
City of Newburgh Council Work Session
Sesion de trabajo del Concejal de la

Ciudad de Newburgh
May 24, 2018

6:00 PM

Council Meeting Presentations

1. Finance Update April 2018 by City Comptroller Katie Mack

Work Session Presentations

2. POWR Against Tobacco by Meghan DuBois O'Connor
(Councilman Grice) 

3. Paving Plan Update with Sales Tax Revenue matching Grants

Engineering/Ingeniería

4. Resolution Authorizing a Proposal with Arold Construction for Lining the
Carpenter Avenue Sewer Main
Resolution authorizing the City Manager to enter into a contract under the
emergency procurement policy with Arold Construction Company, Inc. in the
amount of $42,385.00 for emergency sewer main repair along
Carpenter Avenue.  (Jason Morris)

Finance/Finanza

5. City Parking Lots and Permits
Ordinance amending Section 288-85 entitled “Schedule XXVII: City
Parking Lots and Parking Garages – Parking Permit Fees” of Chapter 288
entitled “Vehicles and Traffic” of the Code of Ordinances of the City of
Newburgh.  (Katie Mack)

6. OCTC - Capital Reserve Fund
Resolution establishing a Capital Reserve Fund for the match required in the
Orange County Transportation Council Transportation Improvement Program
for projects in the City of Newburgh 

7. Increase and Extension - NYS DEC Reimbursement PFOS Related
Resolution authorizing the City Manager to enter into an amendment to the
agreement with the  New York State Department of Environmental
Conservation to extend the term of the agreement for reimbursement of
additional costs incurred by the City of Newburgh as a result of providing an
alternate source of drinking water (Katie Mack) 

Planning and Economic Development/Planificación y Desarrollo Económico

8. Release of Restrictive Covenants - 74 Benkard Avenue
Resolution authorizing the execution of a Release of Restrictive Covenants



and Right of Re-entry from a deed issued to Jessica Arias to the premises
known as 74 Benkard Avenue (Section 45, Block 2, Lot 12)  (Michelle
Kelson) 

9. Contract extension with MESH Realty for management of occupied City-
owned properties
Resolution authorizing the City Manager to execute an extension to an
agreement between The City of Newburgh and Mesh Realty Group, Inc. to
provide for the continuation of residential property management services. 
(Deirdre Glenn & Michelle Kelson) 

Grants/Contracts/Agreements / Becas /Contratos/Convenios

10. Community Growers Grant Program
Resolution authorizing the City Manager to apply for and accept if awarded a
New York State Department of Agriculture & Markets Community Growers
Program Grant for the development of the Downing Park Urban Farm in
an amount not to exceed $25,000.00.  (Deirdre Glenn) 

11. Fire Department $250,000 Grant for UHF Radios
Resolution authorizing the City Manager to accept a SFY 2018-2019 New
York State Senate Initiative Grant from Senator William Larking in an amount
not to exceed $250,000.00 with no City match to purchase new UHF radios
for the City of Newburgh Fire Department.  (Assistant Chief Terry Ahlers) 

12. A License Agreement with Alvin Moonesar and Best Resources Center to
Perform Upgrades to the Hasbrouck Street Park
(Deirdre Glenn) 

13. Hr Analysis Consultant

Discussion Items/Temas de Discusión

14. CodeRed

15. Local Law No. 1 - 2015
(Michelle Kelson)

16. Newburgh Illuminated Festival
(Councilman Jonathan Jacobson)



 

 

 

MEMORANDUM 

 

TO:    City of Newburgh 

FROM:   Millennium Strategies 
DATE:   May 1, 2018 
RE:    Grants Memorandum 
 
This memo will provide an overview of all work performed by Millennium Strategies on behalf of the City 
of Newburgh through the month of April 2018. For more information, please contact Dave Jenkins. 

 

Grants Awarded 

 

Funding Program Purpose 
Grant 

Amount 

 
SNY Play Ball Program 

 
Baseball donation for Cal Ripken Little League 4 Dozen 

Baseballs 

 

Grant Applications in Progress 

 

Due Date Funding Program Purpose 
Request 

Amount 

5/11/2018 Lowes Community Partners Program To fund the repair of baseball 
stadium backstop TBD 

5/21/2018 NY Department of Agriculture 
Community Growers Grant Program 

To fund the development of the 
Downing Park Urban Farm $25,000 

6/1/2018 
Empire State Development – 

Downtown Revitalization Initiative 
(Round 3) 

To support future investment and 
economic growth in Newburgh $10,000,000 

TBD – 
June/July 

2018 

EFC Clean Water/Drinking Water 
Grant Programs 

TBD - To fund either water meter 
fixed base AMI Replacement or 
the Washington Lake Filtration 
Plant Supervisory Control and 

Data Acquisition Project 
(SCADA). 

TBD 

 

Grant Applications Submitted, Awaiting Disposition 

 

Date 

Submitted 
Funding Program Purpose 

Request 

Amount 

4/27/2018 GTSC Police Traffic Services  
Grant Program 

To fund 356 hours of seatbelt 
safety and distracted driving  
law enforcement activities  
in the City of Newburgh 

$17,444 



 

 

4/25/2018 FEMA SAFER Grant Program To fund the hire of 9 firefighters $1,497,886 

4/17/2018 NYSDHSES 
Tactical Team Grant Program 

To fund the acquisition of a new 
SWAT Vehicle, Individual 

Operator Gear, Communications 
Equipment and Breaching Tools 

$100,000 

4/17/2018 
NYSDHSES 

Explosive Detection  
Canine Team Grant Program 

To fund the acquisition of a new 
canine team for the Newburgh PD $50,000 

4/17/2018 Aetna Foundation Cultivating 
Healthy Communities Program 

To support the development of 
the Downing Park Urban Farm 

(Phase 1 Application) 
$100,000 

 

Other Grant Opportunities Reviewed 

 

Due Date Grant Program Potential Award   Date Noticed 

7/27/2018 
(CFA) 

New York Division of Local Services – 
Local Government Efficiency Program 

$200,000 Max  
Per Municipality 

 
4/27/2018 

 

7/27/2018 
(CFA) 

NY Environmental Protection Fund 
Park Acquisition, Development and  

Planning Grant Program 
$500,000 Max 

 
4/27/2018 

7/27/2018 
(CFA) 

Empire State Development  
Market New York Grant Program $50,000 - $150,000 

 
4/27/2018 

 

7/27/2018 Empire State Development Strategic 
Planning and Feasibility Study Program $100,000 Max 

 
4/27/2018 

 

7/27/2018 
(CFA) 

Empire State Development 
Major Grant Program 

20% of 
Planning/Construction Project 

 
4/27/2018 

 

7/27/2018 
(CFA) 

NY Wastewater Infrastructure 
Engineering Planning Grant Program  

Varies by Category 
$100,000 Max 

 
4/27/2018 

 

7/27/2018 
(CFA) EFC Green Innovation Grant Program No Max 

 
4/27/2018 

 

7/27/2018 
(CFA) 

NYSDEC Water Quality Improvement 
Grant Program 

Varies by Category 
$5,000,000 Max 

 
4/27/2018 

 

7/27/2018 
(CFA) ESD New York Main Street Program $20,000 - $500,000 

 
4/27/2018 

 



 

 

7/27/2018 
(CFA) 

NYS Council on the Arts – Arts and 
Culture Initiative Grant Programs 

$10,000 - $500,000  
(Varies by Program) 

 
4/27/2018 

 

7/27/2018 
(CFA) 

New York State Local Waterfront 
Revitalization Program 

No Max - $1,500,000  
(High Range) 

 
4/27/2018 

 

7/27/2018 
(CFA) New York State Recreational Trails Grant $200,000 Max 

 
4/27/2018 

 

5/7/2018 United States Department of Agriculture 
Local Food Promotion Program Up to $500,000 3/21/2018 

5/7/2018 United States Department of Agriculture 
Farmer’s Market Promotion Program Up to $500,000 3/21/2018 

7/1/2018 Major League Baseball 
Baseball Tomorrow Fund Average $40,000 3/21/2018 

4/13/2018 
and  

4/27/2018 
NYSDOT Bridge NY Program Up to $5,000,000 3/20/2018 

7/27/2018 
(CFA) 

NYSDEC Climate Smart Communities 
Grant Program Up to $2,000,000 3/16/2018 

7/31/2018 FM Global Foundation 
Fire Prevention Program Up to $5,000 3/15/2018 

5/24/2018 Firehouse Subs Foundation         
Charitable Grant Program Up to $25,000 3/15/2018 

4/18/2018 
NYSDEC – Hudson River Estuary – 
Tributary Restoration and Resiliency 

Grant Program 
Up to $1,025,000 3/1/2018 

 



RESOLUTION NO.: __________ - 2018 

 

OF 

 

MAY 29, 2018 

 

 

A RESOLUTION AUTHORIZING THE CITY MANAGER TO ENTER INTO A 

CONTRACT UNDER THE EMERGENCY PROCUREMENT POLICY WITH  

AROLD CONSTRUCTION COMPANY, INC. IN THE AMOUNT OF $42,385.00 

FOR EMERGENCY SEWER MAIN REPAIR ALONG CARPENTER AVENUE 

 

 

WHEREAS, a sewer main failure was identified along Carpenter Avenue which was 

causing a discharge through a privately owned retaining wall located at 111 North Street resulting 

in an immediate threat to the public health and safety; and 

 

WHEREAS, the City Engineer, through the City’s Emergency Procurement Policy, 

solicited repair quotes from three contractors qualified to conduct sewer lining services to furnish 

and install 865ft of Cured In-Place Pipe (CIPP) liner within the existing sewer main along 

Carpenter Avenue; and 

 

WHEREAS, Arold Construction Company, Inc. submitted the lowest cost proposal for 

the sewer main remediation and repair in the amount of $42,385.00 with funding to be derived 

from G.8120.0448.0002; and 

 

 WHEREAS, this Council has determined that accepting the proposal and entering into an 

agreement with Arold Construction Company, Inc. under the City’s Emergency Procurement 

Policy for the sewer main repair and remediation services is in the best interests of the City of 

Newburgh and the public health and safety of its residents;  

  

NOW, THEREFORE, BE IT RESOLVED, that the City Council of the City of 

Newburgh hereby declares that the sewer main failure along Carpenter Avenue created an 

emergency condition within the meaning of the New York State General Municipal Law; and 

 

BE IT FURTHER RESOLVED, by the Council of the City of Newburgh, New York, that 

the City Manager is hereby authorized to accept a proposal and enter into a contract with Arold 

Construction Company, Inc. for the sewer main remediation and repair pursuant to the City’s 

Emergency Procurement Policy in the amount of $42,385.00. 

 

































 

Underlining denotes additions 

Strikethrough denotes deletions 
 

ORDINANCE NO.:              - 2018 

 

OF 

 

___________________, 2018 

 

 

AN ORDINANCE AMENDING SECTION 288-85 ENTITLED “SCHEDULE XXVII:  CITY 

PARKING LOTS AND PARKING GARAGES – PARKING PERMIT FEES” OF CHAPTER 288 

ENTITLED “VEHICLES AND TRAFFIC” OF THE CODE OF THE CITY OF NEWBURGH  

 

 

 BE IT ORDAINED by the City Council of the City of Newburgh that: 

 

Section 1.  Section 288-85 entitled “Schedule XXVII:  City Parking Lots And Parking Garages – Parking 

Permit Fees” of  Chapter 288 entitled “Vehicles and Traffic.” of the Code of the City of Newburgh be and 

hereby is amended as follows: 

 

§ 288-85 Schedule XXVII: City Parking Lots and Parking Garages – Parking Permit Fees. 

Whenever the City Manager shall, pursuant to the authority delegated to him by § 288-35 of this chapter, 

have designated all or some of the spaces in parking lots owned or operated by the City of Newburgh as 

reserved for vehicles displaying a valid parking permit for said parking lot issued by the City of Newburgh, 

the fee for the purchase of said parking permit shall be as established herein; and no person shall park or 

stand a vehicle in such space without displaying a valid parking permit issued by the City of Newburgh and 

without having paid the fee set forth herein. All permits designated in this section shall be issued by the 

Parking Violations Bureau. 

                                                                                                 Day Permit   

                                                                                                  86 am to 6 pm                  

Location of Parking Lot                                Monthly Fee    

   

Ann Street (between Liberty Street and South Johnson Street)     $50     

 

Ann Street (between William Street and Mill Street)               $50  

Broadway (at Grand Street)                             $50     

Chambers Street                                              $50     

Delano-Hitch Park I (corner of Lake Street and Washington Street)  $50 

Delano-Hitch Park II (Washington Street)   $50 



 

Underlining denotes additions 

Strikethrough denotes deletions 
 

    

Front Street (east side)                                    $50     

Front Street (west side)                                   $50     

Grand Street (Courthouse Square)                 $50 

Van Ness Street (Upper)                                             $50 

Van Ness Street (Lower)  $50    

Washington Street Boat Launch  Daily or seasonal permit as set forth in Chapter 163, Fees 

Water Street Unico Park                                                   $50     

West End                                                       $50     

   

Section 3.  This ordinance shall take effect immediately. 

 



Article VIII. Schedules  
§ 288-85. Schedule XXVII: City Parking Lots and Parking Garages — Parking Permit Fees.  

[Amended 2-8-1988 by Ord. No. 12-88; 7-10-1989 by Ord. No. 18-89; 11-12-1991 by Ord. No. 45-
91; 5-28-1996 by Ord. No. 6-96; 1-22-2001 by Ord. No. 5-2001; 5-23-2011 by Ord. No. 15-2011; 10-
28-2013 by Ord. No. 11-2013; 11-12-2013 by Ord. No. 14-2013] 
 
Whenever the City Manager shall, pursuant to the authority delegated to him by § 288-35 of this 

chapter, have designated all or some of the spaces in parking lots owned or operated by the City of 

Newburgh as reserved for vehicles displaying a valid parking permit for said parking lot issued by the 

City of Newburgh, the fee for the purchase of said parking permit shall be as established herein; and 

no person shall park or stand a vehicle in such space without displaying a valid parking permit 

issued by the City of Newburgh and without having paid the fee set forth herein. All permits 

designated in this section shall be issued by the Parking Violations Bureau 

 

        Day Permit 

        6:00 am 8:00 am to 6:00 pm 

Location of Parking Lot     Monthly Fee 

 

Ann Street (between Liberty Street and South    $50 

       Johnston Street) 

Ann Street (between William Street and Mill Street)  $50 

Broadway (at Grand St)     $50 

Chambers Street      $50 

Delano-Hitch Park I (corner of Lake and Washington)  $50 

Delano-Htich Park II (on Washington)      $50 

Grand Street (Courthouse Square)    $50 

Van Ness Street I (Upper)      $50 

Van Ness Street II(Lower)     $50 

Washington Street Boat Launch    Daily or seasonal permit as set forth in 

        Chapter 163 Fees 

Water Street Unico Park       $50 

  

 

 

https://ecode360.com/print/NE1082?guid=15619030#10875242
https://ecode360.com/print/NE1082?guid=15619030#15619030
https://ecode360.com/print/10875166#10875166


 

RESOLUTION NO.:                     - 2018 

 

OF  

 

MAY 29, 2018 
 

 

RESOLUTION ESTABLISHING A CAPITAL RESERVE FUND FOR THE MATCH 

REQUIRED IN THE ORANGE COUNTY TRANSPORTATION COUNCIL  

TRANSPORTATION IMPROVEMENT PROGRAM 

FOR PROJECTS IN THE CITY OF NEWBURGH  

 

WHEREAS, the City Council of the City of Newburgh recognizes the City’s infrastructure 

is in need of improvements; and 

  

WHEREAS, a number of capital projects to improve the City’s transportation infrastructure 

are included in the Orange County Transportation Council Transportation Improvement Program 

and such projects required City matching funds; and 

 

WHEREAS, City has received its share of 2017 sales tax revenue in the amount of 

$536,000.00 pursuant the agreement with Orange County; 

  

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Newburgh as 

follows; pursuant to pursuant to General Municipal Law Section 6-c, as amended, there is hereby 

established a capital reserve fund to be known as the “OCTC TIP Reserve Fund” (hereinafter 

“OCTC TIP Reserve Fund”), which purpose is to accumulate moneys to finance the cost of a type 

of transportation infrastructure improvements as set forth in the Orange County Transportation 

Council Transportation Improvement Program for the City of Newburgh; and 

 

BE IT FURTHER RESOLVED by the City Council of the City of Newburgh that the City 

Comptroller is hereby directed to deposit and secure the moneys of the OCTC TIP Reserve Fund 

in the manner provided by Section 10 of the General Municipal Law and the City Comptroller may 

invest the moneys in the OCTC Reserve Fund in the manner provided by Section 11 of the General 

Municipal Law, and consistent with the investment policy of the City of Newburgh with any interest 

earned or capital gains realized on the moneys so deposited or invested shall accrue to and become 

part of the OCTC Reserve Fund.  The City Comptroller shall account for the OCTC Reserve Fund 

in a manner which maintains the separate identity of the OCTC TIP Reserve Fund and shows the 

date and amount of each sum paid into the fund, interest earned by the fund, capital gains or losses 

resulting from the sale of investments of the fund, the amount and date of each withdrawal from 

the fund and the total assets of the fund, showing cash balance and a schedule of investments, and 

shall, at the end of each fiscal year, render to the City Council a detailed report of the operation and 

condition of the OCTC TIP Reserve Fund; and 

 

 



BE IT FURTHER RESOLVED by the City Council of the City of Newburgh that except 

as otherwise provided by law, expenditures from this OCTC TIP Reserve Fund shall be made only 

for the purpose for which the OCTC TIP Reserve Fund is established and no expenditure shall be 

made from this OCTC TIP Reserve Fund without the approval of the City Council and such 

additional actions or proceedings as may be required by Section 6-c of the General Municipal Law 

or any other law, including a permissive referendum if required by subdivision 4 of Section 6-c.; and 

 

BE IT FURTHER RESOLVED by the City Council of the City of Newburgh that 

Resolution No. 333-2017, the 2018 Budget of the City of Newburgh is here by amended as follows: 

 

       INCREASE: 

A.0000.0599.1000.0000 

Appropriation from Fund Balance  $536,000.00 

 

A.0000.0882.0000 

Reserve for OCTC Project Matches  $536,000.00 

 

 

TOTAL:      $536,00.00 

 



RESOLUTION NO.:      ________     - 2018 

 

OF 

 

MAY 29, 2018 

 

A RESOLUTION AUTHORIZING THE CITY MANAGER TO ENTER INTO 

AN AMENDMENT TO THE AGREEMENT WITH THE NEW YORK STATE 

DEPARTMENT OF ENVIRONMENTAL CONSERVATION TO EXTEND THE TERM OF 

THE AGREEMENT FOR REIMBURSEMENT OF ADDITIONAL COSTS 

INCURRED BY THE CITY OF NEWBURGH 

AS A RESULT OF PROVIDNG AN ALTERNATE SOURCE OF DRINKING WATER 

 

WHEREAS, perfluorooctane sulfonic acid (PFOS) has been detected in the City of 

Newburgh's water supply at levels in excess of the Environmental Protection Agency’s recently 

released lifetime health advisory level; and 

 

WHEREAS, there is a continuing need to provide a temporary alternate source of drinking 

water to residents of the City of Newburgh, which has access to New York City's Catskill Aqueduct 

as a backup source of drinking water; and 

 

WHEREAS, by Resolution No. 204-2016 of August 8, 2016, the City Council of the City 

of Newburgh authorized the City Manager to enter Contract No. C010219 with the New York State 

Department of Environmental Conservation for reimbursement for the actual cost of water 

purchased from the New York City Catskill Aqueduct, which Contract term was extended by 

Resolution No. 326-2017 of November 27, 2017; and 

 

WHEREAS, as a result of the necessity to obtain the alternate source of drinking water, the 

City of Newburgh has incurred and continues to incur additional costs over and above the actual 

cost of the water; and 

 

WHEREAS, by Resolution No. 105-2017 of April 24, 2017, the City Council of the City of 

Newburgh authorized the City Manager to enter into Contract No. C010563 with New York State 

Department of Environmental Conservation for reimbursement of the additional expenses incurred 

by the City of Newburgh associated with providing a temporary alternate source of drinking water 

to City residents through the New York City Catskill Aqueduct not covered by Contract No. 

C010219; and 

 

WHEREAS, the City Council finds that it is necessary to extend the term and the 

reimbursement amount of Contract No. C010563 with the Department of Environmental 

Conservation for reimbursement of the additional costs associated with providing a temporary 

alternate source of drinking water to City residents through the New York City Catskill Aqueduct 

not covered by Contract No. C010219; the same being in the best interest of the City of Newburgh 

and its residents; 



 

NOW, THEREFORE, BE IT RESOLVED, by the Council of the City of Newburgh, New 

York, that the City Manager be and he is hereby authorized to enter an Amendment to Contract 

No. C010563 with the New York State Department of Environmental Conservation to extend the 

term of the Contract for reimbursement for the additional expenses incurred by the City of 

Newburgh associated with providing a temporary alternate source of drinking water to City residents 

through the New York City Catskill Aqueduct not covered by Contract No. C010219.  

 

















































RESOLUTION NO.: ________-2018 

 

OF 

 

MAY 29, 2018 

 

 

A RESOLUTION AUTHORIZING THE EXECUTION 

OF A RELEASE OF RESTRICTIVE COVENANTS AND RIGHT OF RE-ENTRY 

FROM A DEED ISSUED TO JESSICA ARIAS  

TO THE PREMISES KNOWN AS 74 BENKARD AVENUE 

(SECTION 45, BLOCK 2, LOT 12) 

 

 

 WHEREAS, on June 29, 2016, the City of Newburgh conveyed property located at 

74 Benkard Avenue, being more accurately described on the official Tax Map of the City of 

Newburgh as Section 45, Block 2, Lot 12, to Jessica Arias; and 

 

 WHEREAS, Ms. Arias has requested a release of the restrictive covenants 

contained in said deed; and 

 

 WHEREAS, the appropriate departments have reviewed their files and advised that 

the covenants have been complied with, and recommend such release be granted; and 

 

 WHEREAS, this Council believes it is in the best interest of the City of Newburgh 

to grant such request; 

 

 NOW, THEREFORE, BE IT RESOLVED, by the Council of the City of 

Newburgh, New York that the City Manager be and he is hereby authorized to execute the 

release, annexed hereto and made a part of this resolution, of restrictive covenants 

numbered 1, 2, 3, 4, and 5 of the aforementioned deed. 



 

RELEASE OF COVENANTS AND 

RIGHT OF RE-ENTRY 

 

  

KNOWN ALL PERSONS BY THESE PRESENTS, that the City of Newburgh, a 

municipal corporation organized and existing under the Laws of the State of New York, 

and having its principal office at City Hall, 83 Broadway, Newburgh, New York  12550, in 

consideration of TEN ($10.00) DOLLARS lawful money of the United States and other 

good and valuable consideration, receipt of which is hereby acknowledged, does hereby 

release and forever quitclaim the premises described as 74 Benkard Avenue, Section 45, 

Block 2, Lot 12 on the Official Tax Map of the City of Newburgh, from those restrictive 

covenants numbered 1, 2, 3, 4, and 5 in a deed dated June 29, 2016, from THE CITY OF 

NEWBURGH to JESSICA ARIAS, recorded in the Orange County Clerk’s Office on 

September 1, 2016 in Liber 14101 of Deeds at Page 1155 and does further release said 

premises from the right of re-entry reserved in favor of the City of Newburgh as set forth in 

said deed 

 

 

Dated: _________________, 2018 

       THE CITY OF NEWBURGH 

 

 

 

      By: ______________________________ 

       Michael G. Ciaravino, City Manager 

       Pursuant to Res. No.: ________-2018 

 

STATE OF NEW YORK  )     

         )ss.: 

COUNTY OF ORANGE ) 

 

 On the ____ day of ____________ in the year 2018, before me, the undersigned, a 

Notary Public in and for said State, personally appeared MICHAEL G. CIARAVINO, 

personally known to me or proved to me on the basis of satisfactory evidence to be the 

individual whose name is subscribed to the within instrument and acknowledged to me 

that he executed the same in his capacity, and that by his signature on the instrument, the 

individual, or the person upon behalf of which the individual acted; executed the 

instrument. 

 

 

                                

_________________________________ 

 





















RESOLUTION NO.: __________ - 2018 

 

OF 

 

MAY 29, 2018 

 

A RESOLUTION AUTHORIZING THE CITY MANAGER  

TO APPLY FOR AND ACCEPT IF AWARDED A NEW YORK STATE DEPARTMENT  

OF AGRICULTURE & MARKETS COMMUNITY GROWERS PROGRAM GRANT  

FOR THE DEVELOPMENT OF THE DOWNING PARK URBAN FARM   

IN AN AMOUNT NOT TO EXCEED $25,000.00 

 

   

 WHEREAS, the New York State Department of Agriculture & Markets Community 

Growers Grant Program has funds available to support the development and expansion of 

community gardens, school gardens and urban farms across the state to recognize the important 

impacts of community growing spaces on food security and to promote the expansion and 

sustainability of these sites; and 

 

 WHEREAS, the City of Newburgh Department of Planning and Development wishes to 

apply for the Community Growers Grant for the Downing Park Urban Farm Development Initiative 

in an amount not to exceed $25,000.00; and 

 

 WHEREAS, such grant funds will be used support the development of the Downing Park 

Urban Farm; and 

WHEREAS, the grant requires a 10% match which will be derived by cash or donated 

goods/services which will be provided by the Newburgh Urban Farm and Food Initiative; and 

WHEREAS, this Council has determined that applying for and accepting said grant if 

awarded is in the best interests of the City of Newburgh; 

 NOW, THEREFORE, BE IT RESOLVED, by the Council of the City of Newburgh, New 

York that the City Manager be and he is hereby authorized to apply for and accept if awarded a New 

York State Department of Agriculture & Markets Community Growers Program Grant for the 

development of the Downing Park Urban Farm in an amount not to exceed $25,000.00 with a 10% 

match which will be provided by the Newburgh Urban Farm and Food Initiative; and that the City 

Manager is authorized to execute all such documentation and take such further actions as may be 

appropriate and necessary to accept such grant and administer the programs funded thereby. 

 

 

 



New York State 
Department of Agriculture & Markets 

REQUEST FOR PROPOSALS 
 

for the 
 

Community Growers Grant Program 
2018-2019 SFY 

 

Competitive Grants 
 
 

PROPOSAL SUBMISSION REQUIREMENTS 
 
Proposals must be submitted online through the Grants Gateway. This year’s grant 
application is labeled AGM01-2018CG-2018.  Proposals are due on Monday, May 21, 2018 at 
4:00 pm.  No late proposals can be submitted. 
 
QUESTIONS CONCERNING THE RFP 
 
All questions about this RFP must be submitted in writing (fax or e-mail will be accepted) to: 

 
 Meg McCabe 
 NYS Department of Agriculture and Markets 
 10B Airline Drive 
 Albany, NY 12235 

  
 E-mail:  meg.mccabe@agriculture.ny.gov 

 
All questions must be submitted to Ms. McCabe by 4:30 p.m. on Monday, April 30, 2018.                                           
Applicants must note that all clarifications must be resolved prior to the submission of a 
proposal.  A list of questions about the program which are received, and answers to those 
questions, as well as any changes, additions or deletions to the RFP, will be posted in the 
“Funding Opportunities” section of the Department’s website, www.agriculture.ny.gov, along 
with the electronic version of this RFP.  Questions and responses may be posted as questions 
are received.  All questions and answers will be posted by Wednesday, May 2, 2018.                                                                
  
 
 
 
 



NYS Department of Agriculture & Markets 
2018 Community Growers Grant Program RFP 
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1.  GENERAL PROGRAM INFORMATION 
 
1.1  Program Description 
   
The Community Growers Grant Program will have funds available through a competitive 
process to support the development and expansion of community gardens, school gardens and 
urban farms across the state. The Commissioner, in consultation with the New York State 
Community Gardens Work Group, has developed this grant program to recognize the important 
impacts of community growing spaces on food security and to promote the expansion and 
sustainability of these sites. This grant complements the work of the Department of Agriculture 
and Markets in providing technical assistance to community growing organizations statewide.  
 
Community growing spaces have a myriad of benefits, some of which include: beautification of 
neighborhoods, creation of safe spaces that deter crime and development of environmental 
learning labs. Most importantly, community growing spaces help growers attain access to fresh, 
healthy food and combat food insecurity.  
 
Across New York State, there are over one thousand community growing spaces in both rural 
and urban landscapes, and there is demand to establish more and expand existing sites.  Most 
community growing spaces are in underserved communities and often, the mission to grow 
one’s own plot is to feed themselves. There is little capital to help maintain these plots. 
Similarly, coordinators of these spaces are often not-for-profits with limited support to expand 
and sustain capacity, develop infrastructure and secure reliable tenancy to the land. This grant 
program was established as a strategy to improve food security by making resources available 
to ensure the viability and sustainability of these community growing spaces.  
 
1.2  Funding Available 
 
A total of $500,000 is available for the Community Growers Grant Program. The State will cover 
up to 90% of the total project costs, with the total State contribution not to exceed $25,000.  
 
Grant recipients must provide a minimum of 10% of the project costs. Please refer to the 
instructions page, which is posted on the Department website and available in the opportunity 
on Grants Gateway, for guidance in calculating your budget amounts and entering them into 
your application. Matching funds may include cash or donated goods and/or services.  In-kind 
labor is not an eligible match.  The value of match must be documented by the applicant. 
 
Once a contract is fully executed, grant funds will be disbursed on a reimbursement basis. 
Awardees may request, at the discretion of the Department, an initial payment of up to 25% of 
the total grant award. The department shall retain 10% of the budget amount to be dispersed 
to the contractor until the final report is accepted. 
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2.  ELIGIBILITY & SCOPE 
 
2.1  Applicant Eligibility  
 
The following entities are eligible to apply for funding.  Applicants must be prequalified in the 
NYS Grants Gateway prior to submitting an application. 
 

• 501c3 not-for-profit organizations 

• Educational Institutions 

• Government Entities  
 
2.2  Ineligible Applicants 
 
The following entities are not eligible to apply for funding: 
 

• for-profit entities  

• individuals 
 

2.3  Eligible Projects 
 
Eligible projects will establish new growing spaces, expand infrastructure in existing community 
growing spaces, and/or build capacity through programming and staff.  
 
2.4  Eligible Costs 
 
Grant funds may be used for any of the following purposes directly related to the completion of 
an eligible project. Eligible costs include but are not limited to: 

• Equipment 

Examples include: gardening tools, rototillers  

• Supplies and materials 

Examples include: fencing, irrigation supplies 

• Salaries and Wages  

• Trainings Costs 

• Contractor and or Consulting costs 

• Soft Costs necessary to establish a community garden, school garden or urban farm 

Examples include: 

▪ Insurance 
▪ Land use agreements necessary to access land  
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▪ Permits, licenses, etc. 
▪ Soil testing 

 
2.5  Ineligible Costs 
 
Grant funds may not be used for the following: 
 

• purchase of food  

• salaries and wages unrelated to the proposal 

• costs associated with preparing an application 

• costs incurred prior to the award of funding at start of contract date  
 
2.6  Project Duration 
 

• Duration is 18 months from the date the grant is awarded. 
 

3. DOCUMENTS AND ADMINISTRATIVE REQUIREMENTS 
  
3.1 Registration and Pre-Qualification 
 
New York State vendors must register in the Grants Gateway and establish users in the system. 
To start this process, from the Grant Opportunity Portal  
(https://grantsgateway.ny.gov/IntelliGrants_NYSGG/module/nysgg/goportal.aspx), under  
Registration, click “Request Access Now!” to view your options. 
 
For existing NYS vendors, there is only one step.  You must submit a Registration Form for 
Administrators identifying a Delegated Administrator responsible for managing your 
organization’s profile and users. 
 
To find out if your organization has already registered, enter its SFS Vendor ID number and 
search.  If your organization is registered, the search result will include contact information for 
its delegated administrator, and you can contact this individual to request access to the 
system.  If your organization is not registered, the search result will provide a link to the 
Request Form for Administrator, which you will need to complete and submit pursuant to the 
instructions provided. 
 
If your organization is not currently doing business with NYS, you will need to submit a 
Substitute W‐9 Form to obtain a NYS SFS Vendor ID, in addition to the Registration Form for 
Administrators, to register. 
 
All not-for-profit organizations that intend to submit a proposal in response to this RFP must 
also be pre-qualified prior to the submission of your proposal(s).  If you have not pre-qualified 
with the Division of Budget by the time that you submit your proposal(s), each proposal you 

https://grantsgateway.ny.gov/IntelliGrants_NYSGG/module/nysgg/goportal.aspx
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submit will be rejected and not considered for funding under this RFP.  For more information 
regarding the pre-qualification process, please view FAQs About Prequalification as provided by 
the New York State Grants Reform Team. 
 
For help with prequalification or submitting your application, please contact the Grants 
Gateway helpdesk.  They can be reached by emailing grantsgateway@its.ny.gov, or by calling 
518-474-5595. 
 
If you have not yet registered (or, as a not-for-profit, prequalified), please do so immediately. 
 
3.2  Workers’ Compensation & Disability Insurance 
 
New York State Workers’ Compensation Law sections 57 and 220 require that the Department 
not enter into a contract unless proof of Workers’ Compensation and Disability Insurance in a 
form satisfactory to the New York State Workers’ Compensation Board has been secured. 
 
Please refer to the Workers’ Compensation and Disability Insurance Requirements posted on 
the Department’s website, www.agriculture.ny.gov, under the heading of this RFP or visit the 
New York State Workers’ Compensation Board website, www.wcb.ny.gov, for more 
information.  You may contact the Board’s Bureau of Compliance with any questions related to 
workers’ compensation or disability insurance at (866) 298-7830. 
 
3.3  New York State Charities Bureau Registration 
 
All not-for-profits organizations contracting with the State or serving as a fiscal agent must be 
registered with the New York State Charities Bureau, unless a proper exemption is obtained. All 
applicants must, therefore provide either: 
 

• The organization's charitable registration number and written documentation from the 
Office of the Attorney General that the charitable organization is currently up-to-date 
with its Charities Registration; or 

• A statement from the applicant that the organization is exempt pursuant to one of the 
categories indicated on the Office of Attorney General's Request for Registration 
Exemption (Schedule E). The statement must identify the specific category under which 
the charitable organization is exempt. 
 

To obtain written documentation of an organization's charities registration status, or if you 
have questions regarding the statutory requirements for registration, contact the New York 
State Office of the Attorney General, Bureau of Charities Registration, 120 Broadway, New York, 
NY 10271-0332, or call (212) 416-8402, email charities.bureau@oag.state.ny.us or visit their 
website at http://www.oag.state.ny.us/bureaus/charities/charities.html. 
 
Eligible 501(c)(3) not-for-profit corporations acting as the applicant must have a New York State 

http://grantsreform.ny.gov/sites/default/files/docs/FINAL-Frequently-Asked-Questions-about-Prequalification.pdf
mailto:grantsgateway@its.ny.gov
http://www.oag.state.ny.us/bureaus/charities/pdfs/char410SchE.pdf
http://www.oag.state.ny.us/bureaus/charities/pdfs/char410SchE.pdf
mailto:charities.bureau@oag.state.ny.us
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Attorney General Charities Bureau Registration number or an Exemption Certificate issued by 
the New York State Attorney General Charities Bureau explaining why the organization is 
exempt from registering with the Charities Bureau.   
 
3.4  The Department and State Comptroller’s Office reserve the right to audit the applicant’s 
books and records relating to the performance of the project during and up to six years after 
the completion of the project. 
 
4. PROPOSAL FORMAT 
 
All proposals must be submitted online through the Grants Gateway 
(https://grantsgateway.ny.gov). The application is labeled AGM01-2018CG-2018. 
    

1. Provide all information requested in the online Grants Gateway application form. 
2. Attach all required attachments, drawings, photos, support letters, etc. at the end of the 

online Application. 
 
4.1  Evaluation Factors 
 
All eligible proposals will be competitively rated by a panel designated by the Department.  A 
total of one hundred (100) points can be achieved from the following criteria.  The evaluation 
panel shall consider the following factors in rating proposals: 
 

1. Organizational Capacity and Mission (10 points) 
a. How has this organization implemented community growing programs and 

established long-term projects to meet the needs of low-income communities? 
b. To what extent does the organizational mission state support for the viability of 

community growing spaces? 
c. Describe the commitment your organization has made and is making to establish 

and sustain community gardening and/or urban farming projects. 
d.  hat structures are currently in place to support programming and planning 

around community growing space? 
 

2. Project Description & Plan of Work (25 points) 
a. Describe the proposed project and outline how objectives will be met. 
b. How will this organization achieve the goal of increasing access to healthy food 

for residents in your geographical area of impact? 
c. Who does this project aim to serve? 
d. What neighborhoods, municipalities and/or counties does this project propose to 

impact? 
 d. Describe the need of the people served through this project. (Metrics to cite could 

include: Census data, meal gap, narrative on lack of services offered to this 
demographic) 

 

https://grantsgateway.ny.gov/
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3. Project Evaluation and Quantification of Benefits (20 points) 
a. Please provide a baseline goal(s) with a detailed outline of how this/these goal(s) 

will be achieved.  
b. What are the project goals and how will they be measured? 
c. How many people will directly benefit from this project? 
d. To whom does this project plan to distribute surplus food that is grown? 
e. How is this project heightening awareness any of the following? 

• Nutrition education 

• Agricultural job training 

• Nutrition assistance and emergency food relief programs 
f.  How will the program be sustained after the grant timeline has passed? 

4.  Personnel (10 points) 
a. Who are the key people involved in managing the project and how long have they 
been at the organization?  
b. What skills in community gardening, urban farming and/or program development do 
key people possess? 
 

5. Reasonableness of cost relative to nature of work to be performed (20 points) 
a. Provide a detailed budget of all program expenses. 
b. Are budget costs reasonable compared to the work being performed? 

  
6. Site Control and Outside Support (15 points) 

a. Provide proof that the applicant has control of the site for the proposed project.  
If proof is not available, is there a support letter from the landowner stating 
likelihood that the site may be accessed for the proposed project? 

b. Is the plan to obtain site control on new growing spaces secure? 
c. How has this organization been supported by local partners and municipalities? 

 
5.  AWARD PROCESS 
 
The Department will first screen applications to ensure that they meet eligibility requirements.  
All proposals deemed eligible by the Department will be evaluated by a Department panel 
according to the funding criteria; scores will be averaged and ranked in order from highest to 
lowest.  Those proposals receiving the highest numerical scores above the threshold score (55), 
continuing until available funds are exhausted, or until all proposals are funded, whichever 
occurs first, will be funded. 
 
A contract defining all terms and conditions and responsibilities of the successful applicant shall 
be developed by the Department after the awarding of funds.  The contract will incorporate 
project details and a budget approved by the Department, among its provisions. 
 
Upon agreement by the awardee and the Department to the provisions of the contract, it will 
be submitted for approval to the Attorney General of the State of New York and the 



NYS Department of Agriculture & Markets 
2018 Community Growers Grant Program RFP 

 

 8 

Comptroller of the State of New York.   
 
6.  REIMBURSEMENT FOR FUNDING 
 
Once the contract is fully executed, grant funds will be disbursed on a reimbursement basis.    
 
Awardees may request, at the discretion of the Department, an initial payment of up to twenty-
five percent (25%) of the total grant award.   
 
The Department shall retain ten percent (10%) of the budget amount to be disbursed to the 
contractor until the final report is accepted. 
 
A New York State Claim for Payment Form must be submitted to the Department for the 
contractor to be reimbursed for funds expended.  
 
Payment to the contractor shall only be rendered electronically unless payment by paper check 
is expressly authorized by the Commissioner, at the Commissioner’s sole discretion, due to 
extenuating circumstances. Such electronic payment shall be made in accordance with ordinary 
state procedures and practices. The Contractor shall comply with the State Comptroller of New 
York’s procedures to authorize electronic payments. Contractor acknowledges that it will not 
receive payment on any Claim for Payment Form submitted under this agreement if it does not 
comply with the State Comptroller of New York’s electronic payment procedures, except where 
the Commissioner has expressly authorized payment by paper check as set forth above. 
 
7.     REPORTING REQUIREMENTS 
 
7.1 Quarterly Reports 
 
Awarded applicants will be required to submit brief quarterly reports to the Department to 
provide timely information on the success of the project.  A quarterly report template will be 
provided by the Department and this template must be used to generate monthly reports.  
Claim for Payment Forms submitted will not be processed for projects that are not up to date 
with the filing of their quarterly reports. 
 
7.32 Reimbursement Request Reports 
 
The Department will monitor contract performance. An interim progress report that 
summarizes work completed on the project shall accompany each Claim for Payment Form 
request for reimbursement of project expenses.  The Department reserves the right to modify 
reporting requirements during the project.   
 
7.3  Final Report 
 
A final report in a format to be directed by the Department will be required within thirty (30) 
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days following completion of the project.  The final report shall include a detailed description of 
the work completed; an assessment of the potential for future viability of the project; and a 
description of problems encountered, if any, which affected completion of the project.  In 
addition, to the final report, the Department reserves the right to conduct a follow-up survey of 
funded projects to determine long-term impacts.  
 
8.  LIABILITY 
 
The Department shall not be held liable for any costs incurred by any party for work performed 
in the preparation of and production of a proposal or for any work performed prior to the 
formal execution of a contract. 
 
9.  NYS OFFICE OF PARKS, RECREATION & HISTORIC PRESERVATION  REQUIREMENTS 
 
Projects which include ground-disturbing activities, construction of new buildings, or 
modification of buildings over 50 years old will be subject to further review by the NYS Office of 
Parks, Recreation and Historic Preservation (OPRHP).  The Department reserves the right to 
request such additional information as is necessary to allow OPRHP to decide regarding the 
potential impacts of the project on historical sites or artifacts and possible alternatives which 
avoid or mitigate adverse impacts. 
 
10.  NYS ENVIRONMENTAL QUALITY REVIEW ACT REQUIREMENTS 
 
Some projects may be subject to review under the New York State Environmental Quality 
Review Act (SEQRA).  The Department reserves the right to request additional information as 
needed to comply with SEQRA requirements. 
 
11.  OTHER CONSIDERATIONS 
 
The Department reserves the right to: 
 

• reject any or all proposals received with respect to this RFP; 

• waive or modify minor irregularities in proposals received after prior notification and 
concurrence of the applicant; 

• utilize any or all ideas submitted in the proposals received unless those ideas are 
covered by legal patent or proprietary rights; 

• request from an applicant additional information as deemed necessary to more fully 
evaluate its proposal; 

• amend the program’s specifications after their release, with appropriate written notice 
posted on the Department’s website; 

• select only certain portions of proposals for state funding;  

• make all final decisions with respect to the amount of State funding and the timing of 
payments to be provided to an applicant; and 
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• negotiate the terms of the budget. 
 
All proposals submitted in response to this RFP will become the property of the New York State 
Department of Agriculture and Markets. 
 
12  FREEDOM OF INFORMATION 
 
All proposals submitted and all related contracts and reports may be subject to disclosure 
under the Freedom of Information Law. 
 
13.  DEBRIEFING 
 
Pursuant to section 163(9)(c) of the State Finance Law, an unsuccessful bidder has the right to a 
debriefing regarding the reasons its application was not selected for award.  Upon request, the 
Department will provide a debriefing to any unsuccessful applicant as to the reasons that the 
proposal submitted was not selected for an award.  To request a review of an unsuccessful 
application, contact the Department at procurement.info@agriculture.ny.gov.  A review should 
be requested by an unsuccessful applicant within thirty (30) days of the date of the notice that 
its proposal was not selected for an award. 
 
14. MINORITY AND WOMEN BUSINESS ENTERPRISES 
 
CONTRACTOR REQUIREMENTS AND PROCEDURES FOR PARTICIPATION BY NEW YORK STATE-
CERTIFIED MINORITY AND WOMEN-OWNED BUSINESS ENTERPRISES AND EQUAL 
EMPLOYMENT OPPORTUNITIES FOR MINORITY GROUP MEMBERS AND WOMEN 
 
NEW YORK STATE LAW 
 
Pursuant to New York State Executive Law Article 15-A and Parts 140-145 of Title 5 of the New 
York Codes, Rules and Regulations the Department of Agriculture and Markets (“Department”) 
is required to promote opportunities for the maximum feasible participation of New York State-
certified Minority and Women-owned Business Enterprises (“MWBEs”) and the employment of 
minority group members and women in the performance of the Department contracts.   
 
Business Participation Opportunities for MWBEs 
 
For purposes of this solicitation, the Department hereby establishes an overall goal of 30 
percent for MWBE participation, 15 percent for New York State-certified Minority-owned 
Business Enterprise (“MBE”) participation and 15 percent for New York State-certified Women-
owned Business Enterprise (“WBE”) participation (based on the current availability of MBEs and 
WBEs).  A contractor (“Contractor”) on any contract resulting from this procurement 
(“Contract”) must document its good faith efforts to provide meaningful participation by 
MWBEs as subcontractors and suppliers in the performance of the Contract.  To that end, by 

mailto:procurement.info@agriculture.ny.gov
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submitting a response to this RFP, the respondent agrees that the Department may withhold 
payment pursuant to any Contract awarded because of this RFP pending receipt of the required 
MWBE documentation.  The directory of MWBEs can be viewed at: 
https://ny.newnycontracts.com.  For guidance on how the Department will evaluate a 
Contractor’s “good faith efforts,” refer to 5 NYCRR § 142.8. 
 
The respondent understands that only sums paid to MWBEs for the performance of a 
commercially useful function, as that term is defined in 5 NYCRR § 140.1, may be applied 
towards the achievement of the applicable MWBE participation goal.  [FOR CONSTRUCTION 
CONTRACTS – The portion of a contract with an MWBE serving as a supplier that shall be 
deemed to represent the commercially useful function performed by the MWBE shall be 60 
percent of the total value of the contract.  The portion of a contract with an MWBE serving as a 
broker that shall be deemed to represent the commercially useful function performed by the 
MWBE shall be the monetary value for fees, or the markup percentage, charged by the MWBE].  
[FOR ALL OTHER CONTRACTS - The portion of a contract with an MWBE serving as a broker that 
shall be deemed to represent the commercially useful function performed by the MWBE shall 
be 25 percent of the total value of the contract] 
 
In accordance with 5 NYCRR § 142.13, the respondent further acknowledges that if it is found to 
have willfully and intentionally failed to comply with the MWBE participation goals set forth in a 
Contract resulting from this RFP, such finding constitutes a breach of contract and the 
Department may withhold payment as liquidated damages.   
 
Such liquidated damages shall be calculated as an amount equaling the difference between: (1) 
all sums identified for payment to MWBEs had the Contractor achieved the contractual MWBE 
goals; and (2) all sums paid to MWBEs for work performed or materials supplied under the 
Contract.   
 
By submitting a bid or proposal, a respondent agrees to demonstrate its good faith efforts to 
achieve the applicable MWBE participation goals by submitting evidence thereof through the 
New York State Contract System (“NYSCS”), which can be viewed at 
https://ny.newnycontracts.com, provided, however, that a respondent may arrange to provide 
such evidence via a non-electronic method by contacting the Department’s MWBE Liaison at 
518-457-4619 or mwbe@agriculture.ny.gov.  All MWBE Forms and Instructions are included in 
the Submission Documents.     
 
Additionally, a respondent will be required to submit the following documents and information 
as evidence of compliance with the foregoing: 
 

A. Upon award of contract an MWBE Utilization Plan.  Any modifications or changes to an 
accepted MWBE Utilization Plan after the Contract award and during the term of the 
Contract must be reported on a revised MWBE Utilization Plan and submitted to the 
Department for review and approval. 

 

https://ny.newnycontracts.com/
mailto:mwbe@agriculture.ny.gov
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The Department will review the submitted MWBE Utilization Plan and advise the 
respondent of the Department acceptance or issue a notice of deficiency within 30 days 
of receipt. 

 
B. If a notice of deficiency is issued, the respondent will be required to respond to the 

notice of deficiency within seven (7) business days of receipt by submitting to the 
Department of Agriculture and Markets, a written remedy in response to the notice of 
deficiency.  If the written remedy that is submitted is not timely or is found by the 
Department to be inadequate, the Department shall notify the respondent and direct 
the respondent to submit, within five (5) business days, a request for a partial or total 
waiver of MWBE participation goals.  Failure to file the waiver form in a timely manner 
may be grounds for disqualification of the bid or proposal.  

 
The Department may disqualify a respondent as being non-responsive under the following 
circumstances:  
              a) If a respondent fails to submit an MWBE Utilization Plan;   

 b) If a respondent fails to submit a written remedy to a notice of deficiency;   
              c) If a respondent fails to submit a request for waiver; or  

 d) If the Department determines that the respondent has failed to document good faith 
efforts.  

 
The successful respondent will be required to attempt to utilize, in good faith, any MBE or WBE 
identified within its MWBE Utilization Plan, during the performance of the Contract.  Requests 
for a partial or total waiver of established goal requirements made after Contract Award may 
be made at any time during the term of the Contract to the Department, but must be made no 
later than prior to the submission of a request for final payment on the Contract. 
 
The successful respondent will be required to submit a quarterly M/WBE Contractor 
Compliance & Payment Report to the Department, by the 10th day following each end of 
quarter over the term of the Contract documenting the progress made toward achievement of 
the MWBE goals of the Contract. 
 
Equal Employment Opportunity Requirements 
 
By submission of a bid or proposal in response to this solicitation, the respondent agrees with 
all the terms and conditions of [Appendix A – Standard Clauses for All New York State Contracts 
including Clause 12 - Equal Employment Opportunities for Minorities and Women. The 
respondent is required to ensure that it and any subcontractors awarded a subcontract for the 
construction, demolition, replacement, major repair, renovation, planning or design of real 
property and improvements thereon (the "Work"), except where the Work is for the beneficial 
use of the respondent, undertake or continue programs to ensure that minority group 
members and women are afforded equal employment opportunities without discrimination 
because of race, creed, color, national origin, sex, age, disability or marital status. For these 
purposes, equal opportunity shall apply in the areas of recruitment, employment, job 
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assignment, promotion, upgrading, demotion, transfer, layoff, termination, and rates of pay or 
other forms of compensation.  This requirement does not apply to:  (i) work, goods, or services 
unrelated to the Contract; or (ii) employment outside New York State. 
 
The respondent will be required to submit a Minority and Women-owned Business Enterprise 
and Equal Employment Opportunity Policy Statement, (See Submission Documents, Form 
MWBE EE01), to the Department with its bid or proposal. 
 
 
If awarded a Contract, respondent shall submit a Workforce Utilization Report and shall require 
each of its Subcontractors to submit a Workforce Utilization Report, in such format as shall be 
required by the Department on a quarterly basis during the term of the Contract.  
 
Further, pursuant to Article 15 of the Executive Law (the “Human Rights Law”), all other State 
and Federal statutory and constitutional non-discrimination provisions, the Contractor and sub-
contractors will not discriminate against any employee or applicant for employment because of 
race, creed (religion), color, sex, national origin, sexual orientation, military status, age, 
disability, predisposing genetic characteristic, marital status or domestic violence victim status, 
and shall also follow the requirements of the Human Rights Law with regard to non-
discrimination on the basis of prior criminal conviction and prior arrest.   
 
Please Note: Failure to comply with the foregoing requirements may result in a finding of 
non-responsiveness, non-responsibility and/or a breach of the Contract, leading to the 
withholding of funds, suspension or termination of the Contract or such other actions or 
enforcement proceedings as allowed by the Contract. 
 
 
 



RESOLUTION NO.:                       - 2018 

 

OF 

 

MAY 29, 2018 

 

 

RESOLUTION AUTHORIZING THE CITY MANAGER TO ACCEPT 

A SFY 2018-2019 NEW YORK STATE SENATE INITIATIVE GRANT  

FROM SENATOR WILLIAM LARKIN IN AN AMOUNT NOT TO EXCEED $250,000.00 

WITH NO CITY MATCH TO PURCHASE NEW UHF RADIOS  

FOR THE CITY OF NEWBURGH FIRE DEPARTMENT  

 

 

WHEREAS, the City of Newburgh received a Grant Award through the New York State 

Division of Criminal Justice Services in the amount of $250,000.00 from Senator Larkin under 

the SFY 2018-2019 New York State Senate Initiative; and 

 

WHEREAS, the City of Newburgh will use the funding to purchase new UHF radios for 

the Fire Department; 

 

 WHEREAS, such funding requires no City match; and 

 

 WHEREAS, this Council has determined that accepting the grant award is in the best 

interests of the City of Newburgh;  

  

NOW, THEREFORE, BE IT RESOLVED, by the Council of the City of Newburgh, New 

York that the City Manager be and is hereby authorized to accept a SFY 2018-2019 New York 

State Initiative Grant from Senator William Larkin in the amount of $250,000.00 with no City 

match required to purchase new UHF radios for the City of Newburgh Fire Department, with the 

appreciation and thanks of the City of Newburgh; and to execute all such further contracts and 

documentation and take such further actions as may be appropriate and necessary to accept such 

grant and administer the program funded thereby.  

 



























      

  
 
 

  
 
 
 
 

Solution Overview w/Pricing 
Presented to the City of Newburgh 

*NY State Contract PD67646 Provider 
 

Presented by: 

PETE APPLEGARTH 
Regional Sales Manager 

780 W. Granada Blvd. 
Ormond Beach, FL 32174 

onsolve.com 

Pete.applegarth@onsolve.com  

Office 866 939 0911 
Mobile 286 681 7456 



 

 

 

EMERENCY AND CRITICAL COMMUNICATIONS  

OnSolve provides the industry’s most proven and easy-to-use notification services capable 
of reaching hundreds of thousands of citizens in minutes. The company has been in the 
critical communications business for nearly two decades, developing and implementing the 
technology that has delivered more than a billion messages across North America.  

The OnSolve web-based product suite features four hosted solutions for municipalities: 

• CodeRED® for community and staff notifications  
• CodeRED Weather Warning® for automated severe weather alerts  
• CodeRED for IPAWS providing integrated access to the nation’s alerting system 

 

 

CodeRED 

The CodeRED solution was designed specifically for government and 
public safety officials to record, send and track personalized voice, email, 
text and social media messages to citizens, as well as staff. OnSolve 
employs a proprietary mapping technology and patented delivery 
methods as integral components of its high-speed notification system in 
operation since 1998. 

 



 

 

CodeRED Mobile Alert app 

This latest innovation in the public safety arena answers the question 
asked by many Emergency Managers nationwide – “How do we 
communicate with people in our jurisdiction who do not reside here?”  

The answer is by using a location-based method to deliver CodeRED 
initiated messages. The CodeRED Mobile Alert app is geo-aware and 
sends push notifications to a subscriber’s device when alerts are issued 
for their current geographical location. This advanced technology 
enables local officials which utilize CodeRED to reach those individuals 
passing through their jurisdiction and helps to also protect citizens 
traveling outside their local coverage area. 

 

MOBILE LAUNCHING CAPABILITIES 

The world has become increasingly mobile and therefore, OnSolve has developed 
tools to meet the specific needs of our clients. This includes the ability to create and 
send notifications on the go, from any location at any time via a mobile device.  

The CodedRED Launcher app, which can be used on any Android, iOS or Windows 
device, allows users to quickly and easily build scenarios, utilize saved scenarios, 
launch to existing contact groups, select a geographic calling area via the map, and 
launch ad hoc notifications across all modes of dissemination. The app also provides 
users with a detailed view of statistics in order to analyze each notification sent. 

 
 
 
 
 
 
 
 

 

  

The CodeRED Launcher app empowers users to launch notifications immediately from the field 



 

 

 

 

TWO-WAY MESSAGING CAPABILITIES 

Two-way messaging allows system users to collect real-time responses from your 
message recipients; helping you make better informed decisions, fulfill open shifts, 
track resources, enable two-way dialogue, and more.  

When a two-way enabled message is sent, recipients receive a custom URL 
directing them to a responsive web form displaying their available responses.  
System users can then: 

 View and track all responses via detailed analytics 
 Establish a pre-determined expiration time for required responses 
 Attach documents, pictures or files containing additional information 
 Enable simple yes/no survey responses or text fields 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

Simple implementation  

The CodeRED system is operational immediately and can be ready for use 
today. With no equipment to install or phone lines to add, authorized users 
simply login to the CodeRED system with their password to begin. An 
initial calling database and local maps are provided by OnSolve and are 
instantly available to enable users to easily target residents and 
businesses by specified area. 

Ease of use  

The CodeRED system was designed to be easy to use even under the 
most strenuous of conditions. Expecting use under pressure, the feature 
rich interface was built with a simple three step process to initiate critical 
communications. Messages may be launched by authorized users via 
telephone or the Internet, from anywhere at any time.  

Training and refresher courses are regularly provided via live web-based 
seminars to ensure your staff is always comfortable with the system and 
confident in their ability to launch a notification. 

Live client support  

Available 24/7/365, the OnSolve Client Support Team is staffed by 
knowledgeable individuals thoroughly trained on all aspects of the 
CodeRED system. In addition to handling inbound inquiries, the team 
monitors system activity as well as weather and other news feeds, to stay 
on top of developing situations; when appropriate, they will also reach out 
to clients to provide suggestions and support for system use. 



 

 

Technology 

CodeRED’s robust platform is built upon a sophisticated infrastructure which includes 
multiple built-in redundancies to support thousands of jobs running simultaneously. 

Proprietary trademarked technology is used to ensure messages are delivered in their 
entirety regardless if the call is picked up by a person, or by an answering device. If a call is 
missed, message recipients may simply dial the system back via the toll-free number 
displayed on their caller ID to hear the last message delivered to their phone. This Universal 
ANI® feature is not only convenient for the recipients of notifications; but, it also relieves 
inbound call congestion on your personnel and often overworked emergency lines. 

Furthermore, OnSolve manages its entire network in-house, maintaining control over dialing 
systems and not relying on any third-party or shared lines to place calls. This dedicated 
network ensures client jobs initiate immediately and do not have to be queued or competed 
by available phone lines with other dialing priorities. Most importantly, by eliminating any 
dependence on third-party Service Level Agreements (SLAs), an entire layer of potential 
failure is removed.  

Speed 

The OnSolve infrastructure maintains a massive system capacity that is able to transmit 
millions of messages an hour. Each account is throttled and system resources are allocated to 
match the local telephone infrastructure, resulting in more connected calls, less network 
congestion, and fewer busy signals. The CodeRED system was built for use during time-
sensitive situations, when ensuring communications are delivered as quickly as possible, is 
what matters most. 

 
Mapping 

Mapping is available for use when messages need to 
be geographically targeted. The web-based mapping 
interface, written by OnSolve, is both intuitive and 
easy-to-use. CodeRED utilizes ESRI mapping as a 
foundation and has created area selection tools that 
range from polygons to simple paint brush tools, 
allowing users to quickly become familiar with the 
map’s features. OnSolve hosts all components of the 
mapping interface, relying on no third-party providers. 

OnSolve includes local mapping with your CodeRED license and has the ability to provide 
custom maps using client supplied GIS layers, or by integrating client supplied street layer 
mapping to the ESRI foundation. With CodeRED there is no requirement for client 
communities to purchase GIS software and there is also no need for you to utilize internal 
resources to host, maintain, or update maps. 



 

 

 

Calling data 

Each client accesses a database which is populated by multiple sources. All compiled data is 
verified and addresses are assigned lat/long coordinates by the OnSolve custom multi-layer 
geo-coding service. 

OnSolve provides initial calling data for immediate use; this allows communities to be up and 
running on CodeRED quickly. Data is acquired through various commercial sources and 
includes both residential and business data, 
as well as some mobile phones and VoIP 
numbers. This data is provided at no 
additional cost and serves as the foundation 
for each client’s database. 

The middle data tier is supplied by the client. 
Communities using CodeRED typically 
provide data from their local utilities as well as their 911 data. OnSolve geo-codes all client 
supplied data as a standard part of the database building process.  

And finally, the most accurate layer of the pyramid is created by entries to the Community 
Notification Enrollment (CNE) page. OnSolve provides a custom Web page for each 
community, allowing residents and businesses to directly submit additional calling data, text 
and email addresses, as well as TDD/TTY requirements, to further populate the database. 
All information added to the CNE is instantly available for use within CodeRED.  

 

Validata® 

The CodeRED database is scrubbed using the unique Validata process, numbers that 
cannot be confirmed as valid, are removed to create a cleaner, more efficient calling list. 

 

Internal use 

The CodeRED system enables users to easily import data groups with up to eight points of 
contact including text and email addresses. OnSolve developed this multi-channel approach 
to internal communications as a way to ensure message consistency for first responder 
notifications, critical incident call outs, and official comment direction. With a few clicks of the 
mouse, multiple groups, an individual group, or specific group members can quickly be 
contacted. Users select the best way to send alerts and can then verify the information was 
delivered rapidly and accurately.   

 

 



 

 

 

 

 

      Integrated Public Alert and Warning System (IPAWS)   

OnSolve, the first vendor to successfully submit a job into the 
IPAWS program, has developed a Message Origination application 
within CodeRED for launching IPAWS messages. This functionality 
is made available to individuals who are authorized to use IPAWS 
and opens up a new communication channel - an Alert 
Disseminator - in support of the FEMA program. (Note: there is a 
fee associated.)  

 

Affordability  

OnSolve has priced its CodeRED solution to be cost-effective. There are no set-up fees to 
pay, no equipment to buy, no phone lines to lease, and no annual maintenance is required. 
System time, training and support, initial calling database, mapping, integration of client 
supplied data, and database clean-up are all included.  

The OnSolve pricing structure is calculated based on population and is designed to be 
FEMA friendly to help communities qualify for reimbursement when eligible. 

 

 

Currently, CodeRED is used every day by clients from coast to coast across the U.S. and in 
Canada. To find out why the CodeRED high-speed notification solution has been selected as 
the preferred platform for critical communications by your colleagues time and again, we 
would be pleased to provide a list of clients who use CodeRED upon request, so you may 
hear directly from them regarding the advantages of the system. 

 

 

 

 

 

 

 



 

 

COST PROPOSAL  

Keep staff and residents safe and informed with the CodeRED system with the quick notifications of time-

sensitive information, emergencies and day-to-day operational updates. Send targeted emergency and 

community notifications to mobile subscribers located in specific geographic areas within your jurisdiction.  

A three (3) year license includes 24/7/365 uninterrupted CodeRED system access and the 
following: 

 CodeRED system set-up and training 

 Unlimited Voice messaging 

 Unlimited text, two-way text, email and social media messaging 

 Unlimited CodeRED mobile app & launcher app 

 Unlimited Users 

 Role-Based security & customization for interdepartmental use 

 CodeRED Website widget integration 

 Integration and geo-coding of customer supplied data (911 data, utility data, etc.) 

 Onsolve National calling data (22,125 records at-the-ready) 

 OnSolve Esri-based mapping and geo-coding 

 Unlimited GIS shapefile importing 

 Team Builder, surveying, polling, quota fill & delivery confirmation 

 Universal Ani message call back feature & customizable caller ID 

 24/7/365 Live technical support 

 Complimentary system time for testing and training (City-Wide All-Call) 

 Design and hosting of custom Web page for community enrollment 

 Marketing Support 
 

Annual Pricing Plan 

$9,500 = Fully Unlimited Use 

 

*GSA & NY State Contract procurement options available 
 

Link to PCMG (Onsolve/CodeRED Partner) State Contract: https://www.ogs.ny.gov/purchase/snt/awardnotes/7360022876CI_PCMG.pdf   

 

 
Thank you for the opportunity to present CodeRED and submit this cost proposal to your 
agency. If you have any questions, please feel free to contact me directly.  
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LOCAL LAW NO.:                   - 2018 
 

OF 
 

_______________________, 2018 
 
 

A LOCAL LAW AMENDING SECTION C3.12 ENTITLED “RESIDENCY 
REQUIREMENTS” OF THE CODE OF THE CITY OF NEWBURGH 

 
 BE IT ENACTED by the City Council of the City of Newburgh as follows: 
 
SECTION 1 - TITLE 
 
 This Local Law shall be referred to as “A Local Law Amending Section C3.12 entitled 
entitled ‘Residency Requirements’ of the Code of the City of Newburgh”. 
 
SECTION 2 – AMENDMENT 
 
City Charter Section C3.12 entitled “Residency Requirements” is hereby amended as follows: 

 
A. Purpose.  The City Council of the City of Newburgh finds that individuals who are officers 

and department heads of the City of Newburgh take a greater interest, commitment and 
involvement in the municipality that employs them by living within that community.  The 
City Council further finds that in order to protect the health safety and welfare of the citizens 
of the City where emergencies and emergency work arise, it is necessary that the officers and 
department heads reside in the City.  Accordingly, the City Council determines that there is 
a sufficient public need to require that officers and department heads initially appointed and 
hired after the effective date of this Section be residents of the City of Newburgh. 
 

B. Application.  This section shall apply to the officers of the City of Newburgh enumerated in 
Subsection C3.00(B) and (C) of this Article and the City Marshal and Acting City Marshal 
initially appointed after the effective date of this local law on or after January 13, 2015.  This 
section shall not supersede or override any other residency provision existing in state or 
federal law or existing in the City Charter and Code of Ordinances of the City of Newburgh 
found to be contrary to the provisions herein.  City Charter Section C3.00(D) is hereby 
repealed by this local law. 
 

C. Definitions.  As used in this section, the following terms shall have the meanings indicated: 
 
OFFICER – includes the City Manager, three Civil Service Commissioners, the City Clerk, 
the members of the Traffic and Parking Advisory Committee, the Corporation Counsel, the 
City Comptroller, the City Assessor, the City Collector, the City Purchasing Agent, the City 
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Engineer, the Superintendent of Public Works, the Superintendent of Water, the Police 
Chief, the Fire Chief, the Building Inspector, the Plumbing Inspector, the Registrar of Vital 
Statistics, the Deputy Registrar of Vital Statistics, the Parks and Recreation Director, one 
Planning and Development Director as enumerated in City Charter Section C3.00(B) and 
(C) initially appointed and hired by the City of Newburgh after the effective date of this local 
law on or after January 13, 2015 and the City Marshal and Acting City Marshal initially 
appointed after the effective date of this local law on or after January 13, 2015. 
 
RESIDENCY – a person’s usual and customary place of abode where the individual lives 
and regularly stays, the place where the family of any person permanently resides and the 
place where any person having no family generally lodges 
 

D. Residency for new officers.  Every person initially appointed as an officer of the City of 
Newburgh after the effective date of this local law on or after January 13, 2015 shall as a 
qualification of employment by the City of Newburgh be a resident of the City of Newburgh 
at the time of initial permanent appointment or become a resident within 90 days of 
permanent appointment and shall remain a resident of the City of Newburgh as a condition 
of continued appointment and employment.  Except as hereinafter provided, any officer of 
the City of Newburgh who does not comply with the residency requirements of this Section 
shall be deemed to have voluntarily resigned. 
 

E. Verification and documentation.   
 
1. The City Council shall be responsible for verifying the compliance with this residency 
requirement for the City Manager, Civil Service Commissioners, City Clerk and members 
of the Traffic and Parking Advisory Committee.  The City Manager shall be responsible for 
verifying the compliance with this residency requirement for the remaining officers, except 
for the City Marshal and Acting City Marshal.  The City Court shall be responsible for 
verifying compliance with this residency requirement for the City Marshal and Acting City 
Marshal. 
 
2. All relevant sources of verification or documentation must be considered in determining 
an officer’s residence.  Where the officer’s family permanently resides is a significant factor 
in determining the officer’s residence.  The following sources of verification or 
documentation also should be considered: 
 
Voter’s registration 
Driver’s license 
Motor vehicle registration 
Utility bills and receipts 
Deed 
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Tax bills and receipts 
Contract for sale 
Lease or rental agreement 
Landlord’s affidavit 
Insurance policies 
Visual verification 
 

F. Waiver.   
1. In the event that after a reasonable recruitment period, a municipal officer position 

covered by this Section cannot be filled by appointing a qualified City resident or a 
qualified nonresident who is prepared to become a resident within in 90 days of his or 
her permanent appointment as provided in the provisions of Subsection D of this 
Section, a waiver of the residency requirements for said position, in whole or in part, will 
prevent the City from filling the officer positions, one sixty (60) day extension may be 
granted as follows: 

 
a. By the City Council for the Civil Service Commissioners, the City Clerk and the 

Traffic and Parking Advisory Committee members; 
 

b. By the City Manager for the remaining officers, except for the City Marshal and 
Acting City Marshal; and  

 
c. By the City Court for the City Marshal and Acting City Marshal. 

 
2. The person or body authorized to grant the waiver shall certify in writing to the City 

Council the facts and circumstances supporting the determination to grant the waiver.    
Such waiver shall apply to such specific individual appointment for which the 
certification and waiver was granted. 

 
G. Exceptions 

 
1. Notwithstanding any provisions of this Section to the contrary, any person holding an 

officer position of the City or who is an employee of the City as of the effective date of 
this local law January 12, 2015 and who was not a resident of the City as of that date, 
shall not be required to comply with the requirements of this Section. 
 

2. Nothing herein shall change the residency requirement for any elected City official. 
 
3. Nothing herein shall change the residency requirement of the City Manager as provided 

in City Charter Section C5.00(C). 
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SECTION 3 - VALIDITY 
 
The invalidity of any provision of this Local Law shall not affect the validity of any other provision 
of this Local Law that can be given effect without such invalid provision. 
 
 
SECTION 4 - EFFECTIVE DATE 
 
 This Local Law shall take effect on _______________________, 2018 after it is filed in the 
Office of the New York State Secretary of State in accordance with Section 27 of the Municipal 
Home Rule Law. 
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