is designed around 10 Pledge Elements. 
 Pledge to be a Climate Smart Community 
 Set goals, inventory emissions, plan for climate action 
 Decrease community energy use 
 Increase community use of renewal energy 
 Realize benefits of recycling and other climate-smart solid waste 

management practices 
 Reduce GHG emissions through climate-smart land-use tools 
 Enhance community resilience 
 Support development of a green innovation economy 
 Inform and inspire the public 
 Commit to an evolving process for climate action 

 Communities can choose from 130+ individual actions to earn points 
towards certification at 4 award levels:  Certified, Bronze, Silver, Gold. 

 To complete the Climate Smart Communities Certification high 
impact action, municipalities must: 

 Meet the requirements to become a certified Climate Smart Community 
at the Certified, Bronze, Silver, or Gold level. 

 Be listed as certified at www.dec.ny.gov/energy/56876.html. 

High Impact Action 8 

http://www.dec.ny.gov/energy/56876.html


CLIMATE SMART 
COMMUNITIES 
CERTIFICATION 
     Eligibility & 
     Requirements 

All communities are eligible to pursue this high impact action. 

Demonstrate completion of this action by submitting the following 
documentation. 

 Submit documentation that demonstrates that your community 
has been listed as a Certified Climate Smart Community at the 
certified, bronze, silver or gold level on the NYSDEC website: 
www.dec.ny.gov/energy/56876.html. 

High Impact Action 8 

http://www.dec.ny.gov/energy/56876.html


CLIMATE SMART 
COMMUNITIES 
CERTIFICATION 
    Project 
    Implementation 

High Impact Action 8 

 Pass a resolution adopting the CSC Pledge. 

 Appoint a Climate Smart Community coordinator. 

 Identify completed actions using the CSC Certification Workbook. 

 Identify the Climate Smart Community Certification level your 
community will pursue. 

 Confirm the minimum Pledge Elements and required Priority Actions 
your community must complete toward Certification. 

 Confirm which additional Priority Actions your community must 
complete. 

 Identify the minimum Performance / Innovation Points required. 

 Track your actions on the CSC Certification Workbook. 

 Compile documentation for each action within the CSC Certification 
Documents Folder (electronic). 

 Complete the CSC Submittal Form and submit it, along with the 
required documentation for actions completed, to 
ClimateChange@dec.ny.gov. 

mailto:ClimateChange@dec.ny.gov


COMMUNITY 
CHOICE 
AGGREGATION 
    Benefits 

 CCA has the potential to simultaneously deliver lower monthly 
bills and cleaner energy for your constituents. 

 Municipalities that pursue Community Choice Aggregation can 
expect to: 

 Exercise more local control over energy resources. 

 Improve customer choice and value. 

 Spur clean energy innovation and investment by increasing the 
percentage of renewables in the fuel mix. 

 Protect the environment. 

 Sustainable Westchester initiated the Westchester Power CCA in 
2016.  It supplies approx. 100,000 electrical customers in 20 
participating municipalities in Westchester County. 

 14 municipalities opted to provide 100% renewable energy to 
eligible customers within their jurisdictions. 

 500 million kWh of 100% renewable power provided. 

 Approx. $5 million in savings over 3 years. 

 Carbon footprint cut by 300,000 tons. 

High Impact Action 9 



COMMUNITY 
CHOICE 
AGGREGATION 
     What is it? 

 CCA allows participating local governments to procure energy 
supply service and DERs for eligible energy customers in a 
jurisdiction. 

 Customers can opt out of procurement, but maintain transmission 
and distribution services from existing Distribution Utility. 

 Local governments can work together through shared purchasing 
model to put out for bid the total electricity and/or natural gas 
being purchased by customers within the jurisdictional boundaries 
of participating municipalities. 

 Communities build clout to negotiate lower rates with private 
suppliers and are able to choose cleaner energy. 

 The utility remains responsible for energy delivery and billing. 

 To complete the Community Choice Aggregation high impact 
action, municipalities must: 

 Adopt legislation authorizing the municipality to participate in a CCA 
program. 

 Must contract with an energy supplier to provide 100% clean, 
renewable energy to all participating customers. 

High Impact Action 9 



COMMUNITY 
CHOICE 
AGGREGATION 
     Eligibility & 
     Requirements 

Villages, towns, and cities are eligible to pursue this high impact 
action. 

County governments may act as CCA administrators, but are not 
authorized to create a CCA independently of the villages, towns, and 
cities within the county. 

Demonstrate completion of this action by submitting the following 
documentation. 

 Submit a copy of the adopted legislation authorizing the 
municipality’s participation in an opt-out CCA program. 

 Submit a copy of an executed electric service agreement between 
the applying jurisdiction and an ESCO to supply electricity to 
participating customers. 

 Electric service agreement must offer customers an opt-out 
option that is 100% renewable clean energy product mix, to be 
produced in North America and certified by Green-e.  

High Impact Action 9 



COMMUNITY 
CHOICE 
AGGREGATION 
    Project 
    Implementation 

High Impact Action 9 

 Consider teaming up with other nearby municipalities and 
allowing a local or regional group administer the CCA program. 

 CCA programs are authorized subject to the Public Service 
Commission’s approval of the: 

 CCA Implementation Plan 

 CCA Data Protection Plan 

 Certifications of local authorization 

 The Public Service Commission Order provides the authorizing 
framework for the CCA Opt-Out Program. 

 Available tools on NYSERDA’s CEC website: 
 Implementation Plan Template  

 CCA Authorizing Legislation Template  

 MOU Template – third-party CCA administration 

 Inter-Municipal Agreement Template – municipal CCA 
administration 

 Opt-Out Letter Template 



COMMUNITY 
CHOICE 
AGGREGATION 
    Additional 
    Notes 

High Impact Action 9 

 Scope of Program 
 CCA programs may aggregate electric and/or gas supply. 

 CCA programs may aggregate or integrate into their programs energy 
efficiency and distributed energy resources, like solar. 

 Municipalities are not permitted to allocate a portion of the CCA customer 
payments to a clean energy or public benefit fund. 

 CCA programs are not limited to contracting with only one ESCO. 

 Regardless of CCA administration, municipalities remain responsible for: 
 CCA program operation’s compliance with legal requirements 

 Residents’ interests being served 

 Protection of customer information 

 CCA administrators: 
 May request aggregated data after PSC approval. 

 Must provide information and education to potential CCA customers a 
minimum of 2 months. 

 Can collect funds to pay for administrative costs associated with running 
the CCA program. 

 Are responsible for providing annual reporting. 



ENERGIZE NY 
FINANCE 
     Benefits 

 Energize NY Finance enables eligible commercially-owned buildings 
to secure funds to tackle significant energy upgrades and renewable 
energy projects. 

 Property owners can finance up to 100% of project costs with fixed-
rate financing for up to 20 years. 

 $1.25 billion value of potential upgrade work needed in Mid-Hudson 
Region can create 11,000 jobs. 

 Municipalities that adopt legislation establishing an Energize NY 
Finance program can expect to: 

 Help business and nonprofits save money with energy-saving upgrades. 

 Provide financing to improve the local building stock. 

 Spark new energy efficiency and solar projects. 

 Lower emissions and pollution. 

 North Salem’s Robson House instituted energy efficiency upgrades to 
reduce energy cost burdens. 

 Energy bills were reduced 31% annually. 

 Project was entirely cash flow positive. 

High Impact Action 10 



ENERGIZE NY 
FINANCE 
     What is it? 

 Energize NY Finance or PACE Financing allows property owners to 
pay back cost of clean energy upgrades to commercial or non-
profit properties through a special charge on property tax bill. 

 EIC offers the financing.  EIC is a local development corporation 
and a NYS nonprofit that assists municipalities with the 
establishment of a program to help property owners achieve long-
term energy savings and/or generate renewable power for on-site 
use. 

 To complete the Energize NY Finance high impact action, 
municipalities must: 

 Adopt legislation establishing an Energize NY Finance program. 

 Become a member of the Energy Improvement Corporation. 

High Impact Action 10 



ENERGIZE NY 
FINANCE 
     Eligibility & 
     Requirements 

All eligible communities can pursue this high impact action. 

Demonstrate completion of this action by submitting the following 
documentation. 

Eligibility: 

 In NYS, counties and cities.  Exception, Westchester County. 

 Cities without foreclosing authority cannot join. 

 In Westchester County, local jurisdictions must pursue due to tax 
lien authority being held at local levels. 

 Municipalities must have at least an “A” credit rating. 

Requirements: 

 Submit a copy of the adopted legislation authorizing the 
municipality to establish an Energize NY Finance Program. 

 Submit a copy of an executed EIC Municipal Agreement.  

 Submit a copy of a letter confirming EIC membership. 

High Impact Action 10 



CLEAN 
ENERGY 
COMMUNITIES 
     Funding 
     Levels 

 In each NYS Economic Development Region, funding is available 
to support additional clean energy projects. 

 

 

 

 

 A total of 18 grants are available to designated CEC on a first-
come-first-served basis until the funds are exhausted. 

 Tier 1 Awards are awarded until exhausted, followed by Tier 2 
Awards. 

 No local cost share is required. 

 Grantees shall collect the required metrics to measure anticipated 
benefits from CEC projects. 

 NYSERDA reserves the right to adjust funding levels and eligibility 
criteria as necessary to ensure the success of the program. 

 
Funding 



CLEAN 
ENERGY 
COMMUNITIES 
     Accessing 
     Funding 

 On receipt of an email confirming designation, municipalities have 
3 months to submit a project proposal through an online 
application. 

 Selection Criteria—NYSERDA is seeking proposals for projects or 
initiatives that: 

 Present a thorough, sound, detailed approach to accomplishing the 
objectives of the proposal in a reasonable timeframe. 

 Achieve a positive direct impact on energy use and GHG emissions 

 Accomplish other sustainability benefits. 

 Collaborate with other municipalities and transfer knowledge to the 
broader region and state. 

 Include an innovative and/or replicable approach. 

 Leverage public and private dollars and/or generate economic 
development benefits. 

 Applicants must earn a minimum of 50% of selection criteria points 
to be eligible for funding. 

 Projects must be ready to begin within 6 months of NYSERDA’s 
award notification. 

 Projects must be completed within 3 years of contract execution.  

 Funding 



HUDSON 
VALLEY 
REGIONAL 
COUNCIL 
     Technical 
     Support 

 Assist YOUR community with becoming a Clean Energy 
Community through: 

 On-demand technical assistance 

 Step-by-step guidance 

 Case studies 

 Model ordinances 

 Project development support 

 Tools and resources 

 Facilitate YOUR CEC designation by presenting CEC Program to 
YOUR community leaders and stakeholders, business owners, and 
general public. 

 Provide and connect YOU with pertinent educational seminars and 
trainings. 

 Connect YOU with technical staff from organizations and 
businesses that will help YOU become a designated CEC. 



CLEAN 
ENERGY 
COMMUNITIES 
     Program 
     Education 

 Quarterly newsletters 

 Quarterly webinars 

 Quarterly workshops 

 Case studies 

 Video interviews 

 Live stream meetings 

 Toolkits  



RESOLUTION NO.: ____________-2017 
 

OF 
 

FEBRUARY 27, 2017 
 
 

A RESOLUTION ADOPTING ENERGY BENCHMARKING POLICY 
REQUIREMENTS FOR CERTAIN MUNICIPAL BUILDINGS IN THE CITY OF 

NEWBURGH 
 
 
 WHEREAS, buildings are the single largest user of energy in the State of New York, 
and the poorest performing buildings typically use several times the energy of the highest 
performing buildings, for the exact same building use; and 
 
 WHEREAS, this Local Policy will use Building Energy Benchmarking to promote the 
public health, safety, and welfare by making available good, actionable information on 
municipal building energy use to help identify opportunities to cut costs and reduce pollution in 
the City of Newburgh; and 
 
 WHEREAS, collecting, reporting, and sharing Building Energy Benchmarking data on 
a regular basis allows municipal officials and the public to understand the energy performance 
of municipal buildings relative to similar buildings nationwide; and 
 
 WHEREAS, equipped with this information, the City of Newburgh will be able to make 
smarter, more cost-effective operational and capital investment decisions, reward efficiency, and 
drive widespread, continuous improvement; and 
 
 WHEREAS, the following definitions will apply: 
 

1) “Benchmarking Information” shall mean information generated by Portfolio 
Manager, as herein defined including descriptive information about the physical 
building and its operational characteristics. 
 

2) “Building Energy Benchmarking” shall mean the process of measuring a building’s 
Energy use, tracking use over time, and comparing performance to similar 
buildings. 

 
3) “Commissioner” shall mean the head of the Department. 
 
4) “Covered Municipal Building” shall mean a building or facility that is owned and 

occupied for a Municipal Use by the City of Newburgh that is 1,000 square feet or 
larger in size. 

 
5) “Department” shall mean the Department of Planning and Development. 
6) “Energy” shall mean electricity, natural gas, steam, hot or chilled water, fuel oil, or 

other product for use in a building, or renewable on-site electricity generation, for 



purposes of providing heating, cooling, lighting, water heating, or for powering or 
fueling other end-uses in the building and related facilities, as reflected in Utility 
bills or other documentation of actual Energy use. 
 

7) “Energy Performance Score” shall mean the numeric rating generated by Portfolio 
Manager that compares the Energy usage of the building to that of similar 
buildings. 

 
8) “Energy Use Intensity (EUI)” shall mean the kBTUs (1,000 British Thermal 

Units) used per square foot of gross floor area. 
 
9) “Gross Floor Area” shall mean the total number of enclosed square feet measured 

between the exterior surfaces of the fixed walls within any structure used or 
intended for supporting or sheltering any use or occupancy. 

 
10) “Portfolio Manager” shall mean ENERGY STAR Portfolio Manager, the internet-

based tool developed and maintained by the Unites States Environmental 
Protection Agency to track and access the relative Energy performance of 
buildings nationwide, or successor. 
 

11) “Utility” shall mean an entity that distributes and sells Energy to Covered 
Municipal Buildings. 

 
12) “Weather Normalized Site EUI” shall mean the amount of Energy that would 

have been used by a property under 30-year average temperatures, accounting for 
the difference between average temperatures and yearly fluctuations; and 

 
 WHEREAS, this Local Policy is applicable to all Covered Municipal Buildings as 
defined in item 4 above of this Local Policy;  
 
 WHEREAS, the Commissioner may exempt a particular Covered Municipal Building 
from the benchmarking requirement if the Commissioner determines that it has characteristics 
that make benchmarking impractical; and 
 
 WHEREAS, no later than December 31, 2017, and no later than May 1 every year 
thereafter, the Commissioner or his or her designee shall enter into Portfolio Manager the total 
Energy consumed by each Covered Municipal Building, along with all other descriptive 
information required by Portfolio Manager for the previous calendar year; and 
 
 WHEREAS, for new Covered Municipal Buildings that have not accumulated 12 
months of Energy use data by the first applicable date following occupancy for inputting 
Energy use into Portfolio Manager,  the Commissioner or his or her designee shall begin 
inputting date in the following year; and 
 
 WHEREAS, the Department shall make available to the public on the internet 
Benchmarking Information for the previous calendar year; 
 



a) No later than December 31, 2017 and by September 1 of each year thereafter for 
Covered Municipal Buildings; and 

 
 WHEREAS, the Department shall make available to the public on the internet and 
update at least annually, the following Benchmarking Information: 
 

a) Summary statistics on Energy consumption for Covered Municipal Buildings 
derived from aggregation of Benchmarking Information; and 
 

b) For each Covered Municipal Building individually: 
 

i) The status of compliance with the requirements of this Local Policy; and 
 

ii) The building address, primary use type, and gross floor area; and 
 

iii) Annual summary statistics, including site EUI, Weather Normalized 
Source EUI, annual GHG emissions, and an Energy Performance Score 
where available; and 
 

iv) A comparison of the annual summary statistics (as required by this Local 
Policy) across calendar years for all years since annual reporting under 
this Local Policy has been required for said building; and 

 
 WHEREAS, the Department shall maintain records as necessary for carrying out the 
purposes of this Local Policy, including but not limited to Energy bills and other documents 
received from tenants and/or Utilities.  Such records shall be preserved by the Department for 
a period of three (3) years; and 
 
 WHEREAS, the Commissioner or his or her designee shall be the Administrator of this 
Local Policy; and 
 
 WHEREAS, the Administrator of this Local Policy may promulgate procedures 
necessary for the administration of the requirements of this Local Policy; and 
 
 NOW, THEREFORE, BE IT RESOLVED, within thirty days after each anniversary 
date of the effective date of this Local Policy, the Administrator of the Benchmarking Policy 
shall submit a report to City Council including but not limited to summary statistics on Energy 
consumption for Covered Municipal Buildings derived from aggregation of Benchmarking 
Information, a list of all Covered Municipal Buildings identifying each Covered Municipal 
Building that the Commissioner determined to be exempt from the benchmarking requirement 
and the reason for exemption, and the status of compliance with the requirements of this Local 
Policy; and 
 
 BE IT FURTHER RESOLVED THAT, this Local Policy shall be effective 
immediately upon adoption by the City Council and a copy of this resolution shall be provided 
to the Department of Planning and Development. 



NYSERDA’S 
CLEAN ENERGY 
COMMUNITIES 
PROGRAM 
A partnership between NYSERDA, CDRPC, and 
HVRC. 
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CLEAN 
ENERGY 
COMMUNTIES 
     Program 
     Overview 

 Provides rewards and 
recognition to city, town, 
village, and county 
governments as well as 
Native American tribe, 
village, or nation that 
demonstrate clean energy 
leadership. 

 Dedicated and 
knowledgeable local 
coordinators are available to 
assist communities as they 
implement high-impact 
actions. 

 STEP 1: Earn the Clean 
Energy Communities 
designation by completing 4 
out of 10 high impact 
actions. 

 STEP 2: Access grant 
funding, up to $250K with no 
local cost share, to support 
additional clean energy 
projects. 



10 
HIGH-IMPACT 
ACTIONS 

 Benchmarking 

 Clean Energy Upgrades 

 LED Street Lights 

 Clean Fleets 

 Solarize 

 Unified Solar Permit 

 Energy Code Enforcement Training 

 Climate Smart Communities Certification 

 Community Choice Aggregation 

 Energize NY Finance 



BENCHMARKING 
     Benefits 

 Buildings in New York State account for over 60% of energy use. 

 Benchmarking lets you compare energy usage across buildings 
and identify where you can cut energy waste. 

 Benchmarking helps you make smarter investment decisions and 
financially rewards you for improved efficiencies. 

 Municipalities that implement Benchmarking can expect to: 
 Identify energy saving opportunities in buildings 

 Address a major source of emissions – buildings 

 Spark investment in energy saving upgrades 

 New York City required annual benchmarking of energy and water 
use for public sector buildings since 2010 and for large private 
sector buildings since 2011. 

 NYC achieved an 84% compliance rate in 2012. 

 DOE estimates NYC saw a cumulative energy savings of 5.7% and 
savings of over $267 million. 

High Impact Action 1 



BENCHMARKING 
     What is it? 

 Benchmarking: 
 Measures a building’s energy use. 

 Compares its use to the average for similar buildings and at similar 
points in time. 

 Allows owners and occupants to understand their buildings’ relative 
energy performance. 

 Helps identify opportunities to cut energy waste. 

 The EPA’s online tool, ENERGY STAR Portfolio Manager, is used to 
measure and track energy consumption and greenhouse gas 
emissions. 

 To complete the Benchmarking high impact action, 
 Municipalities adopt a policy to report the energy use of municipal 

buildings on an annual basis. 

 Large cities, towns, or villages, must also adopt legislation requiring 
the annual disclosure of energy use in large private buildings. 

High Impact Action 1 



BENCHMARKING 
     Eligibility & 
     Requirements 

All communities are eligible to pursue this high impact action. 
Demonstrate completion of this action by submitting the following 
documentation. 

For small and medium size 
communities (0-39,999) and all 
county governments: 

 Submit copy of adopted legislation. 

 Legislation requires applying 
jurisdiction to make publicly 
available on the internet on an 
annual basis, energy use 
information for each municipal 
building that is owned or occupied 
by the applying jurisdiction that is 
1,000SF or larger. 

 At a minimum, publicly disclosed 
energy use information shall 
include each building’s EUI, annual 
GHG emissions, and an energy 
performance score where available.  

For large cities, towns, and 
villages (40,000+): 

 Submit copy of adopted 
legislation as described for 
small communities. 

 Also include a requirement for 
the owners of commercial and 
multifamily buildings 25,000SF 
or larger to also comply. 

High Impact Action 1 



CLEAN ENERGY 
UPGRADES 
     Benefits 

 Replacing outdate equipment with new smart and efficient 
technologies positions municipalities to save energy and money. 

 State programs can help municipalities implement projects with 
no or low up-front costs while generating net savings to improve 
bottom lines. 

 Everything from municipal headquarters to public works facilities, 
fire stations, police precincts, park facilities, and water treatment 
plants are good candidates for upgrades. 

 The Town of Williamson installed a 7 acre 1.5 MW solar array to 
meet 100% of the electrical needs for all of its municipal facilities. 

 25-year PPA allowed for no upfront payment. 

 The project took advantage of “remote net metering”. 

 The total project cost of $3.5 million resulted in $27,000 in annual 
electricity cost savings. 

 Government operations carbon footprint was cut by 100%. 

High Impact Action 2 



CLEAN ENERGY 
UPGRADES 
     What are they? 

 Clean Energy Upgrades are energy efficiency and renewable 
energy projects in local government buildings and facilities. 

 Examples of Clean Energy Upgrades: 
 Interior & exterior lighting upgrades 

 Building HVAC controls/building management, systems, motors & 
VSDs, boiler & chiller plant upgrades 

 Building envelope, like doors & windows, insulation 

 Domestic water heating systems 

 Water and waste water facilities’ motors & VFDs, controls, digester 
gas systems 

 Renewable energy projects, like PV, geothermal heat pumps, wind 
turbines. 

 To complete the Clean Energy Upgrades high impact action, 
municipalities need to achieve a 10% reduction in GHG emissions 
from municipal buildings through energy efficiency upgrades and 
renewable energy. 

High Impact Action 2 



CLEAN ENERGY 
UPGRADES 
     Eligibility & 
     Requirements 

All communities are eligible to pursue this high impact action. 
Demonstrate completion of this action by submitting the following 
documentation.  

 Submit an EPA Portfolio Manager benchmarking report, including 
energy use information for each municipal building that is owned or 
occupied by the applying jurisdiction that is 1,000SF or larger. 

 The report should include as the baseline at least 12 months of the 
portfolio’s energy use from the year prior to the date of the upgrades. 

 Submit documentation that demonstrates a minimum 10% reduction 
in GHG emissions against the baseline. 

 Submit a complete Clean Energy Upgrades Calculator to determine 
the percentage reduction in GHG emissions across a portfolio of 
buildings. 

 Up to 50% of required GHG reductions may be achieved with 
renewable energy sources. 

 Solar / Wind / Geothermal / Premium-efficiency Wood Pellets / Anaerobic 
Digester Gas 

 Upgrades must have been substantially completed after January 1, 
2014. 

 High Impact Action 2 



CLEAN ENERGY 
UPGRADES 
    Project 
    Implementation 

 State programs can help municipalities implement projects with 
no or low up-front costs while generating net savings to improve 
bottom lines. 

 NYPA Energy Services:  Provides turn-key energy efficiency 
upgrades to municipal buildings of qualifying jurisdictions. NYPA 
and their contractors handle every aspect of design and 
construction. NYPA offers low-interest rate financing and projects 
can typically be accomplished with no or low up-front costs. 

 DASNY Construction Services:  Offers design and construction 
services on a complete management or services-as-needed basis for 
municipal projects. 

 EPC:  Can be used to procure energy savings and facility 
improvements with no or low up-front capital costs. 

 PPA:  Typically used for renewable energy projects, payments are 
based on energy produced by the project.  PPAs require no initial 
capital outlay or project development cost for the owner and allow 
municipal entities to benefit from federal tax benefits. 

 In-House Resources:  Municipalities may procure and install 
equipment using in-house resources. 

High Impact Action 2 



LED STREET 
LIGHTS 
     Benefits 

 Replacing conventional street lights with energy efficient LED 
technology reduces communities’ street light energy use by as 
much as 65-70%. 

 Just 20 Mid-Hudson municipalities can save the region nearly 80 
million kWh, saving $6.5 million over 15 years. 

 Street light projects contribute to creating a well-lit and safer 
community. 

 LED street lights last up to 100,000 hours and require much less 
maintenance than conventional street lights. 

 Communities do not need to own their streetlights to convert 
those in their jurisdiction to LEDs. 

 In 2014 the City of Yonkers converted all street lights to LEDs. 
 By 2019, Yonkers will decrease its 2014 annual street lighting 

electricity cost of $2.8 million by 65%. 

 Yonkers will also see a reduction in GHG emissions by over 10%. 

High Impact Action 3 



LED STREET 
LIGHTS 
     What are they? 

 To complete the LED Street Lights high impact action, 
municipalities need to convert at least 50% of the municipal 
cobra-head-style streetlights within the jurisdiction to energy 
efficient LED technology.  

High Pressure Sodium or 
Metal Halide Lamps 

 High luminous efficacy 

 Waste energy through heat 
loss 

 Unevenly transmit light over 
a given area 

Light-Emitting Diodes 

 High luminous efficacy 

 Longer life span. 

 Emit lower amounts of heat 

 Transmit light evenly across 
larger areas 

 

High Impact Action 3 



LED STREET 
LIGHTS 
     Eligibility & 
     Requirements 

All communities are eligible to pursue this high impact action. 
Demonstrate completion of this action by submitting the following 
documentation. 

 Submit documentation showing a minimum of 50% of all municipal 
and utility-owned cobra-head-style street lights have been converted 
to LED within geographic jurisdiction. 

 Documentation should include number of street lights converted, 
including proportion of converted cobra-head street lights to total 
cobra-head street lights. 

 Complete and submit the LED Street Light Calculator for your project. 

 To qualify, convert a minimum of 10 fixtures. 

Note regarding municipalities with utility-owned streetlights: 

 Municipalities may work with utility company to upgrade to utility-
owned LEDs. 

 Municipalities may pursue a negotiated agreement with utility 
company for ownership transfer of complete streetlights system and 
supporting infrastructure. 

 

High Impact Action 3 



LED STREET 
LIGHTS 
    Project 
    Implementation 

 Consult with NYSERDA to identify which LED conversion and 
technology options best meet your economic and operational 
goals. 

 For utility-owned streetlights, check with your utility regarding 
options for converting street lights to LED.  

 Purchasing utility-owned streetlights: 
 Governor Cuomo’s 2015 Streetlight Replacement & Savings 

established procedures for transfer of streetlight system ownership 
from a utility to a municipality. 

 PSC requires utilities to establish process to facilitate transfer of 
ownership, including a negotiated price. 

 Municipality may file application with PSC. 

 LED conversion options for municipally-owned street lights: 
 Issue an RFP for an EPCs, with no or low up-front capital costs  

 Piggyback on a contract from another municipality 

 Participate in NYPA’s LED Street Light Program, using low-interest 
rate financing 

 Use in-house resources to purchase and install LEDs. 

High Impact Action 3 



CLEAN FLEETS 
     Benefits 

 EVs are more energy efficient and cost about 50 to 70% less to 
operate per mile than gasoline-powered cars. 

 Clean vehicles reduce GHG emissions and pollutants that cause 
smog and acid rain. 

 Simple and consistent EVCS permitting processes can cut costs 
and reduce delays associated with installing EVCS. 

 EVCS are being installed across all NYS communities. 

 In 2015, Ulster County purchased 4 PHEV sedans and converted all 
UCAT vehicles to Biodiesel (B5). 

 Conducted county fleet analysis and government operations GHG 
inventory.  Found that 35% of GHGs produced by county fleets. 

 Chose PHEV and Biodiesel for a 20x greater GHG emissions 
reduction compared to LPG. 

 Installed 9 EVCS using ChargeNY funding; free use. 

 Established Green Fleet Policy:  5% of fleet by 2020 will be Green 
Vehicles, with the addition of 20% of new passenger vehicle 
purchases after 2020. 

High Impact Action 4 



CLEAN FLEETS 
     What are they? 

 Clean Fleets is an effort by local governments to invest in 
alternative fuel vehicles and infrastructure while increasing 
opportunities for constituents to access EVCS. 

 Clean Fleets include vehicles that use alternative fuels, such as 
electricity, natural gas, biodiesel, ethanol, hydrogen, or propane. 

 Many vehicles produce zero tailpipe emissions, such as: 
 BEV, battery electric cars that run solely on electricity 

 FCV, hydrogen fuel cell cars that generate electricity from hydrogen 

 To complete the Clean Fleets high impact action, municipalities 
must: 

 Install an EVCS or CNG fueling station 

OR 

 Deploy at least one plug-in electric vehicle, CNG vehicle, or FCV in 
the municipal fleet. 

High Impact Action 4 



CLEAN FLEETS 
     Eligibility & 
     Requirements 

All communities are eligible to pursue this high impact action. 
Demonstrate completion of this action by submitting either of the 
following documentation. 

 Submit documentation to demonstrate municipal provision of at least 
one EVCS or CNG fueling station. 

 EVCS must consist of either two (2) or more Level 2 charging ports or 
one (1) or more DC fast charge ports. 

 Equipment may have been installed any time prior to application date, 
but must be active at the time of submittal. 

 The municipality or a state or local government entity located wholly 
within the municipality (i.e. a parking authority) must own or lease the 
equipment. 

 Alternative fuel supply infrastructure may be used for government 
operations or public use. 

 Submit copy of documentation to demonstrate municipal deployment 
of at least one alternative fuel vehicle in the municipality’s fleet. 

 Qualifying alternative fuel vehicles include plug-in electric vehicles, CNG 
vehicles, and FCV. Vehicles may be light-, medium-, or heavy-duty. 

 Vehicles may have been purchased or leased at any time prior to the 
application date, but must be active at the time of submittal.  

High Impact Action 4 



CLEAN FLEETS 
    Project 
    Implementation 

 Before you begin: 
 Gauge local and regional demand for alternative fueling stations and 

consider the most appropriate fuel type for the area. 

 Assess feasibility of an alternative fueling station. 

 Implementation assistance: 
 Streamlined Permitting funding is available to assist applicants with 

adopting streamlined permitting or other ordinances that facilitate 
the installation of EVSE. 

 Local governments can purchase competitively priced cars and 
trucks, including alternative fuel vehicles from a variety of vehicle 
dealers on the New York State Office of General Services Vehicle 
Marketplace. 

 Creating EV-Ready Towns and Cities:  A Guide to Planning and Policy 
Tools highlights best practices and introduces policy options for 
public officials and private-sector leaders seeking to prepare their 
communities, jurisdictions, state, or organizations for electric cars. 

High Impact Action 4 

https://www.nyserda.ny.gov/All-Programs/Programs/Clean-Energy-Communities/Clean-Energy-Communities-Program-High-Impact-Action-Toolkits/Clean-Fleets
https://www.nyserda.ny.gov/All-Programs/Programs/Clean-Energy-Communities/Clean-Energy-Communities-Program-High-Impact-Action-Toolkits/Clean-Fleets
https://www.nyserda.ny.gov/All-Programs/Programs/Clean-Energy-Communities/Clean-Energy-Communities-Program-High-Impact-Action-Toolkits/Clean-Fleets
https://www.nyserda.ny.gov/All-Programs/Programs/Clean-Energy-Communities/Clean-Energy-Communities-Program-High-Impact-Action-Toolkits/Clean-Fleets


SOLARIZE 
     Benefits 

 Solar electric systems offer several advantages: 
 No GHG generation. 

 Offsets upfront installation costs with immediate savings. 

 Little required maintenance—panels often last longer then 20 years. 

 Provide power during outages if combined with battery backup 
systems. 

 Community Distributed Generation, or Shared Solar, offers these 
benefits to those who cannot put solar on their property. 

 Municipalities that run a Solarize campaign can expect to: 
 Save property owners money with bulk purchasing. 

 Support good local jobs in the solar industry. 

 Solarize Westchester, to date, has resulted in 400+ residential and 
commercial solar installations totaling 3.8 megawatts of capacity. 

 14 municipalities participated. 

 8 municipalities adopted the NYS Unified Solar Permit; 9 adopted 
other solar-friendly changes to their permit processing procedures. 

High Impact Action 5 



SOLARIZE 
     What is it? 

 NYSERDA’s Community Solar NY program supports community 
Solarize projects. 

 Solarize is a short term (approx. 6-9 months), local effort that brings 
together groups of potential solar customers through widespread 
outreach and education  

 Solarize campaigns help customers choose a designated solar 
installer(s) that offers competitive, transparent pricing, and quality 
installations. 

 Solarize campaigns typically lower the cost of solar 10% to 20%.  The 
more customers who sign up, the greater the savings. 

  To complete the Solarize high impact action, municipalities must: 
 Demonstrate direct municipal participation in a recently completed 

Solarize campaign. 

 Provide a list of at least 10 local solar customer that resulted from the 
Solarize campaign. 

OR 

 Work with NYSERDA to plan and implement a new Solarize campaign. 

 Provide a list of at least 10 local solar customer that resulted from the 
Solarize campaign. 

High Impact Action 5 



SOLARIZE 
     Eligibility & 
     Requirements 

All communities are eligible to pursue this high impact action. 
Demonstrate completion of this action by submitting either of the 
following documentation. 

 For prior Solarize campaigns, demonstrate direct municipal 
participation in previous rounds of NYSERDA Community Solar NY.  

 Solarize campaign must have been launched after January 1, 2014. 

 Documentation may include commitment letter submitted with 
Community Solar NY application, press release, event flyers within 
jurisdiction, Solarize website screenshot, newspaper article, or adopted 
resolution.  

 List of at least 10 Solarize campaign customers within jurisdiction.  

 For new Solarize campaigns, contact NYSERDA to ensure all 
requirements are met to earn credit for this action.  Additional 
submission documentation includes: 

 Attendance at a PV Trainers Network workshop. 

 Completed Solarize Campaign Scoping Document. 

 List of at least 10 Solarize campaign customers within jurisdiction. 

High Impact Action 5 



SOLARIZE 
    Project 
    Implementation 

 Implementation assistance: 
 Community Solar NY website provides a 

variety of materials useful for 
implementing a new Solarize campaign. 

 NYSERDA’s PV Trainers Network 
provides a number of on-site training 
courses and one-on-one TA to 
communities. 

 Community Solar NY:  2017 Resource 
Guide for Solar Campaign Success and 
Creating and Implementing Your Solarize 
Campaign Video provide step-by-step 
guidance for completing a campaign. 

 The NY-SUN Solarize RFP Template 
provides clear guidelines and 
expectations for solar installers 
interested in participating in a 
campaign. 

High Impact Action 5 

 Team up with individuals, organizations, and nearby jurisdictions 
willing and able to conduct community-wide education and outreach 
around solar energy. 

https://www.nyserda.ny.gov/All-Programs/Programs/NY-Sun/Communities/Solarize
https://www.nyserda.ny.gov/All-Programs/Programs/NY-Sun/Communities/Solarize
https://www.nyserda.ny.gov/All-Programs/Programs/Clean-Energy-Communities/Clean-Energy-Communities-Program-High-Impact-Action-Toolkits/Solarize
https://www.nyserda.ny.gov/All-Programs/Programs/Clean-Energy-Communities/Clean-Energy-Communities-Program-High-Impact-Action-Toolkits/Solarize


UNIFIED SOLAR 
PERMIT 
     Benefits 

 Municipalities that adopt a Unified Solar Permit can expect to: 
 Increase the quality and accuracy of applications from installers. 

 Handle a larger number of solar permits more efficiently. 

 Help applicants get through the permitting process quickly! 

 Offer fair, flat fees for small-scale solar electric installations. 

 Support the local solar industry:  solar energy installations valued 
at $13.7 billion in 2013. 

 Municipalities that adopt the permit are eligible for financial 
awards through the Streamlined PV Permitting to implement new 
procedures. 

 Communities with under 30,000 residents can receive $2,500 

 Communities with 30,000+ residents can receive $5,000 

 To date, 21 communities in the Mid-Hudson Region have adopted 
the Unified Solar Permit, with an additional 102 communities 
state-wide. 

High Impact Action 6 



UNIFIED SOLAR 
PERMIT 
     What is it? 

 The Unified Solar Permit is a standardized permit application 
designed to streamline the approval process for installing solar in 
the community.  

 The standardized permit is expected to cut costs by creating a 
uniform permitting process in municipalities across the State. 

 As municipalities adopt the permit, installers and municipalities 
will save time and resources permitting solar electric systems. 

 An expedited process allows standard systems to pass quickly 
though the jurisdictional review process. 

 Decreases overall installation time for customers. 

 Allows non-standard systems necessary time for detailed review. 

 To complete the Unified Solar Permit high impact action, 
municipalities must: 

 Approve legislation to adopt the permit. 

High Impact Action 6 



UNIFIED SOLAR 
PERMIT 
     Eligibility & 
     Requirements 

Communities that can issue building permits are eligible to pursue 
this high impact action. 

Demonstrate completion of this action by submitting either of the 
following documentation. 

Note: 

 Unified Solar Permit applies to small-scale solar installations of 
25kW or less for roof-mounted and ground-mounted residential 
and commercial solar. 

Requirements: 

 Submit a copy of the eligibility notification email from NYSERDA 
indicating eligibility to receive the Streamlined Permitting PV 
incentive (formerly Cleaner, Greener Communities Category 1). 

Or 

 Submit a copy of NYSERDA’s official list of communities that have 
adopted the Unified Solar Permit showing your municipality. 

High Impact Action 6 



UNIFIED SOLAR 
PERMIT 
    Project 
    Implementation 

High Impact Action 6 

Streamlined PV Permitting Application: 

 Submit application through the CFA by September 30, 2019. 

 Applications must be submitted after all work has been completed 
with all relevant documentation attached. 

 Relevant document: 
 Verification of municipality’s population size. 
 Copy of municipality’s resolution adopting permitting process and 

permit for use. 
 Copy of the officially adopted permit. 

Resources: 

 NYSERDA’s PV Trainers Network provides on-site training courses and 
one-on-one technical assistance to communities. 

 NY-Sun Solar Guidebook:  Helps municipalities understand and 
streamline the PV permitting and inspection processes to ensure 
efficiency, transparency, and safety. 

 Jurisdictional Guide to Permit Adoption:  Provides guidance on 
adoption and incentive process for the Unified Solar Permit. 

 New York State Model Solar Energy Law:  Assists communities with 
adopting zoning provisions that promote solar energy systems while 
protecting community character and the environment. 

https://www.nyserda.ny.gov/All-Programs/Programs/NY-Sun/Communities/Local-Government-Training-and-Resources/Solar-Guidebook-for-Local-Governments
https://www.nyserda.ny.gov/All-Programs/Programs/NY-Sun/Communities/Local-Government-Training-and-Resources/Solar-Guidebook-for-Local-Governments
https://www.nyserda.ny.gov/All-Programs/Programs/NY-Sun/Communities/Local-Government-Training-and-Resources/Solar-Guidebook-for-Local-Governments
https://www.cuny.edu/about/resources/sustainability/nyssolar/NYSolarSmartPermitWorkshops/Jurisdictional_Guide_to_Permit_Adoption_Final.pdf
https://www.nyserda.ny.gov/All-Programs/Programs/Clean-Energy-Communities/Clean-Energy-Communities-Program-High-Impact-Action-Toolkits/Unified-Solar-Permit


ENERGY CODE 
ENFORCEMENT 
TRAINING 
     Benefits 

 There is significant opportunity for energy savings through 
improved Energy Code compliance.  Buildings represent roughly 
60% of New York’s total energy consumption. 

 Receive free on-the-job training. 

 Focus on the practical application of the code. 

 Save energy at a community-wide scale. 

 Municipalities that participate in Energy Code Enforcement 
Training: 

 Can learn about the Energy Code in the context of its practical 
application on active construction projects. 

 Can follow up the training module with a NYSERDA Energy Code 
Essentials training course. 

High Impact Action 7 



ENERGY CODE 
ENFORCEMENT 
TRAINING 
     What is it? 

 The Energy Code is a minimum building standard for energy 
efficiency. 

 The Energy Code is applicable to new construction and renovation 
of commercial and residential buildings in New York State.  

 The Energy Code is a complex document and one of nine building 
codes in New York State, making implementation and 
enforcement complex and time consuming.  

 To complete the Energy Code Enforcement Training high impact 
action, municipalities’ code enforcement officials must complete 
the Energy Code Enforcement Training module. 

High Impact Action 7 



ENERGY CODE 
ENFORCEMENT 
TRAINING 
     Eligibility & 
     Requirements 

Communities that can issue building permits are eligible to pursue 
this high impact action. 

Demonstrate completion of this action by accomplishing the 
following steps. 

 Enroll in Clean Energy Communities Energy Code Enforcement 
Training Module by emailing cec@nyserda.ny.gov.  

 Take part in preliminary meeting between NYSERDA training 
provider, the local code enforcement officer, and at least two 
other municipal officials. 

 Take part in collaborative plans review and joint onsite inspection 
of two (2) building projects in the municipality. 

 Receive notification of completion email from NYSERDA Training 
Provider. 

 Submit a copy of this notification of completion email to earn 
credit for this action.  

High Impact Action 7 

mailto:cec@nyserda.ny.gov


CLIMATE SMART 
COMMUNITIES 
CERTIFICATION 
     Benefits 

 Municipalities that pursue Climate Smart Communities 
Certification can expect to: 

 Develop a comprehensive climate action program. 

 Help communities become more resilient to extreme weather. 

 Improve operations and infrastructure. 

 Increase energy independence and security. 

 Help NYS reduce GHG emissions by up to 80% by 2050. 

 Be better positioned for funding. 

 Receive recognition for leadership. 

 To date, 65 communities in the Mid-Hudson Region have pledged 
to be Climate Smart Communities, with more than 187 statewide. 

High Impact Action 8 



CLIMATE SMART 
COMMUNITIES 
CERTIFICATION 
     What is it? 

 The CSC program provides local governments with a flexible 
framework to guide their climate actions.  

 The certification program is designed around 10 Pledge Elements. 
 Pledge to be a Climate Smart Community 
 Set goals, inventory emissions, plan for climate action 
 Decrease community energy use 
 Increase community use of renewal energy 
 Realize benefits of recycling and other climate-smart solid waste 

management practices 
 Reduce GHG emissions through climate-smart land-use tools 
 Enhance community resilience 
 Support development of a green innovation economy 
 Inform and inspire the public 
 Commit to an evolving process for climate action 

 Communities can choose from 130+ individual actions to earn points 
towards certification at 4 award levels:  Certified, Bronze, Silver, Gold. 

 To complete the Climate Smart Communities Certification high 
impact action, municipalities must: 

 Meet the requirements to become a certified Climate Smart Community 
at the Certified, Bronze, Silver, or Gold level. 

 Be listed as certified at www.dec.ny.gov/energy/56876.html. 

High Impact Action 8 

http://www.dec.ny.gov/energy/56876.html


CLIMATE SMART 
COMMUNITIES 
CERTIFICATION 
     Eligibility & 
     Requirements 

All communities are eligible to pursue this high impact action. 

Demonstrate completion of this action by submitting the following 
documentation. 

 Submit documentation that demonstrates that your community 
has been listed as a Certified Climate Smart Community at the 
certified, bronze, silver or gold level on the NYSDEC website: 
www.dec.ny.gov/energy/56876.html. 

High Impact Action 8 

http://www.dec.ny.gov/energy/56876.html


CLIMATE SMART 
COMMUNITIES 
CERTIFICATION 
    Project 
    Implementation 

High Impact Action 8 

 Pass a resolution adopting the CSC Pledge. 

 Appoint a Climate Smart Community coordinator. 

 Identify completed actions using the CSC Certification Workbook. 

 Identify the Climate Smart Community Certification level your 
community will pursue. 

 Confirm the minimum Pledge Elements and required Priority Actions 
your community must complete toward Certification. 

 Confirm which additional Priority Actions your community must 
complete. 

 Identify the minimum Performance / Innovation Points required. 

 Track your actions on the CSC Certification Workbook. 

 Compile documentation for each action within the CSC Certification 
Documents Folder (electronic). 

 Complete the CSC Submittal Form and submit it, along with the 
required documentation for actions completed, to 
ClimateChange@dec.ny.gov. 

mailto:ClimateChange@dec.ny.gov


COMMUNITY 
CHOICE 
AGGREGATION 
    Benefits 

 CCA has the potential to simultaneously deliver lower monthly 
bills and cleaner energy for your constituents. 

 Municipalities that pursue Community Choice Aggregation can 
expect to: 

 Exercise more local control over energy resources. 

 Improve customer choice and value. 

 Spur clean energy innovation and investment by increasing the 
percentage of renewables in the fuel mix. 

 Protect the environment. 

 Sustainable Westchester initiated the Westchester Power CCA in 
2016.  It supplies approx. 100,000 electrical customers in 20 
participating municipalities in Westchester County. 

 14 municipalities opted to provide 100% renewable energy to 
eligible customers within their jurisdictions. 

 500 million kWh of 100% renewable power provided. 

 Approx. $5 million in savings over 3 years. 

 Carbon footprint cut by 300,000 tons. 

High Impact Action 9 



COMMUNITY 
CHOICE 
AGGREGATION 
     What is it? 

 CCA allows participating local governments to procure energy 
supply service and DERs for eligible energy customers in a 
jurisdiction. 

 Customers can opt out of procurement, but maintain transmission 
and distribution services from existing Distribution Utility. 

 Local governments can work together through shared purchasing 
model to put out for bid the total electricity and/or natural gas 
being purchased by customers within the jurisdictional boundaries 
of participating municipalities. 

 Communities build clout to negotiate lower rates with private 
suppliers and are able to choose cleaner energy. 

 The utility remains responsible for energy delivery and billing. 

 To complete the Community Choice Aggregation high impact 
action, municipalities must: 

 Adopt legislation authorizing the municipality to participate in a CCA 
program. 

 Must contract with an energy supplier to provide 100% clean, 
renewable energy to all participating customers. 

High Impact Action 9 



COMMUNITY 
CHOICE 
AGGREGATION 
     Eligibility & 
     Requirements 

Villages, towns, and cities are eligible to pursue this high impact 
action. 

County governments may act as CCA administrators, but are not 
authorized to create a CCA independently of the villages, towns, and 
cities within the county. 

Demonstrate completion of this action by submitting the following 
documentation. 

 Submit a copy of the adopted legislation authorizing the 
municipality’s participation in an opt-out CCA program. 

 Submit a copy of an executed electric service agreement between 
the applying jurisdiction and an ESCO to supply electricity to 
participating customers. 

 Electric service agreement must offer customers an opt-out 
option that is 100% renewable clean energy product mix, to be 
produced in North America and certified by Green-e.  

High Impact Action 9 



COMMUNITY 
CHOICE 
AGGREGATION 
    Project 
    Implementation 

High Impact Action 9 

 Consider teaming up with other nearby municipalities and 
allowing a local or regional group administer the CCA program. 

 CCA programs are authorized subject to the Public Service 
Commission’s approval of the: 

 CCA Implementation Plan 

 CCA Data Protection Plan 

 Certifications of local authorization 

 The Public Service Commission Order provides the authorizing 
framework for the CCA Opt-Out Program. 

 Available tools on NYSERDA’s CEC website: 
 Implementation Plan Template  

 CCA Authorizing Legislation Template  

 MOU Template – third-party CCA administration 

 Inter-Municipal Agreement Template – municipal CCA 
administration 

 Opt-Out Letter Template 



COMMUNITY 
CHOICE 
AGGREGATION 
    Additional 
    Notes 

High Impact Action 9 

 Scope of Program 
 CCA programs may aggregate electric and/or gas supply. 

 CCA programs may aggregate or integrate into their programs energy 
efficiency and distributed energy resources, like solar. 

 Municipalities are not permitted to allocate a portion of the CCA customer 
payments to a clean energy or public benefit fund. 

 CCA programs are not limited to contracting with only one ESCO. 

 Regardless of CCA administration, municipalities remain responsible for: 
 CCA program operation’s compliance with legal requirements 

 Residents’ interests being served 

 Protection of customer information 

 CCA administrators: 
 May request aggregated data after PSC approval. 

 Must provide information and education to potential CCA customers a 
minimum of 2 months. 

 Can collect funds to pay for administrative costs associated with running 
the CCA program. 

 Are responsible for providing annual reporting. 



ENERGIZE NY 
FINANCE 
     Benefits 

 Energize NY Finance enables eligible commercially-owned buildings 
to secure funds to tackle significant energy upgrades and renewable 
energy projects. 

 Property owners can finance up to 100% of project costs with fixed-
rate financing for up to 20 years. 

 $1.25 billion value of potential upgrade work needed in Mid-Hudson 
Region can create 11,000 jobs. 

 Municipalities that adopt legislation establishing an Energize NY 
Finance program can expect to: 

 Help business and nonprofits save money with energy-saving upgrades. 

 Provide financing to improve the local building stock. 

 Spark new energy efficiency and solar projects. 

 Lower emissions and pollution. 

 North Salem’s Robson House instituted energy efficiency upgrades to 
reduce energy cost burdens. 

 Energy bills were reduced 31% annually. 

 Project was entirely cash flow positive. 

High Impact Action 10 



ENERGIZE NY 
FINANCE 
     What is it? 

 Energize NY Finance or PACE Financing allows property owners to 
pay back cost of clean energy upgrades to commercial or non-
profit properties through a special charge on property tax bill. 

 EIC offers the financing.  EIC is a local development corporation 
and a NYS nonprofit that assists municipalities with the 
establishment of a program to help property owners achieve long-
term energy savings and/or generate renewable power for on-site 
use. 

 To complete the Energize NY Finance high impact action, 
municipalities must: 

 Adopt legislation establishing an Energize NY Finance program. 

 Become a member of the Energy Improvement Corporation. 

High Impact Action 10 



ENERGIZE NY 
FINANCE 
     Eligibility & 
     Requirements 

All eligible communities can pursue this high impact action. 

Demonstrate completion of this action by submitting the following 
documentation. 

Eligibility: 

 In NYS, counties and cities.  Exception, Westchester County. 

 Cities without foreclosing authority cannot join. 

 In Westchester County, local jurisdictions must pursue due to tax 
lien authority being held at local levels. 

 Municipalities must have at least an “A” credit rating. 

Requirements: 

 Submit a copy of the adopted legislation authorizing the 
municipality to establish an Energize NY Finance Program. 

 Submit a copy of an executed EIC Municipal Agreement.  

 Submit a copy of a letter confirming EIC membership. 

High Impact Action 10 



CLEAN 
ENERGY 
COMMUNITIES 
     Funding 
     Levels 

 In each NYS Economic Development Region, funding is available 
to support additional clean energy projects. 

 

 

 

 

 A total of 18 grants are available to designated CEC on a first-
come-first-served basis until the funds are exhausted. 

 Tier 1 Awards are awarded until exhausted, followed by Tier 2 
Awards. 

 No local cost share is required. 

 Grantees shall collect the required metrics to measure anticipated 
benefits from CEC projects. 

 NYSERDA reserves the right to adjust funding levels and eligibility 
criteria as necessary to ensure the success of the program. 

 
Funding 



CLEAN 
ENERGY 
COMMUNITIES 
     Accessing 
     Funding 

 On receipt of an email confirming designation, municipalities have 
3 months to submit a project proposal through an online 
application. 

 Selection Criteria—NYSERDA is seeking proposals for projects or 
initiatives that: 

 Present a thorough, sound, detailed approach to accomplishing the 
objectives of the proposal in a reasonable timeframe. 

 Achieve a positive direct impact on energy use and GHG emissions 

 Accomplish other sustainability benefits. 

 Collaborate with other municipalities and transfer knowledge to the 
broader region and state. 

 Include an innovative and/or replicable approach. 

 Leverage public and private dollars and/or generate economic 
development benefits. 

 Applicants must earn a minimum of 50% of selection criteria points 
to be eligible for funding. 

 Projects must be ready to begin within 6 months of NYSERDA’s 
award notification. 

 Projects must be completed within 3 years of contract execution.  

 Funding 



HUDSON 
VALLEY 
REGIONAL 
COUNCIL 
     Technical 
     Support 

 Assist YOUR community with becoming a Clean Energy 
Community through: 

 On-demand technical assistance 

 Step-by-step guidance 

 Case studies 

 Model ordinances 

 Project development support 

 Tools and resources 

 Facilitate YOUR CEC designation by presenting CEC Program to 
YOUR community leaders and stakeholders, business owners, and 
general public. 

 Provide and connect YOU with pertinent educational seminars and 
trainings. 

 Connect YOU with technical staff from organizations and 
businesses that will help YOU become a designated CEC. 



CLEAN 
ENERGY 
COMMUNITIES 
     Program 
     Education 

 Quarterly newsletters 

 Quarterly webinars 

 Quarterly workshops 

 Case studies 

 Video interviews 

 Live stream meetings 

 Toolkits  



 

 

RESOLUTION NO.: ____________-2017 
 

OF 
 

FEBRUARY 27, 2017 
 
 

A RESOLUTION AUTHORIZING THE EXECUTION OF A 
RELEASE OF RESTRICTIVE COVENANTS AND RIGHT OF RE-ENTRY 

FROM A DEED ISSUED TO ASTON BAILEY 
TO THE PREMISES KNOWN AS 177 BROADWAY 

 (SECTION 36, BLOCK 1, LOT 5) 
 
 
 WHEREAS, on May 6, 1996, the City of Newburgh conveyed property located at 177 
Broadway, being more accurately described on the official Tax Map of the City of Newburgh as 
Section 36, Block 1, Lot 5, to Aston Bailey; and 
 
 WHEREAS, on March 30, 2005, Aston Bailey conveyed 177 Broadway to Alpha 
Property Management and Construction Real Estate Company Inc., and  
 
 WHEREAS, the City’s records reflect subsequent conveyances from Alpha Property 
Management and Construction Real Estate Company Inc. to Belius Bernabe and from Belius 
Bernabe to All Budjet Taxi Co. Inc., and  
 

WHEREAS, on February 6, 2017, All Budjet Taxi Co. Inc., conveyed the property to 
Applewood Acres, Inc.; and 

 
WHEREAS, Applewood Acres, Inc., by their attorney, have requested a release of the 

restrictive covenants contained in the deed from the City of Newburgh to Aston Bailey; and 
 
 WHEREAS, the statute of limitations for enforcing the deed covenants contained in the 
1996 deed from the City to Mr. Bailey has expired; and 
 
 WHEREAS, this Council believes it is in the best interest of the City of Newburgh and 
its further development that such release be granted; 
 
 NOW, THEREFORE, BE IT RESOLVED, by the Council of the City of Newburgh, 
New York that the City Manager be and he is hereby authorized to execute the release of 
restrictive covenants contained in the aforementioned deed in substantially the same form as 
annexed hereto and made a part of this resolution. 



 

 

RELEASE OF COVENANTS AND 
RIGHT OF RE-ENTRY 

 
 KNOWN ALL PERSONS BY THESE PRESENTS, that the City of Newburgh, a 
municipal corporation organized and existing under the Laws of the State of New York, and 
having its principal office at City Hall, 83 Broadway, Newburgh, New York 12550, in 
consideration of TEN ($10.00) DOLLARS lawful money of the United States and other good 
and valuable consideration, receipt of which is hereby acknowledged, does hereby release and 
forever quitclaim the premises described as 177 Broadway, Section 36, Block 1, Lot 5, on the 
Official Tax Map of the City of Newburgh, from those restrictive covenants numbered 1, 2, 3, 
and 4 in a deed dated May 6, 1996, from the CITY OF NEWBURGH to ASTON BAILEY, 
recorded in the Orange County Clerk’s Office in Liber 4395 of Deeds at Page 60 and does 
further release said premises from the right of re-entry reserved in favor of the City of 
Newburgh as set forth in said deed. 
 
Dated: _________________, 2017 
       THE CITY OF NEWBURGH 
 
 
 
      By: _____________________________ 
       Michael G. Ciaravino, City Manager 
       Per Resolution No.: ________-2017 
 
STATE OF NEW YORK  )     
         )ss.: 
COUNTY OF ORANGE ) 
 
 On the ________ day of _______________ in the year 2017, before me, the 
undersigned, a Notary Public in and for said State, personally appeared MICHAEL G. 
CIARAVINO, personally known to me or proved to me on the basis of satisfactory evidence to 
be the individual whose name is subscribed to the within instrument and acknowledged to me 
that he executed the same in his capacity, and that by his signature on the instrument, the 
individual, or the person upon behalf of which the individual acted; executed the instrument. 
 

 
                                
_________________________________ 



RESOLUTION NO.: __ ___ - 2017 
 

OF 
 

FEBRUARY 27, 2017 
 

A RESOLUTION AUTHORIZING THE CITY MANAGERTO EXECUTE A 
SATISFACTION IN CONNECTION WITH MORTGAGE ISSUED TO  

CHARLES A. STEWART FOR PREMISES LOCATED AT  
345 BROADWAY (SECTION 34, BLOCK 2, LOT 13) 

 
WHEREAS, by Resolution No.: 105-2010 of May 10, 2010, this Council authorized the 

acceptance and assumption of all the assets and liabilities of the Newburgh Community 
Development Agency (“NCDA”), all without consideration, pursuant to Section 554(19) of the 
General Municipal Law; and 
 

WHEREAS, Resolution No.: 105-2010 of May 20, 2010, further authorized the Acting 
City Manager to execute and accept delivery of any and all deeds, assignments, instruments, 
agreements, and any and all other necessary documents to effect such acceptance and 
assumption by the City; and 
 

WHEREAS, by an Assignment and Assumption of Mortgage Without Covenant 
between the NCDA f/k/a the Newburgh Urban Renewal Agency to the City of Newburgh, 
executed on November 15, 2010, and recorded in the Orange County Clerk’s Office on 
November 22, 2010, included a mortgage issued to Charles A. Stewart for premises located at 
345 Broadway (Section 34, Block 2, Lot 13) in the principal sum of Fifteen Thousand 
($15,000.00) Dollars; and 

 
WHEREAS, in 2003, the principal amount of the loan was reduced to Ten Thousand 

Five Hundred ($10,500.00) Dollars; and 
 

WHEREAS, the terms of the mortgage instrument have been satisfied by the 
mortgagor, and the issuance of a Release of Part of Mortgaged Premises, a copy of which is 
annexed hereto, is necessary and appropriate; and 
 

WHEREAS, this Council has determined that executing said Satisfaction as successor 
in interest to the Newburgh Community Development Agency f/k/a the Newburgh Urban 
Renewal Agency is in the best interests of the City of Newburgh;  
 

NOW, THEREFORE, BE IT RESOLVED, by the Council of the City of Newburgh, 
New York, that the City Manager be and he is hereby authorized to execute the attached 
Release of Part of Mortgaged Premises in connection with a mortgage issued to Charles A. 
Stewart for premises located at 345 Broadway (Section 34, Block 2, Lot 13). 



SATISFACTION OF MORTGAGE 

KNOW ALL MEN BY THESE PRESENTS, THAT 

 
The City of Newburgh, as Successor in Interest to the Newburgh Community Development 
Agency f/k/a the Newburgh Urban Renewal Agency, a municipal corporation with a principal 
place of business at 83 Broadway, Newburgh, New York 12550;   
 

Does hereby certify that the following mortgage is paid, and does hereby consent that 
the same be discharged of record: 
 

MORTGAGE bearing the date of June 1, 2000, made by Charles E. Stewart to the 
Newburgh Community Development Agency f/k/a the Newburgh Urban Renewal Agency, 
given to secure payment of the principal sum of $15,000.00, and duly recorded in the office of 
the recorded in the Office of the Orange County Clerk on the 8th day of June in the year 2000, 
in Liber 7816, Page 153, Serial Number CR002662, Mtg. Cntl. No.; and 

 
 further described in Assignment and Assumption of Mortgage Without Covenant from 
the Newburgh Community Development Agency formerly known as the Newburgh Urban 
Renewal Agency to the City of Newburgh, dated the 15th day of November in the year 2010, 
and recorded on the 22nd day of November in the year 2010, in Book 13085 Page 0863. 
 
Dated: November ______, 2017  
       CITY OF NEWBURGH  
 
 

___________________________________ 
      By:   Michael G. Ciaravino, City Manager 
  Per Resolution No.: ________-2017 

STATE OF NEW YORK ) 
) ss.: 

COUNTY OF  ORANGE ) 
 

On the______ day of_______________, 2017, before me, the undersigned, a Notary 
Public in and for said State, personally appeared MICHAEL G. CIARAVINO, personally 
known to me or proved to me on the basis of satisfactory evidence to be the individual whose 
name is subscribed to the within instrument and acknowledged to me that he executed the 
same in his capacity, and that by his signature on the instrument, the individual, or person upon 
behalf of which the individual acted, executed the instrument. 
 
 

_________________________________ 
Notary Public 

RECORD & RETURN TO: 
 



RESOLUTION NO.: ____________ - 2017 

 

OF 

 

FEBRUARY 27, 2017 

 

 

A RESOLUTION AUTHORIZING THE CITY MANAGER TO APPLY FOR AND 

ACCEPT IF AWARDED A NEW YORK STATE DEPARTMENT OF 

ENVIRONMENTAL CONSERVATION 2016 URBAN FORESTRY PROGRAM 

GRANT ROUND 13 

IN THE AMOUNT OF $50,000.00  

FOR GREENING SOUTH WILLIAM STREET PROJECT 

 
 

WHEREAS, the Conservation Advisory Council has requested that the City of 
Newburgh apply for and accept if awarded a New York State Department of Environmental 
Conservation 2016 Urban and Community Forestry Program Grant (DEC01-UCF2-2016) for 
tree planting and tree maintenance projects in the amount of $50,000.00; and 

 
WHEREAS, such grant funds will be used for activities in connection with the 

Greening South William Street Project including removing dead and dying trees from 
Robinson Avenue/Route 9W past the Armory Unity Center and replacing with appropriate 
trees for under utility wires along the south side of South William Street and shade trees along 
the north side of South William Street; and 

 
WHEREAS, the grant requires a 25% City match which can be in the form of in-kind 

services of City equipment and employees; and 
 
WHEREAS, this Council has determined that applying for and accepting said grant if 

awarded is in the best interests of the City of Newburgh and its further development;  
 

 NOW, THEREFORE, BE IT RESOLVED, by the Council of the City of Newburgh, 
New York that the City Manager be and he is hereby authorized to apply for and accept if 
awarded a New York State Department of Environmental Conservation 2016 Urban and 
Community Forestry Grant Round 13 Program Grant (DEC01-UCF2-2016) in the amount of 
$50,000.00 for the Greening South William Street Project, with thanks to the Conservation 
Advisory Council; and to execute all such further contracts and documentation and take such 
further actions as may be appropriate and necessary to accept such grant and administer the 
programs funded thereby.   
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CAC Application for 2017 DEC Urban Community Forestry Grant 
DEC01 – UCF2-2016 

Tree Planting: S. William Street 
 
Name of Project:  Greening South William Street 
Amount Requested: $50,000 
Match:   25%   ($12,500) 
Eligible Match:  in-kind contributions 
    (e.g., equipment, supplies, salaries, services) or other    
    non-state/non-federal funding sources 
Project Timeline  2-years to complete; a 1-year extension may be permitted 
Due Date:   Wednesday, March 1, 2017 
 
Background:  As far back as 2009, the Shade Tree Commission had identified S. William Street 
as a block in dire need of re-foresting.  The trees are extremely unhealthy from severe pruning and 
old age.  We envisioned the project to occur at the same time that the Armory was being repurposed 
into the Unity Center in 2010.  Sufficient funding wasn’t available, and there were no stakeholders to 
support the project.   
 
S. William Street Today: Community activity on the block has grown significantly, and the street is 
highly visible to hundreds of residents and visitors.  There are many significant stakeholders:  The 
Newburgh Armory Unity Center, Orange Medical offices and pharmacy, Bliss Kitchen on the south 
side, and the City’s Recreation Department & Playing fields on the north side.  The organizations on 
this block serve a great number of our citizens, especially our children.   The block is a source of 
community pride, except for the trees! 
 
Major Improvement at Little Cost:  With the $12,500 match (which can be in-kind services) this 
becomes a $62,500 project.  It will:  create a visual source of community pride, improve air quality, 
provide shade,  increase  aviary habitat, improve stormwater management, and  significantly improve 
the quality of life in the neighborhood.   
 
Project Implementation   

• Remove trees on the south side & enlarge tree pits to 4’x 6’, per new code 
• Replace adjacent sidewalks, using structural soil and BMPs per new code 
• South side plant 16 trees suitable for under utility wires; north side plant 8 shade trees on the 

north side 
Tree removal may involve Central Hudson as well as DPW.  Due to limited DPW staff, we propose to 
hire an outside contractor/s for enlarging tree pits, sidewalk repairs and planting new trees.   CAC will 
oversee tree selection with the input of the DEC Region 3 Urban Forester as required under the 
grant.   
 
Community Support 
The CAC has met with the Planning Department.  This project aligns with other Planning Department 
initiatives in the area.  We have asked community stakeholders for Letters of Support.  There are 
collaborative opportunities with the Newburgh Armory Unity Center to involve youth in greening the 
neighborhood.   
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 CAC Application for 2017 DEC Urban Community Forestry Grant 
DEC01 – UCF2-2016 
Tree Maintenance 

 
Name of Project:  Young Street Tree Maintenance Program 
Amount Requested: $20,000 
Match:   25%   ($4,000) 
Eligible Match:  in-kind contributions 
    (e.g., equipment, supplies, salaries, staff, services) or other   
     non-state/non-federal funding sources 
Project Timeline  2-years to complete 
Due Date:   Wednesday, March 1, 2017 
 
Background:  In 2015 Davey Resource Group completed a citywide tree inventory, using a 
DEC grant secured by the CAC.  Over 8000 trees were inventoried and are in the City’s database.  
The purpose of the inventory was to assess the current tree population and its maintenance needs.  
Annual maintenance and budget projections are developed from the baseline.  (See suggested Tree 
Management Plan)  Priority needs are being successfully addressed by the DPW to remove 
hazardous trees.  The inventory also identified green ash trees susceptible to the EAB; DPW has 
begun removing infected trees. 
 
Training & Small Tree Maintenance: We must not ignore the young trees planted within the past 
5-7 years while the DPW addresses the more urgent needs of trees .  Performing regular inspections 
and pruning, we can expect each young to attain its lifetime genetic potential.  The tree inventory 
enables us to identify these trees.  However, because of limited DPW qualified staff and time, the 
regular street tree maintenance can’t be addressed.  This grant would allow the City to hire 
professional arborists to fulfill the need.     
 
Maintenance at Little or no Cost:  With the $5,000 match (which can be in-kind services) we can 
secure $25,000 worth of street tree maintenance, while the DPW continues to tackle stump removals 
and grinding, and immediate tree needs.  The value of every properly-maintained tree increases over 
time.     
 
Project Implementation   

• We will use CAC records of all the trees we have planted over the past 5-7 years and identify 
them in the inventory. 

• Using this list we will create an RFP to professional tree companies to bid on performing the 
maintenance.  The DPW will be oversee the successful bidder.  Part of the RFP requirement 
will be the company’s ability to use tree inventory software to update the data as they work.   

 
For information on the Tree Maintenance Program, please visit the CAC webpage, where it is 
uploaded. 
 



RESOLUTION NO.: ____________ - 2017 
 

OF 
 

FEBRUARY 27, 2017 
 
 

A RESOLUTION AUTHORIZING THE CITY MANAGER TO APPLY FOR AND 
ACCEPT IF AWARDED AN ORANGE COUNTY DEPARTMENT OF HEALTH 

HEALTHY ORANGE SCHOOLS AND COMMUNITIES PROGRAM GRANT 
IN AN AMOUNT NOT TO EXCEED $5,000.00 

 REQUIRING NO CITY MATCH FOR THE RECREATION DEPARTMENT  
 
 

WHEREAS, the City of Newburgh Recreation Department has advised that the Orange 
County Department of Health Healthy Orange Schools and Communities Program (“Healthy 
Orange”) is seeking applications from schools, worksites, community groups and organizations 
that would like to participate in Healthy Orange interventions; and 

 
WHEREAS, Healthy Orange is an initiative through the Orange County Department 

of Health that addresses three simple but vital issues of improved nutrition, increased physical 
activity and movement, and a tobacco-free lifestyle to improve the overall health of Orange 
County residents; and 

 
WHEREAS, the City of Newburgh wishes to apply for and accept if awarded grant 

funding from the Orange County Department of Health for the Healthy Orange Program in an 
amount not to exceed $5,000.00; and 

 
WHEREAS, the funding will be used to help support the Healthy Orange Basketball 

Program which is aimed at encouraging children in grades K–12 to get at least 60 minutes of 
physical activity each day; and 

 
WHEREAS, no City matching funds is required; and 
 
WHEREAS, this Council has determined that applying for and accepting said grant if 

awarded is in the best interests of the City of Newburgh and its youth; 
 

NOW, THEREFORE, BE IT RESOLVED, by the Council of the City of Newburgh, 
New York that the City Manager be and he is hereby authorized to apply for and accept if 
awarded an Orange County Department of Health Healthy Orange Schools and Communities 
Program Grant in an amount not to exceed $5,000.00 with no City match for the Recreation 
Department; and to execute all such further contracts and documentation and take such further 
actions as may be appropriate and necessary to accept such grant and administer the programs 
funded thereby.  
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COUNTY OF ORANGE 

 

Request for Applications for  

Healthy Orange Schools & Communities Interventions 

 

A.  Introduction: 

 

 1.  The County of Orange, by and through the Orange County Department of Health’s Healthy Orange Schools 
and Communities Program (“Healthy Orange”), is seeking applications from schools, worksites, community groups, and 
organizations that would like to participate in Healthy Orange interventions. 
 
 2.  An Application Cover Sheet, a Healthy Orange Intervention Description Narrative, a Healthy Orange 
Intervention Action Worksheet, and Healthy Orange Intervention Budget Worksheet with Narrative Justification, must 
be submitted to the attention of Lauren Carroll with the subject line “RFA for Healthy Orange Schools and Communities 
Interventions” via email to lcarroll@orangecountygov.com or via facsimile to (845) 565-5279, by no later than 4:00 p.m., 
prevailing time, on Wednesday, March 8, 2017.   

 
GENERAL INFORMATION 

 
A.  Procurement Lobbying Law Restricted Period for Communications:  Pursuant to State Finance Law §139-j and §139-
k, this Request for Applications (“RFA”) includes and imposes certain restrictions on communications between the 
County and an applicant during the procurement process. An applicant is restricted from contacting other than 
designated staff from the earliest notice of intent to solicit applications through final award and approval of the 
procurement contract by the County Executive ("restricted period") unless it is a contact that is included among certain 
statutory exceptions set forth in State Finance Law §139-j(3)(a).  County employees are required to obtain certain 
information when contacted during the restricted period.  The designated staff contact is Lauren Carroll, Telephone 
(845) 360-6683.  Applicants responding to this RFA must familiarize themselves with these State Finance Law 
requirements and will be expected to affirm that they understand and agree to comply on the Application Cover Sheet 
included in this RFA. 
 
B.  Pay-to-Play Law:  Please be advised that this RFA is subject to Orange County Local Law 13 of 2013 the "Pay-to-Play 
Law", as amended.  Pay-to-Play Forms will be made available with this RFA.  Form A must be included with all 
applications submitted in response to this RFA; Forms B and C will be required only if an applicant(s) is awarded a 
contract pursuant to this RFA.  Applicants who fail to submit Form A will not have their applications considered.  Both 
Forms B and C are required for execution of a contract by the County. 
 
C. Questions:  Questions can be submitted in writing to Lauren Carroll via email at lcarroll@orangecountygov.com or by 
facsimile at (845) 565-5279 by no later than 4:00 p.m. on February 10, 2017.  
 
D.  Term:  The County anticipates that the term of any contract awarded pursuant to this RFA will be six (6) months.  
 
E.  Insurance Requirements:  During the term of any contract resulting from this RFA, or longer if required, the 
successful applicant(s) shall maintain, at its expense, Worker's Compensation, disability and liability insurance policies of 
the types and minimum coverages specified in the contract template attached to this RFA. Certificates of insurance 
evidencing the successful applicant(s)’s compliance with these requirements will be required prior to execution of a 
contract by the County.  
 
F.  Form of Contract:  Applicant(s) awarded a contract agree to execute the contract in the same form as the template 
attached to this RFA in the timeframe, if any, indicated in this RFA. 

mailto:lcarroll@orangecountygov.com
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G.  Submission of Applications:  The items checked below must accompany all applications submitted in response to this 
RFA:  
 

  Application Cover Sheet from this RFA 

 All items listed in the “Application Submission Requirements” section of this RFA 
 Supplier Application Packet (required prior to contract if applicant has not contracted with the County in 

the last twelve (12) months under its current business entity name and identification number).  The 
Supplier Application Packet is not included in this RFA but is available at: 

 http://www.orangecountygov.com/filestorage/124/1332/1392/Supplier_Application_Packet.pdf 
 
H.  Anticipated Timeline:  
 

Request for Applications Circulated:    January 25, 2017 
Questions Due:      February 10, 2017 
Applications Due:      March 8, 2017 
Applicant(s) Selected:     On/About March 22, 2017 

 
SCOPE AND SPECIFICATIONS 

 
A.  Specifications: 

1.  The Orange County Department of Health’s Healthy Orange Schools and Communities Program (“Healthy 
Orange”) is seeking applications from schools, worksites, community groups, and organizations that would like to 
participate in Healthy Orange interventions.  The applications are intended to act as a catalyst for the development and 
implementation of community action plan objectives that will lead to policy, system, or environmental changes in 
representative sectors of Orange County, including community based institutions, worksites, schools, health care 
facilities, and the community at large. 

 
2.  The following are suggestions for intervention project types which are eligible for 2017 Healthy Orange 

intervention grant awards: 
 
  (a)  School or community concession stands offering healthier food and beverage options. 

(b) Cafeteria “Make-Over” which can include, but is not limited to, improving food choices, signage, 
enhanced environmental aesthetics, or additional equipment purchases. 

(c)   Increase the opportunity for physical activity before, during, and after the school or work day.  This 
may include, but is not limited to, activity equipment, appropriate curriculum/training/education, bike racks, 
walking programs, and signage. 

(d) Implementing a community supported agriculture (“CSA”) share program available to community 
members and/or employees. 

(e)  Establish a walking path or trail, or a fitness room at a school or workplace.   
(f)   Create Joint-use policies for running track, walking paths, fitness rooms, pools. 
(g)   Implement street calming measures (traffic lights, pedestrian crossings). 
(h)  Create materials and activities related to “complete streets” resolutions or policies. 
(i)   Create materials and activities related to updated food standards and/or procurement policies that 

increase healthy foods in community sites and settings.  
 

Note: Organizational policy changes must accompany interventions.  All proposed intervention projects must include 
Healthy Orange goals of more physical activity and having better nutrition choices.  Proposed intervention projects will 
be assessed based on the largest number of community members reached. 
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B.  Grant Awards:  Grants are available in amounts ranging from $1,000 to $5,000.  Each application must include a 
detailed budget in the format outlined in this RFA.  Grant funds cannot be used to pay salary of staff, mileage, or any 
other accrued personnel costs.  Grant funds may only be applied to completed intervention projects on a 
reimbursement basis. 
 
C.  Eligible Applicants:  
  

1.  Applicants must be partners who have previously participated in Healthy Orange interventions and coalition 
activities, or those who are interested in future participation in these activities.  Active participation in one of these 
activities will be a condition of any contract awarded pursuant to this RFA. 
 

2.  The “Healthy Orange Team” is the leadership branch of Healthy Orange.  The Team meets annually in Goshen 
to identify and plan chronic disease prevention related interventions in and around Orange County.   Healthy Orange 
also has other branch meetings in Newburgh, Middletown, and Port Jervis.  These team branches meet quarterly. 

 
3.  For more information on participating in any of the above activities contact: 
 

Lauren Carroll, Public Health Educator 
Orange County Department of Health 
Community Health Outreach 
130 Broadway 
Newburgh, NY 12550 
(845) 360-6683 

 
D.  Selection Process:  
 

1.  Applications submitted in response to this RFA will be reviewed by the Orange County Department of Health 
and the Orange County Department of Planning.  Applications will be ranked according to the selection criteria set forth 
below. All applications scoring at least 90 points will be considered and grant awards made to each consecutive highest 
scoring application until the program budget maximum has been reached. 

 
2.  The award of any contract pursuant to this RFA shall be made to the responsible, responsive applicant(s) 

whose application(s) is determined to be in the best interest of the County and in accordance with New York General 
Municipal Law §104-b, taking into consideration the following criteria: 

 
 (a) Degree to which the proposed Intervention project will contribute to policy, systems or 
environmental change in the selected community in Orange County (0-20 points); 
 (b)  Degree to which the proposed intervention project addresses at least one (1) or more of the 
following risk factors: physical inactivity, poor nutrition, and community access to healthy and affordable foods 
(0-20 points); 
 (c)  Degree to which evidence-based support indicates effectiveness of proposed intervention project 
(all proposed intervention projects must have some level of evidence-based support) (0-20 points); 
 (d)  Anticipated degree in reduction of health disparities by the proposed intervention project (0-20 
points); and 
 (e)  Degree to which objectives of the proposed intervention project are specific, measurable, 
achievable, realistic, and time-based (“SMART”) (0-20 points). 
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E.  Application Submission Requirements: 
 
 1.  Intervention Description Narrative – Describe the proposed intervention project in detail and how it 
incorporates evidence-based information that will lead to sustainable change in the form of policy, systems, or 
environmental changes (one (1) page or less on applicant’s letterhead). 
 
 2.  Healthy Orange Intervention Action Sheet (see Attachment A to this RFA) – To be completed as follows: 
 
  (a)  Determine policy/system/environmental goal(s); 
  (b)  Create at least one (1) SMART objective; 
  (c) List main activities that will be developed and implemented to achieve the stated goal and 

objective(s); 
  (d)  Indicate the timeline for completion of major activities; and 
  (e)  Identify key staff or partners. 
 
 3.  Narrative Budget Justification (one (1) page or less on applicant letterhead). 
 
 4.   Healthy Orange Intervention Budget Worksheet (see Attachment B to this RFA) – To be completed as follows: 
 
  (a)  Indicate specific line items; 
  (b)  Provide dollar amount per line item; and 
  (c)  Provide anticipated in-kind contributions and/or leveraged resources (Each applicant is encouraged 
to match at least twenty (20%) percent of total amount awarded through in-kind or other contributions). 
 
 5.   Monitoring and Evaluation – Explain how you would self-monitor implementation and evaluate your goals 
and objectives for this intervention.  Each application must include a plan to monitor implementation and 
measurements for evaluation.  Orange County Department of Health will also conduct an evaluation and monitoring 
plan that will continue up to one (1) year after grant funding is accepted. 
 
 6.  Pay-to-Play Documentation – All applications must include the completed Pay-to-Play forms (forms attached 
to this RFA).  Government entities and school districts are exempt from the Pay-to-Play laws; therefore, applications 
from such entities do not require Pay-to-Play forms.  
 
 7.  Disclosure of Prior Non-Responsibility Determinations – All applicants must submit a completed Disclosure of 
Prior Non-Responsibility Determinations (form attached to this RFA). 
 
F.  Grant Award Contract:  Applicant(s) awarded a contract pursuant to this RFA (“Awardees”) will enter into a contract 
with the County.  The contract will the terms and conditions set forth in Attachment A (Healthy Orange Intervention 
Action Sheet) and Attachment B (Healthy Orange Intervention Budget Worksheet) to this RFA.  Therefore, all Awardees 
must be able to comply with these terms and conditions.  
 
G.  Claim Process:  Once the contract process has been completed, Awardees will receive a purchase order which will 
have to be submitted with all original receipts or invoices to: 
 

Lauren Carroll, Public Health Educator 
Orange County Department of Health 
130 Broadway 
Newburgh, NY 12550  
 

All documents for reimbursement must be received by September 30, 2017 unless otherwise indicated in the contract. 
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APPLICATION COVER SHEET 

Request for Applications for Healthy Orange Schools & Communities Interventions 

Business Name:  

_____________________________________________________________________________________________ 

Business Address:  

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

Contact Person: 

Name:____________________________________ Phone: ___________________________________ 

Title: _____________________________________ Fax:  _____________________________________ 

Email: _________________________________________________________________________________ 

Does this business have a minority, women's, disadvantaged or small business status?  Yes    No 

If yes, please list the designation(s) and the certifying entity (ties):  ______________________________________ 

____________________________________________________________________________________________ 

The undersigned proposes to furnish and deliver the services described in the Request for Applications for    Healthy 

Orange Schools & Communities Interventions and the responding application to the County of Orange. The individual 

submitting this application on behalf of the business entity noted above certifies by his/her signature below that: 

 he/she understands and has complied with the requirements of State Finance Law Sections 139-j and 139-k and 
will continue to do so throughout the restricted period; 

 he/she has read and understood the full Request for Applications cited above; and 

 he/she is duly authorized to submit the application on behalf of the business entity noted above. 
 

By: ___________________________________  Date:  _______________________________ 

Name: _________________________________  Title: __________________________________ 

 

 
 
 



  Attachment A 

Orange County Department of Health 
Healthy Orange Schools and Communities 

Action Plan 
 

 
Healthy Orange Schools and Communities 
SMART Objective 1: 90% of all participation will maintain a minimum of 60 minutes of physical activity at least 3 days per 
week from June through December 2017. 

Major Activities Actions By When 
(mm/yy) By Whom 

 
Basketball Assessment Clinic and Summer 
Basketball League. 

 
Saturday 2-hour Clinics 

 
06/17 

League commissioner and 
coaches. 

 
Pre-Season Assessment and Team Draft 

 
06/17 

 
Coaches 

 
 
League Game Play 

 
 
07/17 

 
League commissioner, Coaches, 
and players 

 
 
Summer Basketball Camp. 

 
Post Season Assessment 

 
08/17 

 
Coaches 

 
Individual Skill Development 

 
08/17 

 
Coaches and players 

 
Team Application and Development 

 
08/17 

 
Coaches and players 

 
Fall and Basketball League. 

 
Pre-Season Assessment and Team Draft 

 
09/17 

League commissioner and 
coaches. 

 
League Game Play 

 
09/17 

League commissioner, Coaches, 
and players 

 
End of Season Assessment 

 
12/17 

 
 Coaches and players 

 
Assess drill log books 

 
08/17 

 
Coaches 



Budget Item Budget Item Cost: Amount 
Requested: In kind Contribution:*

Referees $10,060 $0 $10,060 
Security $6,200 $0 $6,200 
Equipment $1,080 $1,000 $80 
Uniforms $7,600 $2,000 $5,600 
Awards $3,700 $2,000 $1,700 

TOTAL $28,640 $5,000 $23,640 

* In-Kind contributions are favorable but not required.

BUDGET TEMPLATE

Orange County Department of Health
Healthy Orange Schools and Communities

Attachment B



The City of Newburgh 
Office of the Corporation Counsel 

 
City Hall – 83 Broadway 

Newburgh, New York 12550 
 

    Michelle Kelson                                  Tel. (845) 569-7335        Jeremy Kaufman         
Corporation Counsel            Fax. (845) 569-7338                     Assistant Corporation Counsel 
 

MEMORANDUM 

  
TO:  Mayor Judy Kennedy 
  Councilwoman Genie Abrams 

Councilwoman Regina Angelo 
Councilman Torrance Harvey 
Councilwoman Cindy Holmes 
Councilwoman Karen Mejia 
Councilwoman Hillary Rayford 

 
FROM: Michelle Kelson, Corporation Counsel 
 
RE:  Ordinances Amending Chapter 240 Rental Properties 
 
CC:  Michael G. Ciaravino, City Manager 
 
DATE:  February 17, 2017 

 
As you are aware, the City Council continued the public hearing scheduled to hear comments 
on proposed ordinances to amend Chapter 240 Rental Properties including revisions to the 
Rental License provisions and the addition of a Tenant Responsibility code and the rental 
license fees. 
 
Based on the comments received during the public hearing and the City Council discussion that 
followed, I took the liberty of making revisions to the ordinances for your review and 
consideration as follows:   
 

• Chapter 240 Article I Rental License 
o Section 240-2 – modified the definitions of dwelling unit and tenant 
o Section 240-4(A)(1) – minor modifications to information to include on the 

rental statement form/application 
o Section 240-13 – added this new section as a compromise to how often the rental 

license shall be renewed; compliant landlord designation permits renewal on a 
two year cycle for the same fee 

o Section 240-14 – added an exception to revocation where the impermissible 
conduct that would otherwise provide grounds for revocation is the result of 
domestic abuse, sexual assault, stalking and/or harassment 

• Chapter 240 Article II Tenant Responsibility 



o Renumbered provisions based on revisions to Article I Rental License 
o Section 240-20 – modified the language to proscribe breaking, damaging and/or 

destroying floors, walls, windows, doors, ceilings and other interior surfaces  

• Chapter 163 Fees 
o Deleted the term “annual” so that the fee set forth in the schedule is paid upon 

application or renewal whether the renewal is annual or every two years for a 
compliant landlord. 
 

Please review the legislation as it has been modified for the discussion at February 23rd work 
session.  Thank you for your attention to this legislation. 
 
 
 
________________________________ 
MICHELLE KELSON 
Corporation Counsel 
 
MK/bhs 
Attachments 
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ORDINANCE NO.:          - 2017 

 

OF 

 

________________________, 2017 

 

 

AN ORDINANCE AMENDING CHAPTER 240, ENTITLED “RENTAL 

PROPERTIES”OF THE CODE OF ORDINANCES OF THE CITY OF NEWBURGH  

 

 
BE IT ORDAINED, by the Council of the City of Newburgh, New York that Chapter 

240, Rental Properties be and is hereby amended to read as follows: 
 
SECTION 1.  Article I. Rental License 
 

§ 240-1. Findings and purpose.  

The City Council has determined that there exists in the City of Newburgh a significant 
number of non-owner-occupied rental units. Non-owner occupants are less able to maintain 
daily oversight of their properties to ensure compliance with applicable laws, rules, and 
regulations. The City Council finds that the registration of rental properties is intended to and 
will ensure the protection of persons and property in all existing rental structures and on all 
premises required to be registered under this chapter. Further, the registration of rental 
properties will ensure that rental property owners adhere to applicable code provisions 
governing the use and maintenance of rental properties, including provisions limiting the 
maximum occupancy for which a rental property can be certified. It is the purpose of this 
chapter to protect the health, safety, and welfare of the residents of the City of Newburgh, as 
well as to protect the City's housing stock from deterioration by establishing a program for 
registering and identifying residential rental properties and for determining the responsibilities 
of owners of residential rental properties. 

§ 240-2. Definitions.  

As used in this chapter, the following terms shall have the meanings indicated:  
 
AGENT – Any person who has charge, care, or control of a building, or part thereof, in which 
rental dwelling units or rooming units are let. 
 

BUILDING – A combination of materials, whether portable or fixed, having a roof to form a 
structure affording shelter for persons, animals, or property. 
 

DWELLING – A building used in whole or part for residential uses. 
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DWELLING UNIT – A single unit providing complete, independent, law-compliant living 
facilities for one or more persons, including permanent provisions for living, sleeping, eating, 
cooking and sanitation Any room or contiguous group of rooms within a building and forming 
a single, habitable living space for one family. 
 

MUNICIPAL OFFICER – The Fire Chief, Director of the Code Compliance Supervisor 
Bureau, and the Building Inspector or such official within that department as may be 
designated by the Director in writing.  
 

OWNER – Any individual or individuals, partnership, or corporation or any similar type of 

business organization, whether for profit or otherwise, in whose name title to a building stands, 

including a mortgagee or vendee in possession, assignee of rents, receiver, executor, trustee, 

lessee, agent, or any other person, firm, or corporation directly or indirectly in control of the 

property. Each, any, and all such persons shall have a joint and severable obligation for 

compliance with the provisions of this chapter.   

OWNER-OCCUPIED DWELLING – A dwelling occupied by an individual owner or by 
members of his or her family on a nonrental basis. For the purposes of this chapter, "owner-
occupied" shall not include any building owned by a partnership, corporation, or any similar 
type of business organization, including but not limited to a mortgagee or vendee in possession, 
assignee of rents, receiver, executor, trustee, lessee, or agent. 
 

RENTAL PROPERTY – All buildings that contain a dwelling unit or a rooming unit that is 
rented, leased, let, or hired out to be occupied for residential or mixed use (commercial-
residential) and are not owner-occupied. 
 

ROOMING UNIT – Any furnished room for rent within a building and forming a single 
sleeping space. 
 
TENANT – A person, not the legal owner of record, occupying or in possession or control of a 
dwelling, dwelling unit or a rooming unit. 

§ 240-3. Rental License Process. 

A. Effective June 1, 2013, the owner of any rental property as defined herein shall, within 60 
days of the effective date of this chapter or within 30 days after assuming ownership of the 
rental property, whichever is later; or within 10 days of receipt of notice by the 
municipality, submit a rental license application for such rental property with the municipal 
officer on forms provided for that purpose by the municipal officer along with any fees 
required by Chapter 163. Failure to receive notice by the municipality shall not constitute 
grounds for failing to register the property.  

B. Each rental property having a separate section block and lot number shall be registered 
separately. 

C. The license rental application shall include the information required under § 240-4, as well 
as any additional information that the municipal officer may reasonably require.  
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D. It shall be unlawful for any owner to offer any unit for rent or to rent any dwelling unit or 
to allow any dwelling unit to be occupied without having first received a rental license 
pursuant to this chapter as required herein within the time prescribed for such registration. 
Failure to receive notice of the rental license deadline will not excuse failure to receive a 
rental license for a rental property. It is the responsibility of the owner to fulfill the 
requirements of this chapter. 

E. No application for an initial rental license or a rental license renewal shall be issued until 
the municipal officer has conducted an inspection as described in § 240-6 and determined 
that the property is in compliance with the Code of the City of Newburgh, the New York 
State Uniform Fire Prevention and Building Code, the New York State Property 
Maintenance Code and any applicable fire prevention code.  Such determination shall be 
based on an inspection as described in § 240-6, provided that if the owner does not consent 
to such inspection and no inspection has been performed pursuant to search warrant, the 
owner shall, in the alternative, submit a certification by a licensed professional engineer that 
the subject property is in compliance with said codes, in which case such certification shall 
be reviewed by the municipal official to determine compliance all life, health, and safety 
violations or discrepancies have been corrected.  

F. If the rental license application is incomplete or the applicant does not meet the 
requirements of the licensing process within 120 days of the submittal date, the application 
will be canceled. 

G. The rental license shall remain valid for one year from the date of issue. The owner shall be 

required to renew the rental license annually and shall pay a fee in the amount prescribed in 

Chapter 163. 

H. The municipal officer may establish for purposes of efficient administration that all rental 

licenses shall be renewed by a single date in each year. The municipal officer shall establish 

this date in which case the initial rental license fee shall be pro-rated for applications 

received less than 10 months prior to that date. 

I. The completed rental license application shall be deemed prima facie proof of the statements 
therein contained in any administrative enforcement proceeding or court proceeding 
instituted by the City against the owner or owners of the building. 

§ 240-4. Rental License Application.  

A. A rental license application shall be made by the owner of rental units or the owner’s legally 
constituted agent on a form approved and supplied by the City of Newburgh Office of Code 
Compliance. This form shall be known as a “rental property statement” and shall be signed 
by the owner under oath. The statement shall include: 

1. The name(s), residence and business addresses, e-mail addresses, telephone numbers, 
and birth date(s) of the principal officers if the applicant is an individual, partnership, 
or firm, or the business names, residence and business addresses, e-mail addresses, 
telephone numbers, and birth dates of the name(s), residential addresses, and birth 
date(s) of all principal officer(s) and/or member(s) if the applicant is an any business 
entity recognized by New York State law association or corporation.  Where more 
than one natural person has an ownership interest, the required information shall be 
included for each owner.  
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2. If the owner is not a natural person, the employer identification number of the 
owner. 

3. The name, street address, e-mail address, and telephone number of a natural person 
21 years of age or older, designated by the owner or owners as the authorized agent 
for receiving notices of code violations and for receiving process in any court 
proceeding or administrative enforcement proceeding on behalf of such owner or 
owners in connection with the enforcement of any applicable code.  The agent for 
service of process must maintain offices or reside in the State of New York. 

4. The name, street address, e-mail address, and telephone numbers of the firm or 
individual responsible for maintaining the property. The individual or a 
representative of the firm responsible for maintaining the property must maintain 
offices within 45 miles of the City and shall be available by telephone or in person on 
a 24–hour-per-day, seven-day-per-week basis. 

5. Name, address, and telephone number of vendee, if the dwelling is being sold 
through a contract for deed.  

6. A description of the premises, including street address, section block and lot, and 
type of building. 

7. Number of dwelling units within the dwelling. 
8. Description of procedure through which tenant inquiries and complaints are to be 

processed. 
9. Status of utility fees, property taxes, and other assessments on the dwelling and 

other rental real property in the city owned by the applicant. 
10. The number of tenants. 
11. If the owner does not consent to an inspection pursuant to § 240-6 and no inspection 

is performed pursuant to a search warrant, a certification by a licensed professional 
engineer that the property is in compliance with the Code of the City of Newburgh, 
the New York State Uniform Fire Prevention and Building Code, the New York 
State Property Maintenance Code or any applicable fire prevention code. 

12. The City of Newburgh Office of Code Compliance may, in its discretion, request 
additional information from time to time.  The owner or authorized agent must 
reply with such requested information within 14 days of such requestAny other 
information as requested by the City. 

B. The owner shall notify the municipal officer within 10 days of any change in the rental 
license information by filing an amended rental property statement on a form provided by 
the municipal officer for such purpose. Depending on the nature of changes, the City may 
require consent to a new property inspection. Notice of transfer of ownership shall be as 
described in § 240-8. 

§ 240-5. License Fees; exemptions. 
 

A. License fees as set forth in Chapter 163 of this Code shall be due 90 days prior to the license 
expiration date; in the cases of a new unlicensed dwelling, a change in a previously filed 
rental license application, or a new license that is required due to a change in ownership as 
set forth in § 240-8 below, rental license fees shall be due at the time of application. 

B. Owner-occupied dwellings containing not more than two rental units are exempt from the 
filing fees set forth in Chapter 163 of this Code but still must submit a rental license 
application as described in § 240-3 and § 240-4 above. 
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C. A delinquency penalty of 5% of the rental license fee for each day of operation without a 
valid rental license shall be charged operators of rental properties. Once issued, a rental 
license is nontransferable, and the rental licensee shall not be entitled to a refund of any 
license fee. Upon revocation or suspension, application withdrawal, an incomplete 
application or process, or application cancellation, the fee is nonrefundable. 

D. All inspection fees are set in Chapter 163. If the inspection is being performed as part of the 
rental licensing process, fees must be paid prior to the time of rental license issuance or 
renewal for the property.   

E. If any fee or any portion is not paid within 60 days after billing, the Comptroller may 
certify the unpaid cost against the property, and the unpaid cost shall be added to and 
collected with the subsequent City tax levy and shall bear interest and be enforced as 
provided by law for City taxes. 

F. All funds collected from rental license fees under this section shall be deposited in a 
dedicated trust fund to be used exclusively for municipal activities with respect to vacant 
and problem properties in the municipality, including but not limited to inspection, 
nuisance abatement, securing and boarding, maintaining property information systems, 
general code enforcement activities, and reasonable administrative and legal costs 
associated with any of the foregoing. 

 
§ 240-6. Inspection. 
 

A. During regular business hours or in an emergency, the municipal officer or his 
representative or any duly authorized City representative, upon the showing of proper 
credentials and in the discharge of his duties, may enter any building or rental unit within a 
building upon consent of the owner or with a duly executed search warrant, to make an 
inspection to determine whether there is any violation of the Code of the City of Newburgh, 
the New York State Uniform Fire Prevention and Building Code, the New York State 
Property Maintenance Code or any applicable fire prevention code.   

B. At the request of the municipal officer, the Corporation Counsel is authorized to make 
application to the City Court of the City of Newburgh or any other court of competent 
jurisdiction for the issuance of a search warrant to be executed by a police officer in order to 
conduct an inspection of any premises believed to be subject to this chapter. The municipal 
officer may seek a search warrant whenever the owner, managing agent, or occupant fails to 
allow inspections of any dwelling unit contained in the rental property where there is a 
reasonable cause to believe that there is a violation of the Code of the City of Newburgh, the 
New York State Uniform Fire Prevention and Building Code, the New York State Property 
Maintenance Code or any applicable fire prevention code this chapter, the New York 
Uniformed Fire Prevention Building Code Act, or of any code of the City of Newburgh or 
any applicable fire code.     

C. The presence or existence of any of the following shall create a rebuttable presumption that 
a dwelling unit is rented: 
1. The property is occupied by someone other than the owner, and the owner of the 

property represents in writing or otherwise, to any person or establishment, business, 
institution or government agency, that he resides at an address other than the rental 
property. 
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2. Persons living in the premises represent that they pay rent to the owner of the 
premises. 

3. Utilities, cable, phone or other services are in place or requested to be installed or used 
at the premises in the name of someone other than the record owner. 

4. Testimony by a witness that it is common knowledge in the community that a person 
other than the record owner resides in the premises. 

5. There is more than one mailbox at the premises. 
6. There is more than one gas meter at the premises. 
7. There is more than one utility meter at the premises. 
8. There are separate entrances for segregated parts of the dwelling. 
9. There are partitions or internal doors which may serve to bar access between 

segregated portions of the dwelling, including but not limited to bedrooms. 
10. There exists a separate written or oral lease or rental arrangement, payment or 

agreement for portions of the dwelling among its owner(s) and/or occupants and/or 
persons in possession thereof. 

11. The inability of any occupant or person in possession thereof to have unimpeded and/or 
lawful access to all or part of the dwelling unit. 

12. Two or more kitchens each containing one or more of the following: a range, oven, 
hotplate, microwave or other similar device customarily used for cooking or preparation 
of food and/or a refrigerator. 

D. Nothing in this section, except for provisions containing emergency inspections, shall be 
deemed to authorize the municipal officer or representative to conduct an inspection of any 
premises subject to this chapter without the consent of the owner or without a warrant duly 
issued by an appropriate court. 

E. Nothing in this section shall prevent the entry into a building or dwelling unit by the 
municipal officer without the consent of the owner or a search warrant in response to an 
emergency. 

 
§ 240-7. Conformance to Laws.  
 
No rental license shall be issued or renewed unless the rental property and its premises 
conform to the Code of Ordinances of Newburgh and the laws of the State of New York. 
 
§ 240-8. License not Transferable. 
 
No rental license shall be transferable to another person or to another rental property. Every 
person holding a rental license shall give notice in writing to the municipal officer within ten 
(10) business days after having legally transferred or otherwise disposed of the legal control of 
any licensed rental property. Such notice shall include the name and address of the person 
succeeding to the ownership or control of such rental property. 
 
§ 240-9. Required Postings.  
 
A. The Rental Permit issued under this ordinance shall contain the following information: 

1. The address, type of structure, and structure classification; 
2. The date of inspection; 
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3. The date of issuance; 
4. The expiration date; 
5. Number of dwelling units; 
6. A statement indicating whether the structure is equipped with a fire alarm system; 
7. A statement indicating whether the structure is equipped with a sprinkler system; 
8. Local contact information including name, address, and phone number for the owner 

or owner’s designated representative; 
9. The maximum number of permanent and/or temporary occupants permitted.  
10. A statement reciting the following: “Please take notice that both tenants and the 

landlord each have certain rights and responsibilities under The City of Newburgh 
Code of Ordinances, a copy of which is available in the City Hall, 83 Broadway, 
Newburgh, New York 12550”. 

B. Every licensee of a rental property with more than four units shall conspicuously post the 
current rental license certificate in the main entryway or other conspicuous location. For 
rental properties of four or fewer units, the licensee must provide a copy of the rental 
license certificate to each tenant by attaching a copy to the tenant’s copy of the executed 
lease agreement. 

C. The City's trash and refuse policies and procedures and alternate-side street parking 
regulations shall be conspicuously posted in the main entryway or other conspicuous 
location. For rental properties with only one dwelling unit or with no common entryway, 
the owner must provide a copy of these policies, procedures, and regulations with the 
tenant’s copy of the executed lease agreement. 

 
§ 240-10. Occupancy Register Required. 
 

A. Every owner of a licensed rental property shall keep, or cause to be kept, a current 
register of occupancy for each dwelling unit that provides the following information: 

1. Dwelling unit address. 
2. Number of bedrooms in dwelling unit and the maximum number of occupants. 
3. Legal names and date of birth of adult occupants and number of adults and 

children (under 18 years of age) currently occupying the dwelling units. 
4. Dates renters occupied and vacated dwelling units. 
5. A chronological list of complaints and requests for repair by dwelling unit 

occupants, which complaints and requests are related to the provisions of this 
Code of Ordinances. 

6. A similar chronological list of all corrections made in response to such requests 
and complaints.  

 
B. Such register shall be made available for viewing or copying by the municipal officer at 

all reasonable times. 
C. The property owner may request a pre-rental inspection of a unit prior to placing 

tenants and obtain a certificate of compliance stating that the apartment is compliance 
with the Code of the City of Newburgh, the New York State Uniform Fire Prevention 
and Building Code, the New York State Property Maintenance Code or any applicable 
fire prevention code applicable city and state property maintenance codes. The cost of 
this inspection shall be included with license fee. 
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§ 240-11. Retaliatory Actions 

A. No person shall institute or maintain an action for eviction because the occupant has 
reported a violation of this law or any related provision of the Code of the City of 
Newburgh, the New York State Uniform Fire Prevention and Building Code, the New York 
State Property Maintenance Code or any applicable fire prevention code to the Code 
Compliance Bureau or other City employee. 

B. No person shall cause any service, facility, equipment or utility required under this local law 
to be removed, shut off or discontinued in retaliation for a complaint. 

§ 240-1211. Rules and Regulations. 

The municipal officer may issue rules and regulations for the administration of the provisions 
of this ordinance. 

§ 240-13. Compliant Landlord. 

A. Effective June 1, 2017, an Owner who has fully met the requirements set forth in Section 
240-13(B) shall be designated as a “compliant landlord”.  The designation of “compliant 
landlord” shall be at the discretion of the municipal officer and is not a right that will vest at 
any time and may be subject to termination at the discretion of the City, municipal officer 
and in accordance with any changes in local, state or federal law. 

B. Qualifications to be a “compliant landlord” 
1. Owner must satisfy the requirements of Section 240-3, 240-4, 240-5, 240-6, 240-

9 and 240-10; and 

2. Owner must have been issued a rental license for all non-owner-occupied 
dwellings owned and rented in the City of Newburgh; and 

3. Owner must have no open cases with the Code Compliance Bureau or Fire 
Prevention Bureau and no outstanding violations of Code of the City of 
Newburgh, the New York State Uniform Fire Prevention and Building Code, the 
New York State Property Maintenance Code or any applicable fire prevention 
code; and 

4. Owner must be current on all real property taxes, water, sewer and sanitation 
bills on all properties owned in the City of Newburgh; and 

5. Owner must have no open abatement proceedings on any properties owned in 
the City of Newburgh; and 

6. Owner must have completed a certification by a licensed professional engineer 
that the owner’s property is in compliance with the Code of the City of 
Newburgh, the New York State Uniform Fire Prevention and Building Code, the 
New York State Property Maintenance Code or any applicable fire prevention 
code. 

C. An owner who is designated as a “compliant landlord” shall have his rental license remain 
valid for a period of two years and shall be permitted to renew the rental license every two 
years and the fee prescribed in Chapter 163 shall be paid every 2 years with the renewal 
application.  
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§ 240-1412. Enforcement.  

A. The City of Newburgh shall have a choice of enforcing this chapter as provided in § 1-12 of 
the Code of Ordinances of the City of Newburgh by seeking civil penalties or by instituting 
a criminal proceeding or may choose to do both. 

B. A designated managing agent of an owner may be served with a notice of violation, order to 
remedy, an appearance ticket, or other service of process, whether criminal or civil, pursuant 
to and subject to the provisions of law as if actually served upon the owner. 

C. No owner who designates a managing agent pursuant to the provisions of this chapter may 
assert the defense of lack of notice or lack of in personam jurisdiction based solely upon the 
service of process on his designated agent. 

D. Any owner who fails to register a rental property under the provisions of this ordinance 
shall be deemed to consent to receive, by posting at the building, any and all notices of code 
violations and all process in an administrative proceeding brought to enforce code 
provisions concerning the building. 

E. The municipal official may revoke a rental license or approval issued under the provisions of 
this chapter upon application of the Corporation Counsel for any of the following reasons: 
1. Any false statement or misrepresentation as to a material fact in the application, plans 

or specifications on which the building permit was based; 
2. The rental license was issued in error and should not have been issued in accordance 

with applicable law; 
3. Failure to maintain the necessary requirements as outlined in this chapter, or 

occurrence of unlawful activities at or about the premises; 
4. Fighting or violent, tumultuous or threatening behavior by any occupant of the 

premises; 
5. Unreasonable noise from the premises on a regular basis; 
6. Repeated calls to the police for disturbances and/or disputes at the premises; 
7. Obstruction of vehicular or pedestrian traffic due to vehicles from or at the premises; 
8. Hazardous or physically offensive conditions created by an act of an occupant or owner 

of the premises; or 
9. Existing violations on the premises of the Code of the City of Newburgh, the New York 

State Uniform Fire Prevention and Building Code, the New York State Property 
Maintenance Code or any applicable fire prevention code; or 

10. Condemnation of the building or after a fire resulting in structural damage. 
F. Such revocation shall take place after notice to the applicant and opportunity for the 

applicant to be heard by the municipal officer. 
G. No rental license shall be revoked where there is reasonable grounds that the conduct for 

revocation as set forth in this subsection is the result of domestic abuse, sexual assault, 
stalking and/or harassment. 

H. No fees, as provided in Chapter 163, shall be refunded after the revocation of a rental 
license. 

§ 240-1513. Penalties for offenses.  

A. If the City of Newburgh chooses to enforce this chapter through a criminal proceeding, any 
person who violates or fails to comply with any provisions of this ordinance or of the rules 
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and regulations issued hereunder or who violates or fails to comply with any order made 
thereunder shall be fined up to $500 and/or 30 days in jail. 

B. The imposition of one penalty for any violation shall not excuse the violation or permit it to 
continue, and all such persons shall be required to correct or remedy such violations or 
defects. Each day that prohibited conditions exist shall constitute a separate offense and so 
subject the owner to an additional fine of up to $500 and/or additional jail sentences of up to 
30 days in jail. 

I. The application of the above penalty shall not be held to prevent the enforced removal of 
prohibited conditions. 

J. For purposes of this section, failure to file a rental property statement within 60 days of the 
effective date of this chapter or within 30 days after assuming ownership of the rental 
property, whichever is later, or within 10 days of receipt of notice by the municipality; 
failure to provide correct information on the rental property statement; and failure to 
comply with the provisions of §240-3, 4, 5, 9, and 10 of this Chapter or such matters as may 
be established by the rules and regulations of the municipal officer shall be deemed to be 
violations of this ordinance. 
 

§ 240-1614 Effective Date.   

This ordinance shall become effective upon adoption publication as provided by law. 

§ 240-1715 Severability.   

If any of the provisions of this chapter shall be held invalid, the remainder shall remain valid 
and enforceable as provided by law. 
 

SECTION 2. This ordinance shall take effect immediately upon adoption.   
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ORDINANCE NO.: _______ - 2017 

 

OF 

 

____________________, 2017 

 

 

AN ORDINANCE AMENDING CHAPTER 240, ENTITLED “RENTAL 

PROPERTIES”OF THE CODE OF ORDINANCES OF THE CITY OF NEWBURGH 

TO ENACT ARTICLE II ENTITLED “TENANT RESPONSIBILITIES” 

 

 
BE IT ORDAINED, by the Council of the City of Newburgh, New York that Chapter 

240, Rental Properties be and is hereby amended to enact Article II, Tenant Responsibilities to 
read as follows: 

SECTION 1:  Article II. Tenant Responsibility for Maintenance of Rental Property 

§ 240-18. General requirements.  

Tenants of rental property shall maintain the rented premises in conformance with the 
following standards. Tenants shall only be responsible for conditions that he or she actually 
caused. 

§ 240-19. Common, public or open areas.  

A. Steps, walks, driveways, parking spaces and similar paved areas shall be maintained to 
afford safe and convenient passage.  Structural repairs are the responsibility of the 
property owner. 

B. Yards, courts and vacant lots shall be kept clean and free of hazards. 
C. Open fires shall not be permitted, unless authorized and approved pursuant to the Code 

of the City of Newburgh, the New York State Uniform Fire Prevention and Building 
Code, the New York State Property Maintenance Code and any applicable fire 
prevention code and in conformity with state air pollution control regulations. 

§ 240-20. Buildings and structures.  

A. Floors, walls, including windows and doors, ceilings and other interior surfaces within 
the rental property shall be maintained in clean and sanitary condition in accordance 
with the Code of the City of Newburgh, the New York State Uniform Fire Prevention 
and Building Code, the New York State Property Maintenance Code and shall not be 
broken, damaged or destroyed and/or permitted to attract insect, vermin and rodent 
harborage and infestation. 

B. Extension cords.  Electrical extension cords shall be used only in conformance with the 
Code of the City of Newburgh, the New York State Uniform Fire Prevention and 
Building Code, the New York State Property Maintenance Code.  If extension cords 
must be used, they must be used on a temporary basis only; properly sized for the use; 
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must not cross any pathways, or be placed under carpets or rugs.  They also should not 
be a tripping hazard. 

C. Electrical. 
1. Tenants who are not licensed electricians shall not do any electrical work and shall 

not permit third parties who are not licensed electricians to do such electrical work.  
Tampering with any electrical wiring in any way is prohibited. 

2. Tenants or third parties who are licensed electricians must obtain proper permits 
before commencing and completing any work. 

3. Electrical light fixtures and other heat-generating appliances shall not be covered 
with fabric or other combustible material. 

D. External decorative lighting, including but not limited to holiday lighting, shall not be 
hung by tacks or nails in such a manner as to create a fire hazard. 

E. Excessive amounts of loose fabric when used as a wall or ceiling covering is a fire 
hazard and is not permitted. 

F. Tenants may not store or place anything in such a way that it might block or prevent 
the use of a means of exiting from a room, rooming unit, dwelling unit or building.  
Items should not be stored by tenants in unfinished areas of buildings (cellars, attics, 
etc.), which could contribute to combustion in a fire or block access by emergency 
personnel. (i.e., mattresses, old boxes, lumber, clothes, etc.). 

G. Fire escapes shall not be used for storage and shall be kept clear to allow for immediate 
egress from a room, rooming unit, dwelling unit or building. 

H. Tenants shall not store combustible or flammable liquids and/or flammable gasses in 
their dwelling unit or rooming unit, or in accessory buildings, except in sealed, 
approved containers. 

I. Flammable and combustible liquids and/or gasses shall not be stored in hallways, exits, 
stairways or areas normally used for the safe passage of people. 

J. Unfinished areas of buildings, such as cellars or attics, shall not be used for any 
activities whatsoever other than for utility purposes. 

K. Rugs or carpet shall not be installed in such a way as to obstruct the smooth opening or 
closing of any doors. 

L. Cooking and refrigeration appliances, kitchens, and bathrooms must be kept in a clean 
and sanitary condition so as not to attract insect, vermin and rodent harborage and 
infestation. 

M. Food garbage shall not be stored on premises in such a way or for such a period of time 
so as to become a health hazard. 

§ 240-21. Infestation and harborages.  

Grounds, buildings and structures shall be maintained free of insect, vermin and rodent 
harborage and infestation.  The accumulation and/or storage of materials that may provide 
harborage or serve as food for rodents or other vermin in a site accessible to such rodents or 
vermin is prohibited.  
 
 

§ 240-22. Garbage and refuse.  
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A. Adequate sanitary facilities and methods shall be used for the collection, storage, 
handling and disposal of garbage and refuse within rental property.  Storage containers 
within rental property shall be of an approved flame-resistant material. 

B. The accumulation or storage of garbage or refuse in public halls or stairways shall be 
prohibited. 

C. Tenants should not place loose bags of garbage and or recyclables outside the building 
or in a garage area and shall comply with the waste collection regulations as prescribed 
by Chapter 183 of the City Code of Ordinances. 

D. Tenants shall not store or leave interior furniture outdoors except for disposal in 
accordance with Chapter 183 of the City Code of Ordinances and applicable rules and 
regulations of the Department of Public Works. 

§ 240-23. Junk.  

A. Refrigerators, and similar equipment with locking mechanisms, shall not be discarded, 
abandoned or stored on premises accessible to children, without first removing the 
locking devices or the hinges of the doors. 

B. Junked vehicles, unregistered vehicles, equipment and materials shall not be stored in 
common, shared and/or open areas of premises. 

§ 240-24. Domestic animals and pets.  

Domestic animals and pets shall be kept in an appropriate manner in accordance with Chapter 
150 of the City Code of Ordinances.  Any tenant having ownership, custody or control of a dog 
or other domesticated companion or working animal shall be responsible for promptly picking 
up, collecting and disposing of any and all waste products of such animal in a sanitary manner. 

§ 240-25. Smoke detectors; carbon monoxide detectors; fire extinguishers; sprinkler systems.  

A. Smoke detectors and carbon monoxide detectors shall not be removed, damaged or 
disabled in any way.  Smoke and carbon monoxide detectors shall not be disabled by the 
tenant(s). 

B.  The detectors shall not be disconnected from a power source or rendered inoperable in 
any way.  Tenants shall not remove batteries in smoke detectors or carbon monoxide 
detectors located in a rental property. 

C. It shall be the duty of the tenant(s) of any rental property to keep and maintain such 
detectors located within their dwelling unit, or sleeping room, in good repair and 
operable condition and to notify the property owner to replace any and all devices which 
are stolen, removed, missing or rendered inoperable during their tenancy of such 
dwelling unit with an identical device or an equivalent device, as approved by the 
owner. 

D. Fire extinguishers shall not be used for any purpose other than that for which they were 
designed.  Tenant shall notify the Fire Department upon discharging a fire extinguisher 
to extinguish a fire. 

E. Tampering with sprinkler systems in any way and hanging items from sprinkler 
systems and sprinkler equipment is prohibited. 
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§ 240-26. Exits; hardware for doors.  

A. Prohibited locking devices. No hasp, lock, padlock, bar, chain or other device, which is 
openable only from the exterior, shall be installed by a tenant(s) on any door, which is 
used or intended to be used, as a means of egress. 

B. Locking devices required. 
1. It is the responsibility of all property owners to ensure that exit doors from 

dwelling units, and doors from bedrooms, sleeping rooms or lodging units which are 
located within dwelling units, rooming or boarding houses, in which three or more 
unrelated individuals reside, shall be equipped with a locking device which is 
securable by means of a key from the outside and which is provided, on the inside, 
with a simple type of releasing device, such as a knob, handle or panic bar, the 
method of operation of which is obvious, even in darkness. No tenant shall remove 
and/or disable said locking devices. 

2. It is the responsibility of all property owners to ensure that all openable windows 
located within 10 feet, measured vertically, or within six feet, measured horizontally, 
of ground level, or of exterior balconies, porches, stairs, fire escapes, railings, roof 
surfaces or any other accessible structure, shall be equipped with sash locks designed 
to be openable from the inside only. Sash locks shall be easily openable without the 
use of keys and be maintained in good repair. No tenant shall remove and/or disable 
said sash locks. 

C. Self-closing doors shall not be blocked in the open position, and automatic doors shall 
not be removed. 

D. Tampering with exit lights and exit signs is prohibited. If exit lights are out or 
malfunctioning, the property owner must be notified. 

§ 240-27. Violations and enforcement.  

A. Whenever the municipal officer finds that there has been a violation of these standards, 
the municipal officer shall issue a notice of violation to the person or persons 
responsible. The order shall: 
1. Be in writing. 
2. Identify the premises.(3)  
3. Specify the violation and remedial action to be taken. 
4. Provide a reasonable time limit for compliance.  
5. State the time within which an appeal may be taken. 
6. If the violation constitutes a public nuisance or renders the premises dangerous or 

unsafe, include, in the order, a statement that if the violation is not remedied within 
the time limit specified in the order, the City may remedy the violation in accordance 
with Chapter 126 and Chapter 226 of the City Code of Ordinances. 

B. A notice of violation and order may be served as follows: 
1. By personal service upon the tenant(s). 
2. By posting a copy thereof on the door of the tenant(s) premises, or if access thereto 

is denied, by posting a copy thereof on the outside door of the building and mailing a 
copy to the tenant(s) in a postpaid wrapper addressed to the tenant(s). 

C. In case the tenant(s) shall fail, neglect or refuse to remove, eliminate or abate the 
violation, or in the case that the owner, lessor or agent fails to cause the tenant(s) to 
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remove the violation within the time specified, the municipal officer shall forward the 
notice of violation to the Corporation Counsel who shall prosecute same as provided 
herein. 

D. If the violation constitutes a public nuisance or renders the premises dangerous or 
unsafe, and the violation order has been served, but the violation has not been remedied 
within the time limit specified in such violation order, the City may remedy the 
violation in accordance with Chapter 126 and Chapter 226 of the City Code of 
Ordinances. 

§ 240-28. Penalties for offenses.  

Failure to comply with a violation order, within the time limit stated therein, shall constitute 
an offense.  A person convicted of an offense shall be punished by a fine not to exceed $250 or a 
term of imprisonment not to exceed 15 days or both. Each day that a violation continues shall 
be deemed a separate offense and so subject the occupant to an additional penalty as provided 
above. 

§ 240-29. Violations constitute substantial obligation of tenancy.  

Unless otherwise provided for by state or federal law or the provisions of a lease, the 
compliance with the provisions of this chapter shall constitute a substantial obligation of every 
residential tenancy and the violation thereof shall be grounds for termination of the tenancy. 

 

SECTION 2. This ordinance shall take effect on _________________, 2017.   
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ORDINANCE NO.:              - 2017 
 

OF 
 

_______________________, 2017 
 
 

AN ORDINANCE AMENDING CHAPTER 163 ENTITLED “FEES”  
OF THE CODE OF THE CITY OF NEWBURGH  

 
 

BE IT ORDAINED by the City Council of the City of Newburgh that: 
 
Section 1.  Chapter 163 entitled “Fees” of the Code of the City of Newburgh be and hereby is 
amended as follows: 
 
Code Section   Type of Fee   Amount 

Chapter 240, Rental Properties 

§ 240-3  Rental License Application and Renewal 
 

 A non-refundable annual permit application fee shall be paid, upon 
filing an application for a rental license or for a renewal rental license in 
accordance with the following schedule of rental dwelling units per 
structure: 

 
  Type of Dwelling    Fee 
  One dwelling unit    $150.00 
  Two dwelling units    $250.00 
  Three dwelling units    $350.00 
  Four dwelling units    $450.00 
  Five to ten dwelling units   $750.00 
  11 to 50 dwelling units   $1,500.00 

 51 to 100 dwelling units   $2,000.00 
  101 to 200 dwelling units   $2,500.00 
  Over 200 dwelling units   $5,000.00 
 
 
  Number of Dwelling Units   Fee per unit 
  1 to 2 dwelling units    $95.00 per unit 
  3 to 5 dwelling units    $80.00 per unit 
  6 to 9 dwelling units    $66.50 per unit 
  10 to 11 dwelling units   $62.00 per unit 
  12 to 14 dwelling units   $55.00 per unit 
  15 to 20 dwelling units   $50.00 per unit 
  21 or more dwelling units   $39.50 per unit 
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Section 2. This ordinance shall take effect on _____________________, 2017. 
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ORDINANCE NO.:                  - 2017 

 

OF 

 

FEBRUARY 27, 2017 

 

 

 

AN ORDINANCE AMENDING CHAPTER 163 ENTITLED “FEES” OF THE CODE 

OF THE CITY OF NEWBURGH TO ADOPT A FEE FOR 

THE NEW YORK STATE UNIFIED SOLAR PERMIT 

 

 
 BE IT ORDAINED by the City Council of the City of Newburgh that: 
 
 
Section 1.  Chapter 163 entitled “Fees” of the Code of the City of Newburgh be and hereby is 
amended as follows: 
 
§ 163-1. Schedule of Code Fees. 
 
Chapter 155, Electrical Standards 
 
§ 155-6  Electrical Permit    $25.00 per permit 
 

NYS Unified Solar Permit   $25.00 per permit 
 
   
 
Section 2. This ordinance shall take effect immediately. 
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